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August, 2007          
 
On behalf of the entire staff of the Windsor Charter Academy, it is my pleasure to welcome you to the 
2007-2008 school year.  We are proud of our success, and are looking forward to our seventh year as a 
charter school in the Windsor School District.  Below are a few highlights from last year.   
 

·  Two more classrooms on the second floor will be completed for this upcoming school year. 
·  Bathroom facilities will be completed on the second floor. 
·  Additional third and fourth grade classes have been added. 
·  And of course, a new principal! 
 

The staff is excited about starting the new school year!  Most importantly, we are all looking forward to 
welcoming both returning and new students and their families to the best school in Windsor!  They are 
preparing to celebrate learning and are eager to bring a love of learning to all students.   
 
The handbook is prepared for all families and students and is intended to provide information about the 
school curriculum, programs, school policies and procedures that are important to the education of your 
children.  I hope it will be a helpful reference to you throughout the school year. 
 
Below you will find the School Improvement Plan that was developed and approved.  There are four main 
goals and areas of focus for the next school year: 
 

·  Improve student learning:  All students will achieve at high levels in content as measured by the 
State of Colorado, Windsor School District standards, and Core Knowledge standards. 

·  Increase school capacity and foster educational development: WCA will continue strong 
instructional delivery of lesson content and maintain well-managed and orderly classrooms 
creating a nurturing and safe environment in which to learn. 

·  Improve the operations:  WCA will remain a viable, well-managed organization. 
·  Improve the development of the learning community:  WCA will encourage family participation in 

their student’s learning and growth and share school resources with the Windsor community. 
 

The entire charter school family, including parents, staff, Board of Directors, and students will work 
together to ensure a positive completion of the areas of focus this year.  We believe that a shared 
commitment and partnership to student success is characteristic of a quality and effective school.  
Together we are building for the future with our most precious resource, our children! 
 
Respectfully, 
 
 
Tracy Stanford 
Principal 
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CODE OF CONDUCT CONTRACT 

 
 

The Windsor Charter Academy Student/Parent Handbook contains a number of school policies, including 
the school’s discipline policy. Students as well as Parents/Guardians should familiarize themselves with 
the expectations, rules and procedures that are outlined in the handbook. 
 
Please sign below indicating that you have received a copy of the WCA Handbook and are knowledgeable 
regarding its contents. Your signature also indicates you will support the school staff and administration in 
carrying out the policies and procedures as contained herein.  
 
Parents/Guardians and each student must sign below.  Signed forms should be returned to the school by 
September 28th, 2007. 
 
 
______________________________________  _______________ 
 (Parent/Guardian)       (Date) 
 
______________________________________  _______________ 
 (Student)        (Date) 
 
______________________________________  _______________  
 (Student)        (Date) 
 
_____________________________________________  __________________ 
 (Student)        (Date) 
 
_____________________________________________  __________________ 
 (Student)        (Date) 
 
_____________________________________________  __________________ 
 (Student)        (Date)
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The WCA Executive Board in conjunction with the principal retains the right to amend this handbook.  
Parents/guardians will be given prompt notification when changes are made.  Dated amendments and 
changes to the handbook will be forwarded to parents/guardians for replacement/insertion in the 
handbook.  Amendments may require a signature of agreement. 
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WCA 2007-2008 Faculty and Staff
 
 
Kindergarten: 
 Paige Hammel – Teacher 
 Ami Reintsma – Aide 
First Grade: 
 Michelle Ammirati 
 Kelly Shedd 
Second Grade: 
 Kaye Newfeld 
 Stana Wynn 
Third Grade:  
 David Arnoff 
 Courtney Meyer 
Fourth Grade: 
 Tori Fogg 
 Lynn Mora 
Fifth Grade: 
 Sherry O’Shea 
Middle School: 
 Robyn Koperski:   

Elementary Spanish, History 
 Lori Adams: 

Science, Math 
 Jenelle Duvall:   
    Middle School English 
 Andrea Gregory: 
     Spanish 

 
 
 

 
Art: 
 Heather Stirnweis 
Music:   
 Shari Frazee 
 Physical Education: 
 Troy Duvall 
Technology/Math Lab: 
 Angie Shaler 
Literacy Lab/Media Specialist: 
 Amber Sommerfeld 
Resource Teacher from Windsor School 
District RE4: 

Jennifer Wrenn 
School Nurse: 
 Jennifer Moser 
Health Aide: 
 Linda DeWald 
Lunchroom Supervisor: 
 Theresa Bacon 
Secretary: 
 Pam Cron 
Administrative Secretary: 
 Vickie Hardin 
Business Manager: 
 Michelle Carr 
Janitor: 
 Peggy Savage  
Principal : 
 Tracy Stanford

 
 

Windsor Charter Academy 
Executive Board of Directors 

Chris Ruff, Chairperson 
Debra Contino, Vice-Chairperson 

Nancy Lindholm, Secretary 
Orlando Reyes, Member at Large 

David Leto, Member at Large 
Adam Mack, Member at Large 

Desiree Johnson, Member at Large 
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July 
28 Used Uniform Sale  
 

August  
16 WCA Back-To-School Potluck &  

New Family Orientation 
3:00-4:00 p.m.-Kindergarten Ice Cream Social 

  4:00-5:00 p.m.-New Families Welcome Mtg.    
4:00-5:30p.m.-Students bring supplies to classrooms 
5:30-6:45 p.m. - Family Potluck 

21 First Day of School 
30 Parent Back-To-School Night 
 (No Students/No Babysitting) 

September 
3 No School – Labor Day 
20-21 6th Grade YMCA Outdoor Education Field Trip 
24-28 Book Fair 
 

October 
5 Picture Day 
12 End of First Quarter (38 days) 
15 First Day of Second Quarter 
18 Half Day – Dismissal at 11:30 a.m. 
 Parent/Teacher Conferences @ 12:30 p.m. 
19 No School – Parent/Teacher Conferences   
 

November  
9 No School-Staff Development 
10 8th Grade Trip Fundraiser 
16 Picture Retakes 
21-23 No School-Thanksgiving 
 

December 
13 Winter Band Concert @ WCA 
18 Winter Program K-2 
21 Last Day of Second Quarter/First Semester (45 days) 
24-31 No School – Winter Break    
                                                                                 

January 
1-4 No School-Winter Break 
7 No School – Staff Work Day 
8 First Day of Third Quarter/Second Semester   
24 Middle School Science Fair & 

Core Knowledge Information Night 
25 No School – Staff Development 
 
February  
15      No School-No Staff 
18         No School-No Staff  
 

March   
7 End of Third Quarter (41 days) 
 Spring Pictures 
11-13 CSAP Testing 
14 Half Day-Dismissal at 11:30 a.m. 
 Parent/Teacher Conferences 
18-20 CSAP Testing 
24-28 No School-Spring Break  
31 School in Session 
 

April 
23-25 8th Grade Field Trip to Keystone Science Center 
 

May  
6 Spring Program 3rd-5th @ WHS 
9 VIP Day 
13 Spring Band/Choir Concert @ WCA 
12-16 Art Fair 
14 Elementary School Picnic/Field Day 
15 Middle School Field Day 
22 Last Day of School-Half Day Dismissal @  

11:30 a.m.  
Last Day of Fourth Quarter/Second Semester 
(48 days) 

              Awards Day/8th Grade Graduation 
23 No School-Staff Work Day  
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ANNUAL NOTIFICATIONS  
 

CIVIL RIGHTS 
 
Weld County School District RE-4 is an equal opportunity educational institution and will not 
discriminate on the basis of race, color, national origin, sex, and disability in its activities, 
programs or employment practices as required by Title VI, Title IX, and Section 504 of the 
Rehabilitation Act of 1973. For information regarding civil rights or grievance procedures, 
contact Karen Trusler, Superintendent, 1020 Main Street, Windsor, Colorado 80550, (970)-686-
7411 or the Office of Civil Rights, U.S. Department of Education, Region VIII, Federal 
Building, 1244 North Speer Boulevard, Suite 310, Denver, Colorado, (303) 844-2991. 
 

A.H.E.R.A. 
 
WCA  has completed the necessary inspection and management plans as required by the 
A.H.E.R.A. (Asbestos Hazard Emergency Response Act) legislation. The coordinator for WCA 
is Mark Clay.  The WCA facility has no asbestos, and further response actions concerning re-
inspections, training or other compliance issues from A.H.E.R.A. will apply to WCA.  The 
Management Plans and Inspection Reports are available at the WCA office. They are also 
available at the Weld County District RE-4 Administrative Service Center, 1020 Main Street, 
Windsor, Colorado, 80550 for review during normal business hours.  A copying fee will be 
required if copies of reports or sections thereof are requested.  Questions regarding this 
notification may be directed to Mark Clay, (970) 674-5020. 

 
WCA MISSION STATEMENT 

 
Windsor Charter Academy provides a challenging academic program based on the Core Knowledge 
curriculum that promotes academic excellence, character development, and enthusiasm for lifelong 
learning. The mission of the school is to develop in each child the love of learning, the ability to engage in 
critical thinking and to demonstrate mastery of the academic building blocks necessary for a successful 
future. 
 
 

WCA VISION STATEMENT 
 

Windsor Charter Academy – Where students are educated, empowered and equipped to reach their 
highest potential.
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EDUCATIONAL PROGRAM 
 

WCA is a 100% Core Knowledge School.  In order to give quality instruction, the Core Knowledge 
Curriculum by E.D. Hirsh has been adopted for the school.  Programs supporting the Core Knowledge 
curriculum are Rebecca Sitton Spelling, Shurley Grammar with Direct Instruction; Heritage Readers; 
Scholastic’s Literacy Place Reading Program; Star Reading and Accelerated Reading; Scott Foresman 
Math for Elementary and Glencoe Pre-Algebra and Algebra for Middle School; Davis Art Curriculum; 
Baltimore Science and Foss Science kits;  Pearson Learning Core Knowledge for History and Geography; 
Music; Dynamics Physical Education program, and Learnables Spanish language and Easy Spanish 
Readers.  All Programs are complete and sequential corresponding to the Core Knowledge scope and 
sequence outline.  The students will be expected to apply their knowledge and skills across the 
curriculum.  It is the goal of WCA to have students at their ability level in all core subjects of the 
curriculum.   
 
In addition, the staff of WCA will collaborate providing an interdisciplinary approach to all subject matter 
making learning for the students relevant. 
 

PHILOSOPHY 
 

Education is the great equalizer in that all children will be introduced to the same core knowledge and 
given the opportunity to master a core knowledge that builds sequentially every year.  The core 
knowledge chosen will be the E.D. Hirsch Core Knowledge Curriculum.  Once mastery has occurred, 
students will be encouraged to progress at their instructional levels.  Expanded choices in education are 
not limited to those who have financial resources, but can also be available to public school children as 
well.  The greatest challenge to any democracy is to provide for those in the minority, in this case, those 
who want something different in education by providing expanded choices. 
 
Character education is essential in the growth and training of children.  Children need to be taught that 
character counts, that their success and happiness will depend on whom they are inside, not what they 
have or how they look.  Children need to know that people of character know the difference between right 
and wrong because they guide their thoughts and actions by six basic rules of living (the “Six Pillars of 
Character”): trustworthiness, respect, responsibility, fairness, caring, and good citizenship.  The Six 
Pillars of Character will be Taught, Enforced, Advocated, and Modeled (TEAM). 

 
Parents/guardians and teachers cooperate in partnership for the good of the children.  Regular 
communication exists to ensure the partnership is informed and knowledgeable of any changes.  Teachers 
cooperate with other faculty to ensure a continuous progression of learning in a positive learning 
environment for all children.  Having accepted the objectives and philosophy of the school, the 
parents/guardians need to support the faculty by staying involved in their children's education. 
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PILLAR OF CHARACTER EDUCATION 
WINDSOR CHARTER ACADEMY 

 
Character education and development are important to the culture of WCA.  It is a component of all 
aspects of the school:  classroom discipline, athletics, and is integrated throughout all instruction and 
subject matter.  It contributes to a safe and healthy learning environment and provides valuable life skills 
for all of our students.  It reinforces specific social skills, important for effective adult and peer 
communication, positive attitudes and productivity. 
 
The following character traits are emphasized in WCA’s character education program: 
 

TRUSTWORTHINESS 
 

Being honest, telling the truth, keeping promises, being loyal and reliable, and having integrity.  
   

RESPECT 
 

Showing consideration for others and their property.  Valuing others for their character. Being polite and 
using manners. 
 Social Skills:  Greeting others 
    Introducing yourself 

Getting the teacher’s attention  
    Engaging in a conversation 

Making a request 
          

RESPONSIBILITY 
 

Being dependable, accountable, and resourceful.  Using self-control when it may be difficult and dealing 
promptly with problems.  Persevering to do our best and to improve.  Considering safety and health of 
self and others in choices. 
 Social Skills:  Following instructions 
    Accepting consequences appropriately 
    Accepting “no” for an answer 
    Reporting peer behavior 
    Disagreeing appropriately 
    Giving negative feedback appropriately 
 
 
 

FAIRNESS 
 
Being open minded and observing rules.  Taking only your share. 
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CARING 
 

Being kind, helpful, generous, patient, positive and cooperative.  Expressing gratitude and forgiveness. 
 Social Skills:  Giving a compliment 
    Accepting a compliment                                           
Apologizing 
  

CITIZENSHIP 
 
Understanding our rights and privileges.  Obeying laws, respecting authority and cooperating to make a 
better community. Protecting nature and the environment. 
 Social Skills:  Volunteering 
 

COURAGE 
 

Facing and dealing with difficult decisions.  Doing what is right despite hardship or challenge. 
 Social Skills:  Resisting peer pressure (saying “no”) 
 

 
 

ASSESSMENTS 
 
A variety of assessments will be used to document and assist with each student’s academic achievement. 
The CSAP will be administered, as required by state statute and the Terra Nova as required by the 
Windsor School District. The results of the assessments will be shared with parents.  Uniform criteria will 
be used to develop letter grades. All homework will be graded. Report cards with letter grades will be sent 
home to parents. Retention and/or advancement may result from assessments. 

 
CONDUCT AND DISCIPLINE 

 
Children need a safe and nurturing environment in order to be successful learners.  WCA will promote 
and encourage the development of self-discipline by respecting the rights and dignity of each individual.  
Self-discipline will be the intrinsic result of knowing the rights of individuals to be safe and the 
responsibility to respect those rights by exercising responsible individual behavior. 
 
Each student has the opportunity to choose his/her own behavior and be responsible for that behavior.  
Natural and logical consequences will be the result of the behavior choice. 
 
The conduct and discipline code of WCA establishes guidelines for making behavior choices.  This code 
emphasizes that certain behavior, especially behavior that disrupts the classroom, is unacceptable and may 
result in disciplinary action. 
 
The primary responsibility for student behavior lies within each individual student.  Parents, teachers, and 
other school staff share the responsibility to teach, monitor, and enforce acceptable behavioral standards 
so all students can feel safe and learn in an environment free from unnecessary disruption. 
 
Please review the following conduct and discipline code with your student/s.  After reviewing, please sign 
the last page of the handbook and return to school by the end of the first week of classes. 
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STUDENT DISCIPLINE 

Policy 5500 
 
Effective student discipline helps the student develop positive self-discipline and socially acceptable 
behavior.  Also, it is a prerequisite for accomplishing learning goals.  Students are expected to respect the 
rights of others as outlined in the District’s Conduct and Discipline Code and to conduct themselves in a 
manner which allows other students to learn in an atmosphere which is safe, conducive to the learning 
process, and free from unnecessary disruptions. 
 
The Board shall consult with the administrator, teachers, parents, students, and other members of the 
community in the development of discipline policies and procedures which lead to sound educational 
practice. 
 
The corporal punishment of students is not authorized.  However, discipline policies and procedures may 
include acts of reasonable and appropriate physical intervention or force against students.  An act of a 
teacher or other employee shall not be considered child abuse if the act was performed in good faith and 
in compliance with Policy 3113. 
 
The District’s Conduct and Discipline Code shall consist of this policy, Board Policies 5507, Student 
Dress; 5508, Suspension and Expulsion; 5509, Use of Tobacco on School Property; 5510, Student Use, 
Possession, and Abuse of Illicit Drugs and Alcohol; 5514, Gang-Related Activity; 5100 & 5100-R, 
Discipline of Habitually Disruptive Students; and all other policies related to discipline and all local 
school rules and regulations related to student discipline that are consistent with Board policies.  All 
District policies, regulations, and individual school rules governing student discipline shall, at a 
minimum, be provided to each student upon enrollment at the elementary, middle, and high school levels 
and shall be posted or kept on file at each school in the District. 
 
Suspension and expulsion procedures are outlined in Policies 5508 and 5510. 
 
WCA is committed to creating a safe and nurturing environment in order to promote optimal learning.  
The Girls and Boys Town Model adopted by WCA focuses on desirable pro social behavioral 
expectations, the effective use of instructional strategies to teach those expectations, and effective 
implementation of reinforcement principles.  This program promotes a bully-free school.  The hallmarks 
of the Girls and Boys Town model are the following: 
 

·  A life skills curriculum 
·  Methods to teach and support skill acquisition 
·  An empowerment system 
·  Proactive administrative intervention 
·  Focus on students’ appropriate behavior/competencies 

 
The curriculum offers a manageable yet well-defined set of 16 social behaviors encompassing Adult 
Relations, Peer Relations, School Rules, and Classroom Behaviors. 
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Girls and Boys Town Social Skills Curriculum 
 

1. Following instructions. 
a. Look at the person. 
b. Say ‘Okay.’ 
c. Do what you’ve been asked right away. 
d. Check back. 

2. Accepting criticism or a consequence. 
a. Look at the person. 
b. Say ‘Okay.’ 
c. Don’t argue. 

3. Accepting “No” for an answer. 
a. Look at the person. 
b. Say ‘Okay.’ 
c. Stay calm. 
d. If you disagree, ask me. 

4. Greeting others. 
a. Look at the person. 
b. Use a pleasant voice. 
c. Say ‘Hi’ or ‘Hello.’ 

5. Getting the teacher’s attention. 
a. Look at the teacher 
b. Raise your hand. Stay calm. 
c. Wait until the teacher says your name. 
d. Ask your question. 

6. Making a request. 
a. Look at the person. 
b. Use a clear, pleasant voice. 
c. Explain exactly what you are asking for. Say ‘Please.’ 
d. If the answer if ‘Yes,’ say ‘Thank you.’ 
e. If not, remember to accept ‘No’ for an answer. 

7. Disagreeing appropriately. 
a. Look at the person 
b. Use a pleasant voice. 
c. Say ‘I understand how you feel.’ 
d. Tell why you feel differently. 
e. Give a reason. 
f. Listen to other person. 

8.  Giving Criticism. 
a. Look at the person. 
b. Use a pleasant voice, stay calm. 
c. Say something positive or ‘I understand.’ 
d. Describe exactly what you are criticizing. 
e. Tell why this is a problem. 
f. Listen to the person. Be polite. 
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9. Resisting peer pressure. 
a. Look at the person. 
b. Use a calm voice. 
c. Say clearly that you do not want to participate. 
d. Suggest something else to do. 
e. If necessary, continue to say ‘No.’ 
f. Leave the situation. 

10. Making an apology. 
a. Look at the person. 
b. Use a serious, sincere voice. 
c. Say, ‘I’m sorry for …’ or ‘I want to apologize for… 
d. Don’t made excuses. 
e. Explain how you plan to do better in the future. 
f. Say “Thanks for listening.’ 

11. Talking with others. 
a. Look at the person. 
b. Use a pleasant voice. 
c. Ask questions. 
d. Don’t interrupt. 

12. Giving compliments. 
a. Look at the person. 
b. Smile. 
c. Speak clearly and enthusiastically 
d. Tell the person exactly what you like. 

13. Accepting compliments. 
a. Look at the person. 
b. Use a pleasant voice. 
c. Say ‘Thank you.’ 
d. Don’t look away, mumble or deny the compliment. 
e. Do not disagree with the compliment. 

14. Volunteering. 
a. Look at the person. 
b. Use a pleasant, enthusiastic voice. 
c. Ask if you can help. Describe the activity or task you are offering to do. 
d. Thank the person. 
e. Check back when you have finished. 

15. Reporting other youths’ inappropriate behavior. 
a. Look at the teacher or adult. 
b. Use a calm voice. Ask to talk to him or her privately. 
c. Describe the inappropriate behavior you are reporting. 
d. Explain why you are making the report. 
e. Answer any questions the adult has. 
f. Thank the adult for listening. 

16. Introducing yourself. 
a. Look at the person. Smile. 
b. Use a pleasant voice. 
c. Offer a greeting. Say ‘Hi, my name is…’ 
d. Shake the person’s hand. 
e. When you leave say, ‘It was nice to meet you.’ 
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The primary responsibility for student behavior lies within each individual student, and one of the goals of 
WCA is for each student to exemplify the pillars of character through their behavior.  Parents, teachers, 
and other school staff share the responsibility to teach, monitor, and enforce acceptable social behavior. 
 
Behavioral and Social Expectations 

·  Respect all faculty and staff members, parent volunteers and fellow students at all times. 
·  Respect school property and that of fellow students, staff members, and neighbors. 
·  Use language free from profanity and unnecessary reference to reproductive parts and/or waste 

elimination functions. 
·  Cooperate in keeping the school building and grounds neat and clean. 
·  Be honest, courteous and kind in all communications and relationships with students, staff 

members and other adults. 
·  Obey rules and regulations necessary for the safe and orderly operation of the school. 
·  Maintain complete compliance with the dress code. 
·  Be punctual and in attendance at school each day unless a call is made to the office by a parent or 

guardian. 
·  Keep hands and feet to oneself at all times and respect the social boundaries of those around. 
·  Respect for living things. 

 

Classroom Behavior Procedure 
 

1. Warning for misbehavior 
2. Re-teach the social skills. 
3. Re-teach with choice of consequences* 

 

*Choices:  Referral to the Office of Teacher’s Consequence 
 

No Tolerance Policy – Discipline to include referral to Administration and Parent Notification with 
Conference Resulting in Suspension 
 

·  Fighting, pushing or intentionally hurting other students. 
·  Bullying, harassing, mocking, demeaning, or intimidating other students or staff. 
·  Willful destruction of personal and/or school property. 
·  Cheating and stealing. 
·  Bearing any firearm, concealing knife or homemade weapon upon school premises. 
·  The use or distribution of any controlled substance, alcohol or unauthorized medication on school 

premises. 
·  Any activity deemed illegal by federal, state, and/or local law. 
·  Any activity that will put others and/or self in danger. 
·  Disrespectful of rightful authority. 

 
Discipline of Students with Disabilities 
Students with disabilities under the individuals with Disabilities Education Act (“special education 
students”) and students with disabilities under Section 504 of the Rehabilitation Act of 1973 (“§504 
students”) are neither immune from the District’s disciplinary processes nor entitled to participate in 
programs when their behavior impairs the education of other students or disrupts the education process. 
Regardless of whether their behavior is a manifestation of their disabilities, §504 students currently 
engaging in the illegal use of drugs or in the use of alcohol may be disciplined for the use or possession of 
illicit drugs or alcohol to the same extent as non-disabled students. Additional requirements and authority 
regarding the discipline of students with disabilities is as follows: 
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1. The principal or designee shall immediately remove a student with a disability from a situation in 
which he or she poses a threat of physical harm to himself or herself, or to other persons, by 
placing the student in an appropriate alternative setting or by suspending the student, as set forth 
below. 

2. In accordance with governing law, the Individualized Education Plan (IEP) or §504 team may 
change a disabled student’s placement to an appropriate interim alternative educational setting for 
not more than 45 day if: 

a. the student has carried a weapon to school or to a school function; 
b. the student knowingly possessed, used, sold, or solicited the sale of a controlled substance 

while at school or at the school function; or 
c. a hearing officer so orders. 

Such placement in an interim alternative educational setting is permissible even if the disabled 
student’s behavior was a manifestation of his or her disability. 

3. Students with disabilities may not be suspended or removed to another setting in excess of ten 
consecutive school days, or subjected to a series of suspensions or removals during the school year 
(or during a single placement within the school year) that constitute a change of placement, unless 
a determination has been made by a duly convened IEP or §504 team that the misconduct 
constituting grounds for suspension or removal longer that these specified periods was not a 
manifestation of the student’s disability (this provision does not apply to placement in an 
appropriate interim alternative educational setting). 

4. If the IEP or §504 team determines that the student’s conduct was a manifestation of a student’s 
disability, the suspension or removal may not exceed the periods specified in the first sentence or 
paragraph 3 and the appropriateness of the student’s IEP or §504 Plan shall be reviewed and 
necessary revisions shall be made, in accordance with governing law. 

5. If the IEP or §504 team determines that the student’s conduct was not a manifestation of the 
student’s disability, the student may be suspended or removed for longer that the periods specified 
in the first sentence of paragraph 3. Special education students, but not §504 students, must 
continue to receive educational service as determined by the IEP team. 

6. Within 10 days of a suspension or removal in excess of the period specified in the first sentence of 
paragraph 3, the IEP team shall either develop a functional behavioral assessment of the special 
education student, or review and modify the special education student’s existing behavioral 
intervention plan, as appropriate. 

7. Prior to expulsion of a student with a disability, a determination must be made by a duly convened 
IEP or §504 team that the misconduct constituting grounds for expulsion was not a manifestation 
of the student’s disability. If the IEP or §504 team determines that the student’s conduct was a 
manifestation of the student’ disability, the expulsion proceedings shall be discontinued and the 
appropriateness of the student’s IEP or §504 Plan shall be reviewed and necessary revisions shall 
be made, in accordance with governing law. If the IEP or §504 tem determines that the student’s 
conduct was not a manifestation of the student’s disability, the student may be expelled. Special 
education students, but not §504 students, must continue to receive educational services as 
determined by the IEP team. 

 
LEGAL REFS: C.R.S. 18-6-401 (1) 
   C.R.S. 19-3-303 (1) 
   C.R.S. 22-32-109.1 
   C.R.S. 22-32-126 
   C.R.S. 22-33-105 
   C.R.S. 22-33-106 (1) (a-d) 
Adopted by WCA:  June 2001 
Revision:  February 2003 
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COMPULSORY ATTENDANCE 
Policy 5105 

 
Every child who has attained the age of seven years and is under the age of 16 is required to attend public 
school with such exceptions as provided by law. It is the parent’s responsibility to ensure attendance. 
 
Attendance officer(s) designated by the Board shall monitor and enforce the law. 
 
The compulsory school attendance laws also apply to a six-year-old child who has been enrolled in a 
public school in the first grade or in a higher grade level unless the parent or guardian chooses to 
withdraw the child. 
 

STUDENT ATTENDANCE POLICY 
Policy 5106 

�
Students in the Re-4 School District are expected to be present as assigned and to be engaged in the 
District’s educational process on a regular basis. Regular and punctual attendance is an important factor in 
determining student achievement and success.   
 
Attendance is primarily the responsibility of the student and his or her parents or guardians.  It is the 
obligation of every parent or guardian to ensure that every child under his or her care and supervision, 
who is of compulsory attendance age, attends school as may be required by Colorado statutes, Board of 
Education policies, and school regulations.  
 
Every child who has attained the age of seven years and is under the age of 16 years shall attend public 
school during each school year, except as may be provided for in state statutes, Board policy, or school 
regulations.   
 
At the beginning of each school year and upon enrollment of a student during the year, parents, guardians, 
and legal custodians shall be notified of their obligations to ensure their child’s school attendance.  
 
The Board of Education appoints the principal or his or her designee of each school as attendance officer 
for their respective school. The attendance officer shall counsel with students and parents, investigate the 
causes of nonattendance, and report to the Board regarding compulsory school attendance.  
 
The attendance officer will initiate, when appropriate, proceedings for the enforcement of the compulsory 
attendance provisions of this policy. The attendance officer, in consultation with the Superintendent of 
Schools, will initiate judicial proceedings to enforce compulsory attendance pursuant to Colorado statutes. 
The maximum number of unexcused absences a student may incur before judicial proceedings are 
initiated to enforce compulsory attendance is eight during any calendar year or school year.   
 
Absences due to suspension or expulsion may be considered unexcused for the purpose of determining 
academic credit. Absences due to suspension or expulsion will be considered excused for the purpose of 
calculating the number of absences prior to initiating judicial proceedings and for the purpose of 
classifying a student as “habitually truant.”   
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A student shall be considered “habitually truant” who has four or more unexcused absences from school 
in any one month or ten unexcused absences during any school year. Each school is authorized to 
establish procedures concerning students who are habitually truant.  These procedures shall include, at a 
minimum, the principal or designee notifying the student’s parents, guardian, or legal custodian, in 
writing, of the student’s absences and of the fact that the student is “habitually truant” and scheduling a 
meeting with all concerned to develop a plan addressing the reasons for the student’s absences, ways to 
improve the student’s attendance, and consequences for further unexcused absences. 
 
The following shall be considered excused absences: 
 
1. A student who is temporarily ill or injured or whose absence is approved by the 
administrator of the school of attendance. 
2. A student who is enrolled for the minimum period required by law in an independent or parochial 
school which provides a basic academic education. 
3. A student who is absent for an extended period due to physical, mental, or 
emotional disability. 
4. A student to whom a current age and school certificate or work permit has been issued under Colorado 
law. 
5. A student who is in the custody of a court or law enforcement authorities. 
6. A student who is pursuing a work-study program under the supervision of a public school. 
7. A student who is being instructed at home, as provided by Colorado law. 
8. A student who has an individualized education plan which may outline alternative attendance 
requirements.  An unexcused absence shall be any absence that is not found within the foregoing 
exceptions listed in this policy. 
Penalties for unexcused absence shall be administered at the school site, and may include, but are not 
limited to, the initiation of judicial proceedings to enforce compulsory attendance after eight unexcused 
absences during any calendar year or school year, and the imposition of academic penalties rationally 
related to classes missed while unexcused. 
LEGAL REFS.: C.R.S. 22-33-101 
C.R.S. 22-33-104 
C.R.S. 22-33-107 
C.R.S. 22-33-108 
Revised: August 1986 
July 1991 
November 1993 
July 1995 
August 2000 
March 2005 
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SUSPENSION AND EXPULSION 
Policy 5508 

 
1. Definitions 
 

A. “Expulsion” means the exclusion of a student from attending school and participating in 
school activities for a specified period of time not to extend beyond one calendar year, 
unless student contact with the School District is otherwise authorized by the school 
principal or District administration. 

 
B. “Habitually Disruptive Student” means a student who has been suspended three times 

during the school year or calendar year for causing a material and substantial disruption 
while at school or on school grounds, at a school sanctioned activity or event, or while 
being transported in a school approved vehicle because of behavior that was initiated, 
willful, and overt on the part of the student. 

 
C. “Informal Hearing” means notice to the student of what he or she has been accused of doing 

and an opportunity for the student to explain his or her position regarding the incident 
constituting grounds for discipline. There need be no delay between the time notice is 
given and the time of the hearing. An informal hearing does not include representation by 
counsel, the ability to confront and cross-examine witnesses, or to call witnesses to verify 
the student’s version of the incident. 

 
D. “Parent” means a student’s parent, legal guardian, or legal custodian. 

 
E. “Student with Disabilities” means a student for whom a determination of disability has 

been made by a properly constituted Individualized Education Plan (IEP) or §504 team in 
accordance with state and federal laws governing the education of children with 
disabilities. 

 
F. “Suspension” means the exclusion of a student from attending school and participating in 

school activities for a specified and limited period of time as set forth under “Suspension 
from School,” below, unless student contact with the School District is otherwise 
authorized by the school principal or the District administration. 

 
G. A “Classroom Suspension” means the exclusion of a student from the classroom by a teacher 

for causing a material and substantial disruption in the classroom through behavior that is 
initiated, willful and overt on the part of the student. 

 
2. Due Process Policy 
 

It is the policy of the Board of Education to provide due process of law in connection with student 
suspensions, expulsions and other discipline, as well as denials of admission. 

 
The Board hereby directs the superintendent to periodically review current procedures and develop 
new procedures for adoption by the Board, if necessary, which are consistent with this policy. The 
Board further directs the superintendent to provide copies of the District’s Conduct and Discipline 
Code, as defined in Policy 5500, annually to each student and to post or keep on file copies of the 
Conduct and Discipline Code in each school in the District. 
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3. Grounds for Suspension or Expulsion 
 

Subject to the terms of Policy 5500 governing the discipline of students with disabilities, students 
enrolled in the School District may be suspended or expelled for the following behaviors while in 
school buildings, on school grounds, in school vehicles or at school-sponsored activities; except 
that students may also be suspended or expelled for such behaviors off school property when the 
behaviors have a nexus to school or any District curricular or non-curricular activity or event, as 
authorized by law: 

 
A. Continued willful disobedience or open and persistent defiance of proper authority. 

 
B. Willful destruction or defacing of school property. 

 
C. Behavior on or off school property which is detrimental to the welfare or safety of other 

students or school personnel, including behavior which creates a threat of physical harm to 
the student or to other students. 

 
D. Declaration of the student as a habitually disruptive student, pursuant to Policy and 

Regulation 5504 and 5504.R, for which expulsion shall be mandatory. 
 

E. Repeated interference with the school’s ability to provide educational opportunities to 
other students. 

 
F. The commission of any act in a school building or in or on school property which if 

committed by an adult would be robbery or first or second degree assault, as defined by 
state law, for which expulsion shall be mandatory. 

 
G. Carrying, bringing, using, or possessing a dangerous weapon in a school building or in or 

on school property without the authorization of the school or the District, for which 
expulsion shall be mandatory. “Dangerous weapons” mean: 

 
i. Firearms, loaded or unloaded, or firearm facsimiles that could reasonably be 

mistaken for actual firearms; 
 

ii. Pellet or BB guns or other devices, whether operational or not, designed to propel 
projectiles by spring action or compressed air; 

 
iii. Knives, including any fixed-blade knife with a blade longer than three inches in 

length; any spring loaded knife or pocket knife with a blade longer than three and 
one-half inches in length; or any knife, regardless of length, when used in a 
threatening manner; 

 
iv. Brass knuckles or artificial knuckles of any kind; 

 
v. Bludgeons; 

 

vi. Any other object, device, instrument, material or substance, whether animate or 
inanimate, used or intended to be used to inflict death or serious bodily injury. 
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In accordance with federal and state law, expulsion shall be for one calendar year for any 
student who is determined to have brought a firearm to school without the authorization of 
the school or the District. The superintendent may reduce the length of this required 
expulsion period on a case-by-case basis. Any student bringing a firearm to school shall be 
referred to appropriate law enforcement officials.  

 

A student may, but need not, be expelled for the behavior described in this section 3(G) if, 
as soon as possible upon the student’s discovery that he or she is in possession of a 
dangerous weapon, the student notifies and delivers the weapon to a teacher, administrator 
or other authorized person. 

 

H. Unauthorized possession, sale, exchange, distribution, use, or being under the influence of 
illicit drugs or alcohol. Expulsion is mandatory for the sale, exchange, barter, or gift of 
drugs or controlled substances, as defined by state law, in a school building or in or on 
school property. 

 

I. Other serious violations as determined by the school principal, occurring in a school 
building, on school property, or in a School District vehicle. 

 

J. Failure to comply with the immunization requirements, as specified in Colorado law. Any 
suspension or expulsion for such failure to comply shall not be recorded as a disciplinary 
action but may be noted in the student’s permanent record with an appropriate explanation. 

 

K. Any of the following may also be grounds for suspension or expulsion if such conduct also 
constitutes grounds for suspension or expulsion as set forth in sections 3(A-J) above. 

 

i. Violation of any criminal statute of the State of Colorado, or the doing of any act 
prohibited by the statutes of this state. 

 

ii. Violation of any policy or regulation adopted by the Board of Education. 
 

iii. Violation of any written rule or regulation adopted by the principal of any school, 
or adopted by any other employees of the School District who are authorized by the 
Board to establish rules and regulations in regard to a particular school, or in regard 
to a particular activity. 

 

iv. Smoking or use of tobacco in any building or at any athletic facilities of the School 
District, on school buses, or while participating in any activity sponsored by the 
School District. 

 
L. Assault upon, disorderly conduct toward, harassment of, making knowingly false 

allegations of child abuse against, and any criminal offense against a teacher or other 
school employee, or damage to property of a teacher or other school employee which 
occurs on school premises. A minimum of three days’ suspension is mandatory for such 
behavior. 

 
4. Suspension from School 
 

A. Delegation of Authority.  The Board hereby delegates to the principals of the School 
District and their designees the power to suspend a student up to five school days for 
grounds 3(A-C), 3(E) & 3(J-L) listed above and to suspend a student for up to ten school 
days for grounds 3(D) & 3(F-I) listed above. 
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The Board hereby delegates to the superintendent or his/her designee the authority to 
extend a suspension for up to ten additional school days, and another ten days if necessary 
in order to present the issue of expulsion to the next meeting of the Board, but the total 
period of suspension shall not exceed 25 school days. 

 
B. Procedure for Suspension.  The following procedures shall be followed in the suspension 

of students: 
 
 
i. Informal Hearing.  Prior to the student’s removal from school, the student shall 

receive an informal hearing before the school principal or principal’s designee 
unless an emergency requires immediate removal of the student, in which case an 
informal hearing shall be held as soon as practicable after removal.  

 
ii. Notice to Parents.  If possible so to do, the principal or designee shall immediately, 

by phone or by personal contact, inform the parent of the student’s suspension and 
shall immediately confirm such notification in writing by mail, which notification 
shall contain a brief statement of the grounds for the suspension, the period of the 
suspension, and the time and place for the parent to meet with the suspending 
authority to review the suspension. 

 
iii. Transfer of Custody.  A suspended student shall be required to leave the school 

grounds immediately after the parent(s) and the principal or designee have 
determined the best way to transfer custody of the student to the parent. 

 

iv. Alternative to Suspension.  In lieu of suspension, the principal or designee may, in 
his/her discretion, permit the student to remain in school on the condition that the 
student’s parent attends class with the student for a period of time established by 
the principal or designee. The principal or designee shall consult with the student’s 
teachers and obtain their consent before implementing this alternative. If the 
student’s parent does not agree or fails to attend class with the student, the principal 
or designee shall suspend the student in accordance with this policy. This 
alternative to suspension shall not be used if expulsion proceedings have been or 
are to be initiated, or if the principal or designee determines that the student’s 
presence in school, even if accompanied by a parent, would be disruptive to the 
operations of the school or be detrimental to the learning environment. 

 
v. Any student suspended for more than ten days shall be given the opportunity to 

request a review of the suspension before the superintendent or his or her designee. 
If a review is requested, the suspension shall remain in effect pending the review. 
The decision of the superintendent or his/her designee regarding the suspension 
shall be final. 

 
vi. A suspended student shall not be readmitted to school until the student’s parent has 

met with the principal or designee, or, in the discretion of the school principal or 
designee, the parent has substantially agreed to review the suspension with the 
principal or designee. However, the student may be readmitted if the principal or 
designee cannot contact the parent or if the parent repeatedly fails to appear for the 
scheduled meeting. 
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vii. The principal or designee shall provide an opportunity for the student to make up 
school work during the period of suspension to allow the student to reintegrate into 
the educational program following the suspension. The principal may award 
appropriate credit for the assigned make-up work. 

 
5. Expulsion from School 
 

A. Authority.  Unless otherwise determined by the Board in any particular case, the Board 
delegates the power to expel students to the superintendent provided that at the next 
meeting of the Board the superintendent shall report on each case acted upon, briefly 
describing the circumstances and the reason for the action given. 

 
B. The decision of the superintendent may, upon the written request of the student or parent(s) 

within five calendar days after receipt of the superintendent’s decision, be appealed to the 
Board. Failure to request an appeal within five calendar days shall result in a waiver of the 
right to appeal, and the superintendent’s decision shall become final. 

 
C. When the student is beyond the compulsory attendance age, recommendation for expulsion 

may be avoided by a mutual agreement between the parent and building principal that the 
parent withdraw the student from school. 

 
D. Procedures for Expulsion: 

 
i. A principal may recommend to the superintendent the expulsion from school of any 

student on any grounds provided for herein. 
 

ii. A principal recommending expulsion of any student shall make such 
recommendation in writing to the superintendent, setting forth his/her specific 
reasons for the recommendation. 

 
iii. If the superintendent believes that there is a reasonable basis to support the 

principal’s recommendation, he/she shall schedule the matter for a hearing and, in 
advance of the hearing, shall notify the parents or guardians of the child, in writing, 
as to the following matters:  (a) the time and place of the hearing; (b) the fact that 
the principal is recommending expulsion; (c) a statement of the basic facts on 
which the expulsion recommendation is based and a statement of the statutory and 
policy authority for the recommended expulsion; (d) a statement that the student 
and his/her parent may be present at the hearing and hear all information against 
him/her; that the student will have an opportunity to present relevant information in 
his/her own behalf, and that the student may be accompanied and represented by an 
attorney or other representative if he/she so chooses; and (e) a statement that failure 
of the student and his/her parent to attend said hearing or to be otherwise 
represented at said hearing will constitute a waiver of any further rights of the 
student in respect to the matter of the student’s expulsion. 

 

iv. If no hearing is requested by the student and his/her parent, the superintendent may 
take action based upon the oral and written recommendation of the principal. 
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v. No continuance of the hearing shall be granted except at the request of the student 
and his/her parent for good cause or in the event of an unavoidable emergency; and 
in any such case the continued hearing shall be set as soon as possible from the date 
of the original hearing. 

 

vi. The hearing shall be conducted by the superintendent, except that in those cases 
where the Board has determined not to delegate the authority to expel the student it 
shall conduct the hearing. 

 

vii. At the hearing, technical rules of evidence shall not be applicable and the 
superintendent or Board may consider and give appropriate weight to such credible 
information as deemed appropriate; provided, that a recitation of any such 
information shall appear in the record and the student and his/her parent shall be 
informed of the nature of such information. In addition, the following procedures 
shall apply: 

 

(a) Testimony which is repetitious, irrelevant, immaterial, scandalous, or 
impertinent may be limited. 

 

(b) Testimony of witnesses shall be presented under oath. 
 

(c) The student, his/her parent, or his/her representative may question witnesses 
and may present testimony or evidence for consideration by the 
superintendent but may not question the superintendent. 

 
(d) An audio recording of the proceeding shall be kept so as to enable a 

transcript of the testimony to be prepared for purposes of an appeal, as 
hereinafter provided. 

 
(e) At the conclusion of the hearing, the superintendent or Board shall render a 

written decision which includes findings of fact sufficient in content to 
apprise the student, his/her parent, or a reviewing court of the factual basis 
for the decision. The written decision shall be rendered within five days 
following the hearing, and shall be delivered to the student and his/her 
parent by personal delivery or by certified mail. In the event of an order of 
expulsion, the decision of the superintendent shall include information for 
appeal to the Board and the decision of the Board shall include information 
for appeal to the court, as appropriate. 

 
E. If an appeal of the superintendent’s decision to the Board is properly requested, the Board 

shall review the record created at the hearing, the findings and recommendation of the 
superintendent, and the superintendent’s decision. The student may be represented by 
counsel at the appeal. Representatives of the District and the parents may make brief 
statements to the Board but no new evidence shall be presented unless such evidence was 
not reasonably discoverable at the time of the hearing. The Board shall make a final 
determination regarding the expulsion of the student and shall inform the student and his or 
her parent of the right to judicial review. 
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F. Post-Expulsion Matters. 
 

i. If a student between the ages of seven and 16 is expelled for the remainder of a 
school year, the parent(s) of the student shall be responsible for assuring 
compliance with the compulsory school attendance laws during the period of 
expulsion. The District encourages all parents to provide for their student’s 
education if the student is expelled for any period. 

 
ii. Upon expelling a student, the District shall provide information to the student’s 

parent concerning the educational alternatives available to the student during the 
period of expulsion. If the parent chooses to provide a home-based educational 
program for the student, the District shall assist the parent in obtaining appropriate 
curricula for the student. Upon request of a student or student’s parent, the District 
shall provide for any student who is expelled from the District educational services 
deemed appropriate for the student by the District. 

 
iii. If a student is expelled for the remainder of the school year and the student is not 

receiving educational services through the District, the District shall contact the 
student’s parent at least once every 60 days until the beginning of the next school 
year to determine whether the student is receiving educational services. The District 
need not contact the student’s parent after the student is enrolled in another school 
district, or in an independent or parochial school, or if the student is committed to 
the Department of Human Services or is sentenced pursuant to the Children’s Code 
contained in Article 2 of Title 19 of the Colorado Revised Statutes. 

 
6.  Classroom Suspension 
 

A. Authority.  A teacher may remove a student from the teacher’s classroom for one day for 
causing a material and substantial disruption in the classroom through behavior that is initiated, 
willful, and overt on the part of the student. Prior to any such removal, the teacher shall provide 
the student with the same level of due process to which the student would be entitled for 
suspensions from school of ten days or less, as set forth above. 

B. Procedures for Classroom Suspension 
i. The teacher initiating a one-day classroom suspension shall provide the principal or 

designee with assignments and other course work to be completed by the student 
during the period of suspension, and shall contact the parent or legal guardian of 
the student as soon as possible after removal to request his or her attendance at a 
conference regarding the classroom suspension. 

 
ii.  The teacher may develop a behavior plan approved by the principal after a 

student’s first one-day classroom suspension during any grading term (quarter, 
trimester or semester) and shall develop a behavior plan approved by the principal 
after a student’s second one-day classroom suspension during any grading term. 
The behavior plan shall indicate that the third incident during a grading period of 
material and substantial disruption in the classroom through behavior that is 
initiated, willful, and overt on the part of the student after classroom suspensions 
for the first two incidents will result in the student’s removal from the classroom 
for the remainder of the grading term. The teacher shall provide a copy of the 
behavior plan, as well as a copy of each revision thereto, to the student and the 
parent or legal guardian of the student. 
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iii. For any student removed from the classroom for the remainder of a grading term as 

provided in paragraph 2 above, the teacher responsible for the removal shall 
provide the principal or designee with a lesson plan, assignments, other course 
work, quizzes, and exams for the remainder of the grading term so as to allow the 
student to complete and receive credit for the course. 

 
iv. Classroom suspensions may count as suspensions for purposes of declaring a 

student as “habitually disruptive,” if the behavior results in an out-of-school 
suspension as determined by the principal or designee in accordance with District 
Policy and regulations. 

 
v. A teacher’s ability to impose classroom suspensions shall be subject to governing 

law and the District’s policies and regulations concerning suspension/expulsion of 
students with disabilities. 

 
7. Crimes of Violence.  Whenever the District is notified that a student at least 12 years of age but 

under 18 years of age has been charged in juvenile court with an offense that would constitute a 
crime of violence or unlawful sexual behavior if committed by an adult or has been charged in 
district court with a crime of violence or unlawful sexual behavior, the Board of Education or its 
designee shall determine whether the student has exhibited behavior that is detrimental to the 
safety, welfare, and morals of the other students or personnel at school, and whether educating the 
student at school may disrupt the learning environment, provide a negative example for other 
students, or create a dangerous and unsafe environment for students, teachers, and other school 
personnel. 

 

If it is determined that the student should not be educated at school, the District may institute 
procedures to suspend or expel the student. Alternatively, the District may delay consideration of 
the student’s suspension or expulsion pending the outcome of the juvenile court or district court 
proceedings, during which time the District shall provide the student with an appropriate alternate 
education program. The time that a student spends in an alternate education program shall not be 
considered a period of suspension or expulsion. 

 

As used in this policy, a “crime of violence” means any of the following crimes as defined by law 
committed, conspired to be committed, or attempted to be committed by a student in connection 
with which the student used or possessed and threatened the use of a deadly weapon, or caused 
serious bodily injury or death to any other person except another participant: (1) any crime against 
an at-risk adult or at-risk juvenile; (2) murder; (3) first or second degree assault; (4) kidnapping; 
(5) sexual assault; (6) aggravated robbery; (7) first degree arson; (8) first degree burglary; 
(9) escape; or (10) criminal extortion. “Crime of violence” also means any felony unlawful sexual 
offense in which the student caused bodily injury to the victim or in which the student used 
threats, intimidation, or force against the victim. 

 

As used in this policy, “unlawful sexual behavior” means any of the following offenses, as defined 
by law, or criminal attempt, conspiracy, or solicitation to commit any of the following offenses: 
(1) first, second, or third degree sexual assault; (2) sexual assault on a child; (3) sexual assault on a 
child by one in a position of trust; (4) enticement of a child; (5) incest or aggravated incest; (6) 
trafficking in children; (7) sexual exploitation of children; (8) procurement of a child for sexual 
exploitation; (9) indecent exposure; (10) soliciting for child prostitution; (11) pandering of a child; 
(12) procurement of a child; (13) keeping a place of child prostitution; (14) pimping of a child; 
(15) inducement of child prostitution; or (16) patronizing a prostituted child.  
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8. Students with Disabilities.  Any discipline of students with disabilities shall be conducted in 
accordance with the provisions of Policy 5500 concerning the discipline of students with 
disabilities. 

 

9. Communication of Disciplinary Information.  The principal shall communicate discipline 
information concerning any student enrolled in the school to any teacher who has direct contact 
with the student in the classroom and to any counselor who has direct contact with the student. 
Any teacher or counselor who receives such information shall maintain the confidentiality of the 
information and does not have the authority to communicate the information to any other person. 
The student and his/her parent may challenge the accuracy of the disciplinary information by 
making a written request for review to the superintendent or his/her designee. 

 
AT RISK OF EXPULSION OR SUSPENSION 

Policy 5508.1 
 
District personnel shall enforce the provisions of the student code of conduct so that students 
demonstrating unacceptable behavior and their parents, guardians, or legal custodians understand that 
such behavior shall not be tolerated and shall be dealt with according to the code. 
 

The principal of each school shall work with the certificated staff to identify students with a pattern of 
behaviors who are at risk of suspension or expulsion. Among those students who may be at risk are those 
who have been or are likely to be declared habitually truant or habitually disruptive. 
 

The district, working with the student’s parent/guardian, shall provide students who are identified as at 
risk of suspension or expulsion with a plan to provide the necessary support services to help them avoid 
expulsion. In some cases, a remedial discipline plan may be the means by which various intervention and 
prevention services are identified.  
 

The failure of the school district to identify a student for participation in an expulsion prevention program 
or the failure of such program to remediate a student’s behavior shall not be grounds to prevent school 
personnel from proceeding with appropriate disciplinary measures which are not limited to but may 
include suspension or expulsion. 
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STUDENT DRESS 
Policy 5507 

WINDSOR CHARTER ACADEMY DRESS CODE 
 

The implementation of a dress code at the Windsor Charter Academy is a tool to help all students learn in 
the safest and most professional atmosphere possible.  By maintaining a dress code, no student shall be 
excluded from academic achievement because of economic appearance.  No student will convey violent 
innuendoes through dress.  All students will be able to better focus on the development of inner ability 
and talents rather than mere appearance. 
 
If at any time due to medical needs, a student is not able to comply completely with the dress code, a 
written note from a physician is needed, and a conference with the student and his/her guardian/parent 
will be held in order to determine the best way a student may honor the dress code and remain 
comfortable and healthy. 
 
Parents and Students alike are expected to adhere to the dress code.  All clothes must have a neat, clean 
appearance.  Teachers will be checking students’ dress each morning.  Infractions will be noted and 
parents will be notified.  On the third infraction, the parent will be asked to deliver the proper clothing to 
school.  The child will not be allowed in class until they are in the proper dress code.   A student found in 
repeated violation of the dress code will be subject to review by his/her parents/guardians, the principal 
and board as to appropriate disciplinary action.  Expulsion is a valid form of discipline for chronic dress 
code violations.  The WCA board and staff reserve the right to declare a student in violation of the dress 
code and to mandate appropriate compliance in accordance with the policy.  
 
Parents and students are expected to follow the spirit of the dress code and not try to find “loopholes”.  
Any questions can be directed to the Principal. 
 
The uniform may be updated on occasion with the approval of the Executive Board of Windsor Charter 
Academy. 
 
School Colors:   
 

1. White, Khaki, Navy Blue, Burgundy, Pale Yellow  
2.  Pale Blue for middle school students. 

 
GENERAL DRESS CODE 
 
Shorts and Pants: 

1. Colors:  Solid navy and khaki. 
2. Styles:   Cotton twill, stiff polyester, or corduroy. No denim or “jean” material. 
3. Length:  Shorts may be no shorter than a credit card length above the knee or no longer than the 

bottom of the knee.  Pants may not touch the ground. 
4. Pockets: Pants or shorts may have no more than 6 pockets. 
5. The following are not allowed:  Rolled up pants or shorts, hip huggers, sagging or bagging pants 

or shorts, button fly, embellishments or designs, side zippers, stripes down the side, and logos, 
deep slits on side, or anything revealing. 

6. Bike shorts must be worn under skirts and jumpers.  They can be navy, white, or khaki.  Shorts 
must not show below the hem of the skirt or jumper. 
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Shirts: 
1. Styles and Colors:  Polo’s may be short or long sleeves in white, navy, burgundy, or yellow.  

Girls’ polo’s may have a same color trim around the collar.  Oxfords and Peter Pan collars may be 
short or long sleeves in white only.  Turtlenecks and mock turtlenecks must be plain and may be 
white, navy, or burgundy.  Buttons must match the shirt or be a neutral color.  If a student is 
wearing a white turtleneck under a polo shirt, both shirts must be the same color.  Two-tone 
sleeves are not permitted. 

2. Shirts need to be long enough to stay tucked in at all times. 
3. The following are not allowed: velvet, silk, ribbed, velour, stretchy, rayon, knit, or t-shirt material, 

lacy or frilly embellishments, crop tops, scoop necks, v-necks, and t-shirts,or shiny knit.  No 
zippers. Underarmour and Micro Tec are not allowed. 

4. Middle School: (6-8) Light blue polo shirts, oxfords, turtlenecks, and mocknecks are allowed.  
Girls may wear a button down fitted blouse with collar in white or light blue. 

 
Sweaters and Sweater Vest: 

1. Colors:  Navy and white. 
2. Styles:  crew neck, mock turtleneck, Henley collars, cardigans, or pullovers, no zippers. 
3. Must be worn only over a dress code compliant shirt. 
4. The following are not allowed: fleece, zipper front tech vests, hoodies and embellishments. 
5. There is one style fleece jacket and vest allowed only if the school logo is embroidered on it.  It 

may be purchased and/or embroidered at Logo Pros in Windsor. 
 
Sweatshirts: 

1. A navy crewneck sweatshirt with the school logo embroidered on it is the only sweatshirt 
approved to be worn in school.  Sweatshirts and fleece can be purchased at Logo Pros. 

2. The sweatshirt must be worn over a dress code compliant shirt. 
 

Accessories 
1. No accessory worn by a student during school hours or during school functions is to carry a racist 

or obscene (containing profanity, sexual innuendoes) symbol or message. 
2.   All accessories are to meet the guidelines for color and pattern.  Any accessory in question will 

be reviewed by the principal with the student, and if the accessory is deemed racist, obscene or in 
any other way inappropriate, the item in question will be held in the front office and may be 
obtained by the student after school hours.   

3. Repeated wearing of items that have been reviewed and banned by the principal will then warrant 
an immediate conference with the principal, student and parents to determine any further action. 

 
Jewelry 

1. A minimal amount of jewelry is acceptable.  
2.  One necklace, bracelet and watch may be worn.  
3.  Earrings are to be small post or no larger than ½ inch hoops.  Rings may be worn at parent and 

student discretion.   
4.  WCA accepts no responsibility for any precious metals or stones that may be lost during school 

hours or functions.   
5. WCA encourages that any jewelry with significant monetary or sentimental value be left at home. 
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FORMAL DRESS UNIFORMS 
 

1. Dress uniforms are only mandatory for certain functions and special occasions such as special 
assemblies, programs, and pictures. 

2. The dress uniform may be worn at anytime the student wishes. 
3. Students need to wear their school uniforms on the campus grounds unless practicing or changing 

for a sport activity. 
4. Shirts are to be tucked in at all times. 

 
Boys: 
 
White oxford shirt, long or short sleeve, navy pants, blue and gold plaid tie, blue sweater vest or crew 
neck sweater.  No other items are permitted. 
 
Girls: 
 
White oxford or Peter Pan collar, long or short sleeve, navy pants or skirt, blue and gold plaid crossover 
tie, blue sweater vest, crew neck sweater, or cardigan sweater. No other items are permitted. 
 
GENERAL GROOMING 
 
Piercing 

1. Any jewelry placed in body parts other than the ear is to be removed during school hours and 
during school functions. 

 
Tattoos 

1. Permanent or temporary tattoos are not to be visible during school hours.   
2. Students who place a tattoo on a visible body part are to keep the tattoo covered at all times. 

 
Hair 

1. Hair is to be kept the students’ natural color during school hours.  
2.  No true primary or secondary colors (for example, stop sign red or purple).  
3. Tinting of hair tips dyed in the hair with primary or secondary colors is not acceptable.   
4. Hair color may be temporarily altered for specific functions announced by the board, principal and 

staff.   
5. No rattails will be allowed.  
6.  Hair pieces must match students’ natural color. 

 
Make-up 

1. Middle School Girls will be allowed to wear natural looking make-up. 
2.  Make-up may consist of the primary and secondary colors in all shades.   
3. However, any make-up applied in a gothic and/or heavy fashion (i.e. black, red, and white 

vampire, heavy enough to be seen on stage or used in a glamour portrait) is not acceptable.  
4. Students with make-up deemed to be applied too heavily will be sent to nurse’s office and be 

given a proper and gentle cleanser to either lighten or remove the make-up. 
5.  Students younger than the 6th grade wearing make-up at WCA during school hours on a normal 

school day (i.e. no holiday or school production participation) will also be asked to remove 
cosmetics in the nurse’s office. 

6.   Clear lip-gloss to keep student’s lips moist and healthy is appropriate for all students. 
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Hygiene 
1.  As students are growing and changing, the following suggestions are beneficial for good hygiene: 

·  Using deodorant 
·  Teeth brushing 
·  Hair care 
·  General bathing 

 
Jackets and Outerwear:      

1. Jackets and coats are typically not to be worn inside the building.  If the classroom is cold, 
wearing of coats is at the discretion of that teacher. 

2. Scarves, hats, gloves, mittens, and ear warmers are outerwear and are only to be worn outside the 
building. 

3. No outdoor item should contain messages and/or symbols that are racist or obscene.  See 
definition of obscene under Accessories. 

4. Please label outerwear clothing items with the students name; so that they can be returned if lost. 
5. Students may purchase any style or color of jacket, coat, hat, mittens, gloves, and snowsuit at a 

merchant deemed appropriate by parent/guardian. 
6. Boots also may be purchased at the discretion of the parent/guardian. 

 
Backpacks and other School Supplies 

1. Backpacks and other school supplies are to be purchased by the parent/guardian of the student and 
may follow the student’s personality and taste. 

2. Any classroom guideline given by a student’s teacher should be followed. 
3. No item used on the school grounds during school hours will contain messages that are racist or 

obscene in nature. 
4. Please label all backpacks, lunch containers, and personal items with the student’s name; so that 

they can be returned if lost. 
 
Belts: 

1. Belts must be solid color navy, white, brown or black and can be flat or braided. 
 
Shoes: 

1. All shoes must have closed toes.  No sandals are allowed. No clogs are allowed. 
2. No blinking lights or character shoes are allowed. 
3. No Crocs and no Jellies.  No shoes with rollerskates. 
4. Sneaker colors must follow the dress code colors as close as possible and be mostly a solid color. 
5. Shoes must be navy, black, brown, or white 
6. Heels may be no higher than 1½ inches.  No platform shoes.   
7. Snow boots can only be worn outdoors.  They must be removed after the student returns to class. 

 
Socks: 

1. Socks must be worn at all times. 
2. Colors:  solid navy, white, burgundy, tan, brown, or black. 
3. Lace or embellishments must be the same color as the socks. 
4. Socks may be low, crew, ankle, or knee high. 
5. All socks worn to school must match in color. 
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Girls Only 
 
Skirts and Skorts: 

1. Colors:  navy ,khaki, or burgundy. 
2. Fabric:  cotton twill or stiff polyester or corduroy jumpers. 
3. Styles:  pleated or straight, long or short.  They can be no longer than the top of the shoes and no 

shorter than a credit card length above the knee. 
4. The following are not allowed:  stripes, logos, or deep slits on the side, back, or front of the skirt. 
 

Tights: 
1. Colors:  solid navy, white, or burgundy. 
2. Styles:  cable knit or regular.  No seams on the legs.  Must be in good repair. 
3. Nylons in sheer or nude are allowed for Middle School. 

 
Hair Accessories: 

1. Colors:  navy, white, burgundy, or yellow 
 
*Dye lots vary.  Please follow the dress code as close as possible. 
 
Dress Code clothing can be purchased at most clothing retailers such as Sears, Target, Kohl’s, JC Penney, 
Old Navy, Dillard’s, Foley’s, Gap, Children’s Place, Lands End, LL Bean, French Toast, and the Dress 
Code Shoppe. 
 
The blue and gold ties are currently only available through French Toast and the Dress Code Shoppe, or 
www.frenchtoast.com. 
 
Adopted by WCA August 200 
Revised May 2001 
Revised June 2004 
Revised January 2006 
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USE OF TOBACCO ON SCHOOL PROPERTY 
Policy 5509 

 
Whereas the use of tobacco products is detrimental to the well-being of human beings, the following 
controls are placed on its use and/or possession in school facilities, on school property, during school-
sponsored activities or in school-owned transportation equipment at any time during the calendar year. 
 
Any student who violates this policy is subject to the consequences described below. The sequence of 
consequences that follow will occur during the student’s tenure in each of the three levels (K-5, 6-8, and 
9-12) that exist in the District. The student returns to a first offense consequence only when he or she 
moves to a new level. 
 
1. For the first offense, the student shall be suspended from classes for one day and a letter shall be 

sent to his or her parents notifying them of the violation. This suspension may be in school or out 
of school. 

 
2. For the second offense, the student shall be suspended from school for two days and a letter shall 

be sent to his or her parents notifying them of the violation. Before the student is readmitted to 
school, a conference will be held with the student, parents and a building administrator. 

 
3. For the third and subsequent offense(s), the student shall be suspended from school for a minimum 

of two days and a maximum of 5 days and a letter shall be sent to his or her parents notifying them 
of the violation. Before the student is readmitted to school, a conference will be held with the 
student, parents, and a building administrator.   

 
4. Notwithstanding other provisions of this policy, a student may be recommended for expulsion by 

the building principal for the fourth and subsequent violations of this policy if the smoking 
violation(s) are deemed by the building principal to be a pattern of continued willful disobedience 
or open and persistent defiance of proper authority. 
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DISCIPLINE OF HABITUALLY DISRUPTIVE STUDENTS 
Policy 5504 

 
A remedial discipline plan may be developed in accordance with Regulation 5504.R for any student who 
has been suspended one or two times during any school year or calendar year for causing a material and 
substantial disruption while on school property, at a school sanctioned activity or event, or while being 
transported in a District approved vehicle. 
 
Any student who causes a material and substantial disruption three times in any one school year or 
calendar year shall be declared an habitually disruptive student and shall be subject to mandatory 
expulsion in accordance with District Policy 5508, Suspension and Expulsion; Regulation 5504.R; and 
state law. 
 
For purposes of this policy, disruptive behavior means behavior which is initiated, willful, and overt on 
the part of the student and requires suspension, and is considered, in the view of the principal or designee, 
to have caused a serious interference with the orderly operation of the school or with the school’s ability 
to provide educational opportunities to the student or others, or is detrimental to the welfare or safety of 
others. 
 
Disruptive behavior by a student identified as a student with disabilities shall be dealt with in accordance 
with the section concerning discipline of students with disabilities in Policy 5500. 
 
Adopted by WCA May 2001  

 
 

DISCIPLINE OF HABITUALLY DISRUPTIVE STUDENTS 
Policy 5504.1 

 
Definitions: 
 
1. “Habitually Disruptive Student” means a student who has been suspended three times during any 

school year or calendar year for causing a material and substantial disruption while at school or on 
school grounds, at a school sanctioned activity or event, or while being transported in a school 
approved vehicle because of behavior that was initiated, willful, and overt on the part of the 
student. 

 
2. “Parent” means a student’s parent, legal guardian, or legal custodian. 
 
Reporting Requirements: 
 
1. The student and his or her parent shall be notified in writing of each suspension counted toward 

declaring the student as habitually disruptive and shall be notified in writing and by telephone or 
other means at the parent’s home or place of employment of the definition of “habitually 
disruptive student” and the mandatory expulsion of such students. 

 
2. The principal or designee shall prepare a brief written summary of the incident. The student and 

his or her parent shall be given a copy of the summary which is to be placed in the student’s file. 
The student may submit a written response to the incident report which will be attached to the 
written summary. 
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3. If the principal or designee determines that the student has not engaged in disruptive behavior, as 

defined in this policy, the records of the student’s involvement in the incident shall be modified to 
reflect an accurate description of the incident and the incident shall not be considered disruptive 
behavior for purposes of this policy. 

 
Remedial Discipline Plans: 
 
1. After a student has been suspended for the first or second time during any school year or calendar 

year for causing a material and substantial disruption, a remedial discipline plan may be developed 
for the student by the principal or designee, with the assistance of the student’s teacher(s) and any 
other school personnel involved, as well as the student and his or her parent(s). 

 
2. The principal or designee shall make reasonable efforts to meet with the student, and his or her 

parent, and any school personnel whom the principal or designee deems should attend to develop 
the remedial discipline plan. 

 
3. The purpose of the meeting will be to address the reasons for the student’s disruptive behavior, 

and to develop a written remedial discipline plan if appropriate. The remedial discipline plan shall 
address the student’s disruptive behavior, his or her educational needs, the goal of keeping the 
student in school, and the goals, objectives, and timelines for modifying the disruptive behavior. 
The plan also shall inform the student of the consequences in the event he/she continues to engage 
in disruptive behavior in violation of the plan. Such consequences may include discipline, 
including suspension or expulsion, as provided in the District discipline code or as provided by the 
rules and regulations of the school. 

 
4. The remedial discipline plan shall be written in the form of a contract and signed by the student 

and his or her parent. 
 
5. If the student and his or her parent fail to attend the meeting to establish the remedial discipline 

plan, after reasonable attempts by the principal or designee to schedule and provide notice of the 
meeting, the principal or designee may conduct the meeting and establish the remedial discipline 
plan with those people present at the meeting. 

 
6. The student and his or her parent, and the school personnel responsible for implementing the 

remedial discipline plan shall be provided a copy of the remedial discipline plan and a copy shall 
be placed in the student’s file. 

 
7. Further instances of behavior that causes a material and substantial disruption will be dealt with in 

accordance with the remedial discipline plan. 
 
Discipline of Habitually Disruptive Students: 
 
1. If a student engages in behavior that causes a material and substantial disruption for the third time 

in a school year or calendar year, the principal or designee shall, after receiving the student’s file, 
record of prior incidents, and any remedial discipline plans which may have been developed, 
inform the student and the parent, legal guardian, or legal custodian in writing that the student is 
being recommended for expulsion as a habitually disruptive student. 
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2. The principal or designee shall initiate proceedings for expulsion of the student, in accordance 
with District Policy 5508, Suspension and Expulsion. 

 
Students with Disabilities: 
 
All incidents of material and substantial disruption caused by a student identified as a student with 
disabilities shall be reported by the principal or designee to the student’s primary special education 
provider. Such incidents shall be dealt with in accordance with the section concerning discipline of 
students with disabilities in Policy 5500. 
 

STUDENT USE, POSSESSION, AND ABUSE OF 
ILLICIT DRUGS AND ALCOHOL                                                                   

5510 
 
Because the use of illicit drugs and the unlawful possession and use of alcohol is both wrong and harmful, 
student use, possession, distribution, or sale of alcohol or other drugs is prohibited in all Weld County 
School District Re-4 schools, on school grounds, at school sponsored activities, when students are being 
transported in vehicles dispatched by the school and/or district at any time during the calendar year, and 
off school property when such conduct has a nexus to school or any District curricular or non-curricular 
activity or event. 
 
The term “illicit drugs” includes, but is not limited to, anabolic steroids, narcotics, stimulants, 
depressants, inhalants, hallucinogens, cannabis derivatives, and all other substances defined under state 
statutes as “controlled substances,” other than those which can be purchased at a pharmacy without a 
prescription or those prescribed by a licensed physician. The term “illicit drugs” also includes counterfeit 
illicit drugs and substances falsely represented as being illicit drugs. 
 
Compliance with the above standards of conduct is mandatory for all students. 
 
The regulations, which shall guide the enforcement of this policy, shall be in keeping with applicable laws 
and shall be observed by all school personnel. Appropriate procedures shall be followed by all Windsor 
Charter Academy personnel in working with students who may: 
 
1. Be “under the influence” of illicit drugs or alcohol on school grounds, at school-sponsored 

activities, when students are being transported in vehicles dispatched by the school or district, or 
off school property when such conduct has a nexus to school or any District curricular or non-
curricular activity or event. 

 
2. Possess illicit drugs or alcohol, regardless of quantity, on school grounds, at school-sponsored 

activities, when students are being transported in vehicles dispatched by the school or District, or 
off school property when such conduct has a nexus to school or any District curricular or non-
curricular activity or event. 

 
3. Be engaged in acts of using, selling, or distributing illicit drugs or alcohol, regardless of quantity, 

on school grounds, at school-sponsored activities, when students are being transported in vehicles 
dispatched by the school or district, or off school property when such conduct has a nexus to 
school or any District curricular or non-curricular activity or event. 
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Disciplinary action, as set forth below, will be taken in cases involving the use, possession, distribution, 
or sale of illicit drugs or alcohol or other drugs on school grounds, at school-sponsored activities, when 
students are being transported in vehicles dispatched by the school and/or District, or off school property 
when such conduct has a nexus to school or any District curricular or non-curricular activity or event. 
Students must receive due process in connection with any suspension or expulsion, as expressed in the 
Policy 5508. 
 
Definitions 
 

1. The term “under the influence” shall mean that the student is affected, even slightly, by the 
substances prohibited herein. Students using illicit drugs or alcohol are presumed to be 
under the influence of the illicit drugs or alcohol they have used, and shall have the burden 
or proving they were not under the influence at the time in question.  

 
·  The term “possession” shall mean that the illicit drugs or alcohol are on or near the student 

when that student has possession, ownership, control and/or responsibility for the illicit 
drugs or alcohol. 

 
·  The term “sale” shall mean a gift, exchange or barter, with or without the exchange of 

money or other consideration. 
 
1. Students who are under the influence of, or possess illicit drugs or alcohol on school grounds, at 

school sponsored activities, when students are being transported in vehicles dispatched by the 
school and/or District, or off school property when such conduct has a nexus to school or any 
District curricular or non-curricular event will be handled in the following manner. 

 
A. First Offense: 

 
The student will be suspended according to Policy 5508 for five (5) days. If the student and 
parent choose, work will be given to the student so that he/she does not fall behind. 
However, the student will not receive credit for the work during this time. 

 
1. Middle School students in violation of Policy 5510 will also be suspended from 

participation in and attendance at all school extracurricular activities for a period of 
15 school days, including weekends. 

 
2. A parent conference will be held. 

 
3. Information concerning drug and alcohol counseling and rehabilitation and re-entry 

programs will be given to students and parents. 
 

4. Violation of federal or state law will be grounds for referral to law enforcement 
authorities. 

 

5. Additional suspension or expulsion proceedings may be initiated in serious cases, 
as determined at the discretion of the school and/or District administration. 
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B. Second and Subsequent Offenses: 
 

1. A recommendation for expulsion according to Policy 5508 will result upon second 
and subsequent offenses within any four (4) year period unless circumstances are 
such that the Executive Board elects to impose lesser punishment. 

 

2. Violation of federal or state law will be grounds for referral to law enforcement 
authorities. 

 

II. Students who engage in selling or distributing illicit drugs, prescription drugs or alcohol on school 
property, at school sponsored activities, when students are being transported in vehicles 
dispatched by the school and/or District, or off school property when such conduct has a nexus to 
school or any District curricular or non-curricular activity or event, will be handled in the 
following manner. 

 

The student will be suspended from school in accordance with the procedures set forth in 
policy 5508. 

 

The principal or designee will conduct a conference with parent and/or police representative. 
 

The principal shall recommend expulsion for one semester of the school year, pursuant to the 
procedures of policy 5508. The sale of illicit drugs or prescription drugs shall be grounds 
for mandatory expulsion. The sale of alcohol is also grounds for expulsion for one 
semester of the school year unless the Executive Board imposes a lesser sanction based on 
the circumstances. 

 

Violation of federal or state law will be grounds for referral to law enforcement authorities. 
 

III. The school administration will cooperate fully with local law enforcement agencies when 
investigations and searches related to illicit drug offenses are in progress. 

 

IV. Students and parents will be given a copy of the standards of conduct and sanctions involving drug 
and alcohol use, possession, and distribution. 

 

V. Information about the elements of the schools alcohol and drug program is available to the 
membership in the School Office. 

 
Adopted by WCA May 2001          
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GANG-RELATED ACTIVITY 
Policy 5514 

 
The Executive Board desires to keep Windsor Charter Academy, its’ events, and its’ students free from 
the influence of gangs and gang related activity. Such activity is detrimental to the safety and welfare of 
students and school personnel and threatens to disrupt the educational process. 
 

The principal of each school or principal’s designee shall maintain supervision of school premises, school 
vehicles, and school-related activities to deter gang activity, confrontations, and intimidation of students. 
 

The superintendent of schools or superintendent’s designee shall develop open lines of communication 
with law enforcement authorities in order to share information and provide mutual support in the 
enforcement of this policy and to further its purposes. 
 

The term “gang” as used in this policy shall refer to all groups of individuals who share a common 
interest, bond, or activity characterized by criminal or delinquent conduct engaged in collectively or 
individually. 
 

The Executive Board prohibits the presence on school premises, in school vehicles, and at school-related 
activities of any apparel (including clothing), jewelry, accessory, notebook, emblems, or badges which by 
virtue of color, arrangement, trademark, or other attribute denotes membership in gangs or gang-related 
activity. 
 

Gestures, signals, or graffiti which connote gang membership or activities are prohibited in school 
buildings, on school grounds, at school activities, and in school vehicles. 
 

Subject to the approval of the superintendent or designee, principals may establish additional standards 
for their schools not inconsistent with District policy and state law. Such standards shall be published and 
made available to students and parents. 
 

Gang graffiti shall be removed, washed down, or painted over as soon as discovered. 
 

The superintendent or superintendent’s designee may provide in-service training to help school personnel 
identify gang activities and manifestations of such in order to recognize and respond appropriately to gang 
behavior in schools. 
 

The District will inform students of the dangers of gang membership, design activities to promote 
nonviolent conflict resolution, and promote positive school behavior. Disciplinary action for violation of 
these standards may include that apparel be removed or changed before reentering class, parent 
conferences, and other disciplinary measures as may be established by the building principal. Parents will 
be notified of violations to this policy. More severe disciplinary actions may be taken including 
suspension or expulsion for repeated or serious violations of this policy. 
 

A copy of this policy and any significant changes hereto, shall be distributed to each student and his or 
her parents, guardian, or legal custodian and to each new student and his or her parents, guardian, or legal 
custodian. 
 

Adopted by WCA June 2001 
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SEARCHES 
Policy 5503 

 
GENERAL STATEMENT 
 
In order to maintain order and discipline in the schools and to protect the safety and welfare of students 
and school personnel, school authorities may search a student, student lockers, desks or storage areas, or 
student automobiles, under the circumstances described below, and may seize any illegal, unauthorized, 
or contraband materials discovered in the search. 
 
PERSONAL SEARCHES 
 
A student’s person and/or personal effects, such as a purse, book bag, back pack, etc., may be searched 
whenever a school authority has reasonable grounds for suspecting that the search will turn up evidence 
that the student has violated or is violating either the law or the rules of the school. 
 
In such situations, the scope of the search and measures adopted must be reasonably related to the 
objectives of the search and not excessively intrusive in light of the age and sex of the student and the 
nature of the infraction. Searches of the person of a student may include a search of the student’s pockets 
or any object in the student’s possession. Searches of the person of a student which require a “pat down” 
or which require removal of clothing other than a coat, jacket, or equivalent exterior clothing shall not be 
conducted by school personnel. If necessary, such searches shall be referred to and conducted by law 
enforcement officers. 
 
Except in situations presenting a significant risk to the safety or welfare of students or school personnel or 
property, personal searches of a student shall be conducted in a private room by a building administrator 
or their designee and another witness, one of whom shall be of the same sex as the student. 
 
 
LOCKER/DESK/STORAGE AREA SEARCHES 
 
All lockers, desks, storage, and similar areas provided for student use on school premises are school 
property and remain at all times under the control of the school. Student use of such areas is subject to the 
right of school authorities to open or enter into the same and inspect the contents for any reason at any 
time without notice or student consent. 
 
No student shall lock or impede access to any locker, desk or storage area except with a lock provided or 
approved by school authorities. Unapproved locks or impediments will be removed and destroyed. 
Students assume full responsibility for the security of their lockers, desks and storage areas and any loss 
of or damage to the contents therein. 
 
Under normal circumstances, students shall be notified of the pending search and given the option to be 
present at the search. However, if, in the opinion of school or law enforcement officials, it is expedient not 
to notify the student whose locker, desk or storage area is to be searched, the principal or his/her designee 
has the authority to proceed without such notification. 
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AUTOMOBILE SEARCHES 
 
Students are permitted to park on school premises as a matter of privilege, not of right. The school retains 
authority to conduct routine patrols of student parking lots and inspections of the exteriors of student 
automobiles on school property. The interiors of student vehicles may be inspected whenever a school 
authority has reasonable grounds for suspecting that the search will turn up evidence that the student has 
violated or is violating either the law or rules of the school. Under normal circumstances, the student shall 
be notified of the pending search and given the option to be present at the search. However, if, in the 
opinion of school or law enforcement officials, it is not expedient to notify the student whose automobile 
is to be searched, the principal or his/her designee has the authority to proceed without such notification. 
The principal or his/her designee will attempt to notify the parent or guardian of the student whose 
automobile has been searched that a search has taken place and the results of that search. 

 
 

NONDISCRIMINATION/NONHARASSMENT 
OF STUDENTS AND STAFF 
2320.1, 3116.1, 4115.1, 5107.1 

 
Nondiscrimination requires a collaborative responsibility of each administrator, supervisor, employee, and 
student to affirm in actions and deeds the intent and spirit of governing laws and regulations.  Toward this 
end, the School shall provide management, staff, and students’ assistance in the implementation of the 
Executive Boards good faith intent to provide compliance for nondiscrimination in the Schools 
employment and educational opportunities. 
 
Individuals or groups are in violation of this policy if, on school grounds, in connection with school-
sanctioned activities, or in vehicles dispatched by the School, they: 
 
1. Make demeaning remarks directly or indirectly, such as name calling, racial slurs, or "jokes," or 

physically threaten or harm an individual on the basis of race, color, religion, national origin, sex, 
protected age group or disability; 

 
2. Display visual or written material or deface school property or materials determined to demean the 

race, color, religion, national origin, sex, protected age group or disability of an individual or 
group; 

 
3. Damage, deface, or destroy private property of any person because of that person's race, color, 

religion, national origin, sex, protected age group or disability. 
 
Students or staff members who believe that they or any other student or staff member have been the 
subject of harassment and/or discriminatory behavior must report the incident immediately to the school 
administrator, appropriate supervisor, or their designees.  Complaints about harassment/discriminatory 
behavior will be promptly investigated and appropriate action will be taken. 
 
Any student who violates this policy by engaging in conduct defined above that directly or indirectly 
causes intimidation, harassment, or physical harm to another student or staff member will be subject to 
disciplinary action under the guidelines outlined below: 
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FIRST OFFENSE 
 
·  The student and parent(s) or guardian(s) will meet with school administrator     
·  The student will be suspended and the incident will be reported to the District Attorney in those 

instances of misconduct directed toward a school employee or employee's property, pursuant to 
Colorado statute and school policy. 

 
SECOND OFFENSE 
 

·  The student will be suspended 
 

·  A meeting of the parent(s) or guardian(s) and school administrator will be scheduled prior to 
readmittance to school 
 

·  The incident will be reported to the District Attorney in those instances of misconduct directed 
toward a school employee or employee's property, pursuant to Colorado statute and District 
policy 

 
THIRD OFFENSE 
 

·  A recommendation for expulsion shall be made 
 
These guidelines for progressive discipline shall not preclude the school administrator or designee from 
eliminating any of the steps in the process if in his or her judgment the misconduct by the student 
warrants more severe action. 
 

Any staff member who violates this policy by neglecting to report an incident of harassment and/or  
 

intimidation, harassment, or physical harm to a student or staff member, will be subject to appropriate 
disciplinary action.  Such disciplinary action may include, but is not limited to, meeting with supervisor or 
superintendent or designee, oral or written warning or reprimand, implementation of a special remediation 
plan, suspension, or dismissal proceedings as provided in Colorado law.  WCA  reserves the right to 
institute the levels of discipline that appropriately respond to the severity of particular instances of staff 
misconduct. 
 
Ethnic intimidation is prohibited under Colorado law and is classified as a criminal offense.  Incidents of 
ethnic intimidation, as defined under Colorado law, will be reported to the appropriate law enforcement 
authorities for investigation, and appropriate School t action will also be taken. 
 
 
Adopted by WCA June 2001 
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GRIEVANCE PROCEDURE HARASSMENT, EQUAL OPPORTUNITY A ND 
AFFIRMATIVE ACTION                                                        

5107.1R 
 
PURPOSE: To provide students, teachers, employees, and parents with an administrative remedy 

through which to seek redress for perceived violations of the School District’s 
nondiscrimination/nonharassment policies, as well as state and federal antidiscrimination 
laws. 

 
DEFINITIONS: 
 

Grievance:  A formal written complaint setting forth the allegation that there has been a violation 
of the School District’s nondiscrimination/nonharassment policies, or state and/or federal 
antidiscrimination laws; and furnishing sufficient background concerning the alleged violation to 
identify persons, actions, and/or omissions that led to the allegation. 

 
Grievant:  Any student, employee, teacher, or parent aggrieved by a decision or condition covered 
by the School District’s nondiscrimination/nonharassment policies, or state and/or federal 
antidiscrimination laws. 

 
Compliance Officer:  The School District employee or employees designated to coordinate 
compliance efforts with state and federal antidiscrimination legislation. 

 
MISCELLANEOUS PROVISIONS: 
 

A. A grievance must be filed within 20 days of the date the grievant knew or should have 
known of the circumstances that occasioned the grievance. 

 
B. No person shall suffer recrimination or discrimination because of participation in this 

grievance procedure. 
 

C. Whenever possible, hearings shall be scheduled during a mutually convenient time that 
does not conflict with the regularly scheduled school programs. 

 
D. Employees shall be free to testify regarding any grievance filed hereunder and the expense 

of necessary and approved release time shall be borne by the School District when hearings 
must, of necessity, be scheduled during the school day. 

 
E. Confidentiality will be observed pending resolution of the grievance or final decision by 

the Board. 
 

F. Nothing contained herein shall be construed so as to limit in any way the ability of the 
District and the grievant to resolve any grievance, mutually and informally. 

 
 
 
STEP I 
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A grievance first will be discussed with the aggrieved person’s principal or immediate supervisor, unless 
the principal or immediate supervisor is involved in the alleged discrimination, in which case the grievant 
shall begin with Step II. The object of this discussion shall be to resolve the matter informally. The 
aggrieved may be accompanied by another District employee or student, and the principal or immediate 
supervisor may be accompanied by another member of the administrative staff. 
 

STEP II 
 

a. If the grievance cannot be resolved informally, the grievant shall prepare and file the 
grievance with the District Compliance Officer in writing. If the Compliance Officer is 
involved in the alleged discrimination, the grievant shall file the written grievance with the 
Superintendent of Schools, who shall ensure that it is promptly investigated and a report is 
issued as otherwise provided in this Step II. 

 

b. The Compliance Officer shall promptly investigate the complaint after receiving the 
grievance. 

 

c. The Compliance Officer shall issue a written report setting forth his/her findings and 
recommendations for the resolution of the grievance within seven calendar days after the 
conclusion of the investigation. 

 

d. The grievance shall be considered resolved if the grievant accepts the recommendations of 
the Compliance Officer, or if the grievant fails to file the grievance at Step III within the 
time limits set forth herein. 

 

e. If no written report is issued in “c” above, or if the grievant rejects the recommendations of 
the Compliance Officer, the grievant shall be free to file the grievance at Step III. 

STEP III 
a. If the aggrieved is not satisfied with the decision at Step II, the aggrieved may, within five 

days after receipt thereof, request a hearing before the Board of Education at its next 
regular meeting or at a special meeting. The grievance appeal must be filed in writing for 
the Board’s consideration. 

 

b. The Board shall make a final decision in writing on the grievance no later than its' next 
regularly scheduled meeting. 

 

POST GRIEVANCE PROCEDURE RESOLUTION: 
 

In the event that the grievance remains unresolved at the termination of this grievance procedure, 
the grievant is free to pursue such litigation or statutory remedy as the law may provide. 

 
Adopted by WCA June 2001 
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REASONABLE PHYSICAL INTERVENTION 
Policy 3113 

 

There are times when it becomes necessary for staff to use reasonable physical intervention or force to 
protect a student from harming himself or herself, to protect others from harm, or to protect property. 
 

Any person employed by the District may, within the scope of their employment, use and apply such 
physical intervention or force as is reasonable and necessary for the following purposes: 
 

1. To quell a disturbance threatening physical injury to self or others; 
 

2. To obtain possession of weapons or other dangerous objects which are within the control of a 
pupil; 

 

3. For the purpose of self-defense; or 
 

4. For the protection of persons or property. 
 

Reasonable physical intervention or force may generally be used for the purposes listed above with 
respect to disabled students, but all such physical intervention and force is subject to, and must be used in 
accordance with, any Individualized Educational Plan (IEP)s or §504 Plans in effect for the students. 
 

SEXUAL HARASSMENT OF STUDENTS 
Policy 5109 

 
All students should be able to come to the Windsor School District with the feeling of being in a safe 
environment. Students should feel that they will not be sexually harassed by other students and/or by 
employees of the School District. 
 

Sexual harassment by teachers includes sexual advances, requests for sexual favors, and other verbal or 
physical conduct of a sexual nature. Sexual harassment by students includes unwelcome sexual advances, 
requests for sexual favors, and other verbal or physical conduct of a sexual nature. Sexual harassment 
exists when: 
 

1. Submission to such conduct is made either explicitly or implicitly a term or condition of a 
student’s education; or 

 

2. Submission to or rejection of such conduct is used as the basis for educational decisions 
affecting the student; or 

 

3. Such conduct has the purpose or effect of unreasonably interfering with a student’s 
educational performance or creating an intimidating, hostile or offensive educational 
environment. 

 
Students who believe they have been victims of sexual harassment shall immediately come forward and 
express their complaint. Grievance procedures shall be available for students to receive prompt and 
equitable resolution of allegations of sexual harassment. 
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STUDENT COMPLAINTS AND GRIEVANCES 
Policy 5109.R 

 
For the purpose of this procedure, the following categories of complaints are established: 
 
1. Conduct of an individual 
 
2. Board policies and regulations 
 
3. Civil rights 
 
4. Curricular programs 
 
Complaints must be initiated in writing, dated, and signed by the complainant. Forms for this purpose are 
available in the principal’s office. Completed forms must be filed with the appropriate person as follows: 
 
1. Conduct of an individual:  Immediate supervisor of the individual. The building principal is the 

supervisor of the teachers; the superintendent or superintendent’s designee is the supervisor of the 
principal and support staff members. 

 
2. Board policies and regulations: superintendent or superintendent’s designee. 
 
3. Civil rights:  Compliance officer, principal or superintendent, as set forth in Regulation 5107.1R. 
 
4. Curricular programs:  Principal, superintendent or superintendent’s designee. 
 
The following procedures shall apply to student complaints and grievances, except those involving civil 
rights claims, discrimination and/or harassment, which are governed by Regulation 5107.1R. When a 
complaint is filed in writing, a conference will be held with the complainant within five days. A written 
response will be given to the complainant within ten school days following the conference. 
 
If the complaint is not resolved to the satisfaction of the student, a written appeal may be submitted within 
ten school days in accordance with the following appeal procedure. 
 
Appeals must be made in the following order:  building principal, superintendent or superintendent’s 
designee, Board of Education. 
 
When an appeal has been filed in writing, a conference will be held with all parties involved within ten 
school days, or as soon thereafter as possible. A written response will be given to the complainant within 
ten school days following the conference. 
 
If the appeal should reach the level of the Board of Education, a meeting with the Board will be scheduled 
within 20 school days after a written appeal has been filed, or as soon thereafter as possible. A written 
response from the Board will be given to the complainant within ten days following the conference. 
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SCHOOL ADVISORY COUNCIL/ACCOUNTABILITY COMMITTEE 
 
A School Advisory Council was established during the school year 2001-2002 as part of the 
Accountability Committee.  The Accountability Committee is responsible for the district and community 
reports, building goals for WCA, State of Colorado accreditation with the Windsor School District and 
assessments.  The Committee consists of 3 parents, a teacher, an adult, a community member and the 
principal. 

 
VOLUNTEERS/PARENT PARTICIPATION 

 

Parental involvement and volunteerism are strong components of WCA.  Every family is asked to 
volunteer one hour per week to the school.  The amount of volunteer help is key in accomplishing the 
many tasks that need to be done at the school.  Most foundations look very closely at the amount of 
volunteers and volunteer hours an organization receives when determining the granting of monies.  
Children also benefit from seeing their parents working at the school and taking an active part in the 
education of their child.  There are several opportunities for parents and grandparents to volunteer, such 
as: 

·  Lunchroom helper 
·  Office help 
·  School committees 
·  Library assistants 
·  Classroom help 
·  Maintenance 
·  After hours tasks  
·  Other special projects 
·  Board Member 

All volunteers should adhere to the following guidelines: 
�  All volunteers must sign in at the office upon entering the building. 
�  All volunteers must wear a name tag that is available when signing in at the office. 
�  All volunteers working one on one with students must get fingerprinted and pay for a CBI 

check before volunteering. 
 

VISITORS 
 

All visitors must report to the school office when visiting WCA and sign in upon entering.  All visitors 
must wear a “visitor” badge when in the building.  A parking lot to the west of the building is to be used 
by all visitors.  Please do not park at the drop off zone to the south of the school entrance.   
 

 

DAILY TIME SCHEDULE 
 

8:00 a.m. Students may come on the school grounds.  No supervision is provided before this time. 
Please do not have children here earlier than this time. 

 
8:20 a.m. Doors open.  Students may enter classroom.   
 
8:20 a.m. Tardy bell rings. 
 
3:20 p.m. Dismissal for all grades 
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Unsupervised Student Procedure 
 
It is extremely important that students are not left at school unsupervised before or after school.  
Fortunately, Windsor Charter Academy encourages many options to parents to avoid this situation if, for 
example, parents are unable to get off from work to pick up their child/ren.  Parents can: 
 

1. Foster friendships and carpools with other families who attend Windsor Charter Academy. 
2. Arrange for other family or friends to pick up the child/ren.  (Names must be left in the office or 

with the teacher if the parent is not picking them up.) 
3. Enroll your child/ren in any of the sports activities that Windsor Charter Academy has to offer.  

Students must be picked up immediately following the sporting activities. 
4. Enroll your child/ren in one of the after school clubs at Windsor Charter Academy.  Students must 

be picked up immediately following the end of the activity. 
5. Enroll in other after-school Day Care programs.  Many programs will send transportation to pick 

up the child/ren at Windsor Charter Academy and take them to the Day Care. 
6. Pre-register your child/ren in the after-school program at Windsor Gymnastics Academy, across 

the street from the school.  A teacher, or another supervising adult, will escort the child/ren at 3:35 
p.m. and again at 4:35 p.m. to Windsor Gymnastics Academy, where you can then pick them up.  
As a special offer to Windsor Charter Academy parents, Windsor Gymnastics Academy is only 
charging $10.00 per day with a minimum of 2 days per week.  If the student has to “drop” in, the 
rate will be $12 per day. 

 
Given all these options and opportunities for Windsor Charter Academy families, and given that Windsor 
Charter Academy simply does not have the staff available to supervise students after school (UNLESS 
they are enrolled in and attending a scheduled event (e.g. clubs, sports, etc.) then Windsor Charter 
Academy will be implementing the following policy for the 2007-2008 school year: 
 

1. Each time a student is dropped off before 8:00 a.m. or not picked up by 3:40 p.m., parents will be 
notified immediately to remedy the situation. 

2. In the event that a student is being dropped off before 8:00 a.m. after such notification, parents 
will be charged $1 per minute for supervision. 

3. If the parents can not be contacted or reached after school, messages will be left, and other 
contacts will be called according to the information that Windsor Charter Academy has on file. 

4. In the event that Windsor Charter Academy is unable to contact anyone, the child/ren will be 
escorted to our Homework Club that meets in the library of Windsor Charter Academy.  Windsor 
Charter Academy will then charge the family a $20 per incident.  The Homework Club will be 
open Monday-Thursdays from 3:35 p.m. until 4:30 p.m.  After 4:30 p.m. the student will be placed 
in the office with the principal and will be charged $1 per minute. 

5. At 5:00 p.m., the police will be contacted and the child will be placed in their care.  It is at their 
discretion to contact Social Services if they are unable to contact the parents of the child/ren. 

6. On Fridays, if the student has not been picked up by 3:45 p.m. and in the event that a staff member 
can not reach a parent/guardian, then the student will be escorted to the Windsor Gymnastics 
Academy and parents will be charged a $12 “drop in” rate per incident. 

 
Revised August, 2007 
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DOORS and SECURITY 
 

All of the outside doors except the main doors at the entry will be locked throughout the school day.  
This is being done to ensure the security of the students and staff.  If you come into the building at any 
time during the day, enter through the main doors at the front, report to the office and sign in.  A chime 
will sound in the Office anytime the front doors are opened alerting Office personnel.  This is to insure the 
security of all at WCA. 
 

DROP OFF AND PICK UP 
 

Parents will transport their children to school for arrival between 8:00 a.m. and 8:10 a.m.  Those students 
arriving before 8:00 a.m. will line up in front of the building until 8:00 a.m. at which time they will be 
allowed to enter the playground. Those students who arrive before 8:00 a.m. are not allowed to run around 
or play ball in front of the building for safety reasons. Students will enter the building at 8:10 a.m.  when 
the bell rings.  On inclement weather days, the children will line up in the gymnasium, and the same 
procedure will follow for entering the classrooms.    School promptly begins at 8:20 a.m. for all 
students.  Any student arriving late to school must report to the office for a tardy pass to class. 
 
School ends at 3:20 p.m. for full-day students.  Parents are asked to park only on the north side of 
Academy Ct. for pick up.  No cars are allowed on the south side of Academy Ct. during pick up time.  
Students will line up outside the building with the classroom teacher and wait for their car to enter the 
pick up zone.  Teachers will be posted at either end of the pick up zone.  No student will be allowed to go 
beyond these points for safety reasons.  Parents are asked to move their vehicles along the pick up line 
and be patient as the students fill the cars.  Any students that are delayed in arriving for pick up are asked 
to notify the parents; so the parents can move the car to the parking lot area and not hold up the pick up 
line.   
 
Parents of kindergarten students who attend the Friday morning session will need to pick up their children 
by 11:30 a.m.  Kindergarten ends at 11:20 a.m. on Fridays.  

 
LUNCH 

All students are expected to bring their own sack lunch to school each day. WCA will have no hot lunch 
program for this school year. Milk and juice will be available for the students at the price of $.50. 
Microwaves will only be available to students in grades 3-8. 
Lunch Times are as follows: 
 Kindergarten-2nd: 11:00 a.m.-11:25 a.m./Recess is from 11:25 a.m.-11:45 a.m.                                 
 3rd-5th:   11:35 a.m. -12:00 p.m./Recess is from 12:00 p.m.-12:15 p.m. 
 6th-8th:   12:05 p.m.-12:20 p.m./Recess is from 12:20 p.m.-12:35 p.m. 
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Windsor Charter Academy Credit System 
 

Windsor Charter Academy has introduced an academic credit system to advance students from one grade 
level to the next.  The credit system, similar to a high school credit system, will help students focus on 
academic goals thus increasing participation in their education and assist with making a smoother 
transition from middle school to high school expectations. 
 
 
Subject Semester Credit Year Credit 
Core Content Subjects   
English Literature and 
Composition 

1/2 1 

Math 1/2 1 
History 1/2 1 
Science 1/2 1 
English Language 
Mechanics 

1/4 1/2 

   
Non-Elective Subjects   
Spanish 1/4 1/2 
Physical Education 1/4 1/2 
   
Elective Subjects   
Band 1/4 1/2 
Choir 1/4 1/2 
   
Non-Elective Rotation 
Subjects 

  

Art  1/4 
Music  1/4 
Extensions  1/4 
Technology  1/4 
   
Total Credits   
Grade 6 2.75 5.5 
Grade 7 6 12 
Grade 8 8.5 17 
 

·  Students are required to have 13.5 credits in the core content subjects at Middle School in order 
to graduate from Windsor Charter Academy, and a minimum of 3.5 credits earned from the 
combination of the non-elective and elective subjects with a total of 17 credits to graduate in 8th 
grade from WCA.   

·  Students may receive credit in band and/or choir to make up for any lost credits for failing classes 
in the non-elective subjects. 

·  Students are required to successfully complete all core content subjects every year.  If a student 
fails a core content subject during the semester or year, the student will need to make up the 
failed work with the core teacher and receive a pass or fail grade on the work completed before 
moving to the next semester or grade. 
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·  A student could earn a maximum of 7.5 credits a year with the inclusion of band and choir credits. 
·  Students, who have not met the credit requirements at the end of the school year, will have an 

opportunity to earn the required credits through summer school or approved correspondence 
classes.  If the students do not meet the credit system guidelines at the end of their 6th or 7th grade 
years, they will need to attend summer school or complete a certified correspondence program to 
make up the missing credits. 

·  Eighth graders missing credits at the time of graduation will not be able to graduate from WCA.  
The credits missing will need to be completed through summer school or an approved 
correspondence class before receiving credit from WCA to take the core content subject in high 
school. 

·  In addition to the required 17 credits for 8th grade graduation, Middle School students will be 
required to complete hours of community service through service learning projects and will give a 
presentation of their Middle School portfolio prior to graduation. 

o 6th grade:  10 hours of service 
o 7th grade:  15 hours of service 
o 8th grade:  20 hours of service 

 
 

HOMEWORK GUIDE 
 

The staff of WCA believes that homework is an important component of the educational process. It is 
expected that the following objectives will be accomplished through regular and well-planned homework: 

·  Students will develop more self-direction and personal responsibility. 
·  Students will develop independent study skills. 
·  Students will become better organized and will learn to budget their time. 
 

Guidelines 
·  Assigned homework will require completion and become a part of each student’s evaluation. 
·  Homework will be planned and assigned for specific instructional purposes related to classroom 

objectives. 
·  Clear directions will be provided. 
·  For long-range projects, a time sequence will be established.  
·  The quantity of homework will be within reason. 
·  Normally, homework will not be assigned on weekends and holidays. 
·  Homework received a day late or at the end of the class will receive half credit for the assignment. 
·  Homework needs to be turned in at the beginning of the class unless otherwise directed by the 

classroom teacher. 
 
If a student’s grades fall to a D or F at mid-term, the student will automatically be placed in the 
homework club. The student will report daily to homework club from 3:30 – 4:30 p.m. until the grades 
improve. 
 

REPORT CARDS 
Report cards will reflect each student’s knowledge. The report card is a good tool that will be used at 
WCA to convey to each parent which skills his or her child does or does not possess. Teachers will issue 
the report card at the end of each quarter. 
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MEMBER/PARENT MEETINGS 
Member/Parent meetings are to be held twice throughout the year on a semester basis for the purpose of 
sharing information, conducting member elections, conducting official business and garnering ongoing 
member support for the school. 
 
The member/parent meetings will be held in November and April.  The schedule for the 2007 – 2008 
school year is as follows: 
 
Tuesday November 13th, 2007 
Tuesday April 22nd, 2008  
 
All meetings will start at 6:30 p.m. unless otherwise indicated in communications at least 2 weeks prior to 
the meeting.  Meetings will be held at Windsor Charter Academy unless otherwise communicated at least 
two weeks prior to the meeting. Free babysitting is available at all member/parent meetings. 
 
Notification for meetings, including specific agendas, will be sent to members through school 
communications, email and postcard reminders.  Press releases will also be sent to local papers 
announcing the meetings, as the public is welcome to attend. 

 
NORTHERN COLORADO INDEPENDENT LEAGUE 

 
We are excited to be a part of an athletic league for small charter and private schools.  Currently, there are 
ten schools participating.  All 7th and 8th graders are eligible to participate.  Sixth graders may be included 
for adequately sized teams.  All students interested are encouraged to participate. There are no “try-outs” 
or prerequisites, but parental permission is required.  The program emphasizes working with others, 
improving skills, enjoying athletics, developing personal health habits and incorporates our character 
education.  There are three sports seasons. 
 
FALL SEASON  Boys Soccer   Girls Volleyball 
 
WINTER SEASON  Boys Basketball  Girls Basketball 
 
SPRING SEASON  Boys Track   Girls Track 
 
Practices will begin the first week of school for the fall season.  Coaches will determine the time and 
location of practices.  Parent volunteers will provide transportation to away games and must complete a 
volunteer screening form, valid driver’s license and proof of insurance.  Cost of the program is $55.00 per 
student, per sport. This fee pays for referees, equipment, and uniforms.  Volunteers to assist coaches, 
sponsors, and donations are welcome. 

 
 

PARENT TEACHER CONFERENCES 
It is the parent’s responsibility to arrange a conference with each of their children’s teachers at least twice 
a year at conference time (see school calendar). Every effort will be made by the school to schedule times 
that make it convenient to parents. It is helpful for the students and the teachers to have good 
communication with the student’s parents. Attending parent teacher conferences shows support for the 
school, the teacher, and the student! 
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Remember that parents are welcome to arrange conferences at other times of the year also if they have 
concerns about their child. Windsor Charter Academy has a superb staff of professional teachers who are 
also concerned about your child’s academic and social development. 
 

BACK-TO-SCHOOL NIGHT 
WCA will host a Welcome Back-to-School Night and an orientation for new families to provide students 
and staff an opportunity to meet prior to the school year starting.  This meeting will be held at WCA along 
with a family/staff potluck. Shortly after school starts a Back-To-School Night is scheduled for parents to 
pursue curriculum information materials and/or listen to an overview of each grade by the teachers. 

�
FIELD TRIPS 

Educational field trips may be taken at times throughout the year.  Parent permission is required for each 
field trip. Siblings from other classes will not be excused from class to attend the field trip. 
 

VOLUNTEERS ON FIELD TRIPS 
We are delighted that you can volunteer to go on field trips with your students.  Volunteers must be able 
to devote their full attention to their assigned responsibilities for the field trip.  Volunteers are covered 
under the district’s School Entity Liability policy; however siblings/relatives are not.  Therefore, our 
insurance carrier has advised us of the following restrictions due to liability reasons. 
 
Allowing siblings/relatives on field trips can be disruptive.  There is an increased liability exposure by 
having siblings/relatives on field trips.  If an injury occurs as a result of the siblings/relatives actions 
while under the care of the volunteer, the volunteer may be exposed to personal liability.  The insurance 
Pool does not recommend allowing volunteers to bring siblings/relatives on field trips.  If the volunteer 
has a relative or sibling under their care at the time they are assigned to volunteer, the volunteer should 
either not volunteer on that day or make other care arrangements. 
 

FUNDRAISING 
Windsor Charter Academy will rely upon fundraising efforts for many future purchases including raising 
the necessary funds for the completion of a classroom per year in the new building.  The goal for future 
fundraising at WCA is to have one large fundraiser in the form of a dinner/auction during the school year.  
In addition, parents may take advantage of the ongoing fundraiser through Target.  Target will give 1% of 
total purchases to the school of choice of the credit card holder. Please obtain and use your Target charge 
card and designate Windsor Charter Academy as the recipient. Families can also collect “Box Tops for 
Education” from food labels and packaging as well as bringing in your used printer cartridges, cell 
phones, laptop computers, and PDA’s (with stylus and cord). WCA 8th graders also organize an annual 
dinner/auction to pay for the spring trip to the Keystone Science School. Participating in fundraising 
activities is a wonderful way to help your children’s school. 

 
 

WITHDRAWAL 
Parents need to come to school to withdraw their child. Please give the school written notice prior to 
withdrawing your child if possible. A withdrawal slip can be obtained at the office. All books and 
supplies belonging to the school will need to be returned. The parents will be billed for missing text 
and/or library books prior to leaving.  
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POLICIES 

A few of the school’s policies are listed in this handbook.  However, the complete book of policies is kept 
in the school office. If you would like to look at the policy book, please feel free to come to the office. 
 

STUDENT RECORDS 
Student education records are maintained by WCA in accordance with the Federal Family Educational 
Rights and Privacy Act of 1974 and the Colorado Open Records Law. Parents or legal guardians and 
eligible students, eighteen years of age or older, have the right to inspect and review the student’s 
educational records and to seek amendment of records which they believe to be inaccurate, misleading, or 
otherwise in violation of applicable law. Access to or requests to amend student records shall be initiated 
in writing through the principal of the school attended by the student or the supervisor of student records 
for special programs. Except as allowed by law, parents or legal guardians and eligible students have the 
right to consent to the disclosure of certain personally identifiable information contained in a student’s 
education records. Board of Education Policy and Regulation 5552 and 5552-R contain more specific 
information regarding student education records. These documents are available in each school building 
and the Administrative Service Center, 1020 Main Street, Windsor, Colorado 80550. Complaints of 
alleged failure of the District to follow the requirements of the Family Education and Privacy Act may be 
filed with the Family Policy Compliance Office, 400 Maryland Avenue, SW, Washington, D.C. 2002-
4605. 
 
Education records of a student may be disclosed without the consent of a parent or student over 18 to the 
following individuals:  School officials within or specifically authorized by the District who have a 
legitimate educational interest in the information disclosed; school officials of another school or school 
district to which the student moves, transfers, makes application to transfer or otherwise seeks to enroll; 
federal, state and local authorities as permitted by law; representatives of entities to which a student has 
applied for or has received financial aid when the disclosure is for the purpose of determining the amount, 
conditions, eligibility or enforcement of the terms of the financial aid; crediting organizations; testing and 
research organizations so long as confidentiality is maintained and the organizations are required to 
destroy records after they are no longer needed; in connection with a health or safety emergency; and in 
connection with a court order or lawfully issued subpoena. In addition, and in accordance with state law, 
the names, addresses and home telephone numbers of a secondary school student shall be released to 
military recruiting officers for any branch of the United States Armed Forces within 90 days of a request 
therefor unless the student submits a request in writing, that such information not be released. 
 
The School District may also disclose directory information without the consent of a parent or student 
over 18. Directory information includes, without limitation, the student’s name, gender, date and place of 
birth; participation in officially recognized sports and activities; height and weight of athletic team 
members; dates of attendance; and degrees, awards, honors and other distinctions received. If a parent or 
student over 18 does not wish to have this information disclosed as directory information, they may notify 
the principal of the building where the student attends school within 15 days of receiving this notice. The 
parent/student notification must be in writing and must specifically state the information which the parent 
or student over 18 does not want disclosed. 
 
All special education student records are kept at the Weld County School District RE-4 Administrative 
Service Center, 1020 Main Street, Windsor, Colorado 80550. 
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CHILD ABUSE LAW  
Any school official that has a reasonable cause to know or suspect that a child has been subjected to abuse 
or neglect shall immediately report or cause a report to be made to the Weld County Department of Social 
Services. 
 
School employees shall not contact the child’s family or any other persons to determine the cause of the 
suspected abuse or neglect.  
 
It is not the responsibility of the school official or employee to prove abuse or neglect but the Child 
Protection Act makes it their responsibility to report it. 
 

MEDICATION 
If it is necessary for a child to take medication at school, we will require a medication form to be filled out 
including over the counter medication. The Colorado Department of Health requires that both the parent 
and the physician sign the form. The medication form must be on file at the school and medications will 
be maintained in the health office. Under no circumstances can Windsor Charter Academy disburse over 
the counter medicine to students without the required form. Students may not carry or possess medication 
in school and no medication may be stored in lockers. Any exception to this requirement must be 
reviewed with the school administration. 
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INOCULATIONS OF STUDENTS 

5102 
 
Policy 
No student shall be permitted to attend or continue to attend any school in this district without meeting the 
legal requirements against disease unless the student has a valid exemption for medical, religious, 
personal or other reasons as provided by law. 
 
Students who do not submit a certificate of immunization or present a valid exemption shall be suspended 
and/or expelled from school until such certificate or exemption is received. 
 
The administration shall set appropriate regulations to comply with the law. 
 
Note:  This policy and accompanying regulations must be included in student handbooks and posted in 
each school building. 
 
Procedures 
1.   No application for admission shall be complete without a certificate of immunization or a 

completed exemption form. Students may be exempted from immunizations if they have a signed 
medical, religious or personal exemption.  All students must provide proof of immunizations to 
register or continue in school.  If no immunization records available, the student will not be 
allowed to attend school.   

2. The district shall provide upon request an immunization form as required by the State Department 
of Health. 

3.    The school nurse shall be responsible for seeing that required information is included on the form. 
4. Students who are not up-to-date on immunizations will have fourteen calendar days to obtain the 

next required vaccines and submit a written plan for completion.  An exemption may also be 
signed within these fourteen days.                                     

5. The RE-4 School District shall comply with all Colorado Statutory requirements regarding 
required immunizations and inoculation of students.  Current requirements shall be available in the 
health room of all schools. 

6. A student who fails to comply shall be suspended by the principal for up to five days and notice of 
the suspension sent to the State Department of Health. 

7. If no certificate of immunization is received during the period of suspension, the principal shall 
notify the superintendent and the superintendent will institute proceedings for expulsion. 

8. Any suspension or expulsion under this policy shall terminate automatically upon compliance. 
9. Record of any such suspension or expulsion shall be contained in the student's health file, with an 

appropriate explanation, and not in the student's disciplinary file. 
 
Revised:   August 1986 
  February 1998 
  July 2000 
 
The Colorado Department of Public Health and Environment requires hepatitis B immunizations for 
students in grades K-4 and 7-11 by July 1, 2001. 5th and 12 grades will be added July 1, 2002 all students 
must have the hepatitis b vaccination series by July 1, 2003. 
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COMMUNICABLE DISEASES  
(Applies to head lice)  

5103 
 
The school district is required to provide educational services to all school age children who reside within 
its boundaries. By law, however, admission to school may be denied to any child diagnosed as having a 
disease whereby his attendance could be harmful to the welfare of other students, subject to the district's 
responsibilities to handicapped children under the law. 
 

The Board of Education recognizes that communicable diseases which may afflict students range from 
common childhood diseases, acute and short-term in nature, to chronic, life-threatening diseases such as 
Acquired Immune Deficiency Syndrome (AIDS). This school district shall rely on the advice of the 
medical community in assessing the risk of transmission of various communicable diseases to determine 
how best to protect the health of both students and staff. 
 

Management of common communicable diseases shall be in accordance with Colorado Department of 
Health guidelines. A student who exhibits symptoms of a communicable disease may be temporarily 
excluded from school attendance. The district reserves the right to require a physician's statement 
authorizing the student's return to school. 
 

The educational placement of a student who is medically diagnosed as having a life-threatening 
communicable disease shall be determined on an individual basis by a panel of professionals in 
accordance with this policy and accompanying procedures. Decisions about the proper educational 
placement shall be based on the student's behavior, neurologic development and physical condition. A 
regular evaluation of the placement decision shall be conducted to assess changes in the student's physical 
condition. 
 

In the event a student with a life-threatening communicable disease qualifies for services as a 
handicapped child under state and federal law, the procedures for determining the appropriate educational 
placement in the least restrictive environment shall be used in lieu of evaluation by the professional panel 
designated above. 
 

Neither this policy nor the placement of a student in any particular program shall preclude the 
administration from taking any temporary actions including removal of a student from the classroom as 
deemed necessary to protect the health, safety and welfare of the student and others. 
 

In all proceedings related to this policy, the district shall respect the student's right to privacy. Only those 
persons with direct responsibility for the care of the student shall be informed of the specific nature of his 
condition. 
 

LEGAL REFS. 21 U.S.C.  Sec.  1401, et seq.  (P.L. 94-142, Education for All  
     Handicapped Children Act) 
                 29 U.S.C. Sec. 794  (1983)  Section  504  of  the Rehabilitation Act                       
    C.R.S. 22-20-101 through 22-20-114 (Exceptional Children's  

  Education Act) 
                 C.R.S.  22-33-104 (2) (a) 
                 C.R.S.  22-33-106 (2) 
 

                  
Adopted:  March 1988 
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HEALTH ROOM 
A health room is provided at Windsor Charter Academy for those students who become ill at school. 
Students may stay in this room until a parent or guardian comes to school to take them home. Students 
who require medication during school hours will come to the health room to acquire needed medication. 
 

ILLNESS AT SCHOOL 
Please do not send a child to school if they have a temperature of over 99.9 degrees. If a child becomes 
sick at school, he/she will be sent to the school’s health room, and the parents/guardians will be called to 
come and retrieve the child from school. Appropriate arrangements will be made with the office for the 
student’s pick-up. Children should not spend more that 1.5 hours residing in the school health room due to 
sickness. 
 

MAKE-UP WORK DUE TO ILLNESS 
Students have an obligation to complete assignments missed during days of illness or unexpected absence 
from school. Students should develop a sense of responsibility for themselves as they grow older. As 
teachers need to be contacted to secure missing assignments, try letting your child perform this task. 
Students may have one school day to make up work for each day absent from school. More time can be 
given at the discretion of the teacher. Parents should encourage their children to secure missed work from 
each teacher. 
 
In case of illness or prolonged absence due to illness, the student’s teacher should be called so that 
necessary arrangements can be made to have assignments picked up from school. At the request of the 
parent, the teacher will collect assignments for students who are absent TWO DAYS or more. Parents 
must call by 8:00 a.m. on the day the homework is needed in order to allow teachers adequate time to 
assemble the assignments. Parents can pick up the assignments after 3:35 p.m. on the date requested. 
 
Out of school suspended students will not be allowed at school during their time of suspension for any 
reason. Only their parents/guardians will be permitted to enter the school to pick up assignments on the 
second day of suspension. 
 
Note: Any homework due during a student’s unexcused absence will be considered late by all teachers.  
Any exams or quizzes given during a student’s unexcused absence will not be re-administered and will 
receive a failing grade.  (Unexcused absences are referred to the district absence policy.) 
 
The Windsor Charter Academy Board of Directors and administrative staff reserve the right to amend this 
policy at any time in order to maintain a calm and safe environment.  Parents and faculty will be notified 
in writing of any such changes. 
 

HALL PASSES 
Students outside of the classroom without an adult must possess a hall pass from the classroom teacher. 
 

 
TARDINESS 

We expect students to be at school on time each day. We believe that learning to be punctual is an 
important ingredient to success in school and in life. Tardiness due to a verified family emergency or 
other such reason deemed acceptable by the principal will be excused. Regular tardiness due to reasons 
such as oversleeping, baby-sitting, “caught in traffic”, etc. will not ordinarily be overlooked.  
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Whenever a student is tardy, they must go to the office to get a pass into class. Parents should 
accompany their younger children with this process. Students will not be admitted to class without 
the office pass. Each unexcused tardy will be tracked on the student’s report card.  Five unexcused 
tardies will equal one absence. 
 

FAMILY VACATIONS 
Parents planning to take their children on a trip should notify the principal at least two weeks prior to 
the trip . Trips that cause children to miss class time can be detrimental to a child’s education. It becomes 
the student’s responsibility upon their return to make arrangements with teachers for any missed 
assignments. Teachers will save the student’s work and present it to the student upon their return. The 
student will have one day to complete the missed work for each day missed from school.  
 
Students who miss a test during their absence will take the test within two days of their return.  
In fairness to the teacher’s planning time, no exceptions will be made to this. 
 

EMERGENCY DRILL PROCEDURES 
Fire Drill Instruction:   Each teacher must hold a practice fire drill sometime the first week of school.  
She/he should show students the fire alarms and tell them if possible the sound that is made.  She/he will 
take the children through the assigned place outside the building.  Carefully instruct them about behavior 
in fire drills.  Above all, it is NOT a time for gymnastics and play.  Students are to maintain a FORMAL 
LINE throughout the drill. 
 
A fire drill will be signaled by the continuous ringing of the fire alarm bell 

1. Upon hearing the fire bell, the children and their teacher will proceed quickly and quietly out of 
the room and building, with the teacher leading his/her students to their assigned door and to their 
assigned destination. 

2. Students are expected to be in a FORMAL LINE so that any instructions given may be easily 
heard. 

3. A room monitor should be designated to be the last person out of the classroom.  It will be his/her 
task to close the classroom door and insure that there are no other children in the room. 

4. Each teacher is to take her/his grade book or other complete roll list and call the roll. Every child 
on the list must be accounted for.  Train the children to answer “absent” if a child is absent at the 
time of the drill.  Is is not enough to count the children.  You may occasionally have a stray in 
your line, do do not depend on counting.  Secure a positive response from every name on you roll. 

5. Children may reenter the building only after the all clear signal has been given. 
6. During many drills, certain areas may be blocked.  In these cases, the children and teachers are 

expected to respond quickly and proceed outside using a designated alternate route. 
 

Tornado Alert Drill:   Upon notification of a tornado alert by the Windsor District or in the event of a 
drill, the following procedures will be put into effect immediately. 
 

1. In the event of a real tornado alert, if sufficient warning has been received and permission given 
by the District Office, the children will be dismissed from school and parents will be contacted via 
the emergency phone tree.  They will be instructed to proceed immediately to their home or the 
home of a friend or relative designated by their parents. 

2. If sufficient warning and permission is not received and/or in the event of a drill, the following 
procedures will be in effect. 

a. The tornado alert drill will be signaled overt the intercom. 
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b. Upon hearing the announcement, the children and teacher will move to their designated 
areas/ 

c. Upon arriving at their assigned areas, the children and other school personnel will stand in 
the designated area. 

d. All children and school personnel will remain in their assigned area and position until the 
ALL CLEAR is given. 

 
Tornado Plan:  For tornado drills or in the event of a real tornado alert, classrooms are to be evacuated, 
with the students and teachers moving to the areas designated. 
 
Designated areas for the drill/event are as follows: 

·  PE: Restroom in the teachers lounge. 
·  Kindergarten Room: Kindergarten restroom 
·  1st grade and 2nd grade rooms:  Elementary girls bathroom 
·  3rd grade through 5th grade rooms:  Elementary boys bathroom 
·  6th grade through 8th grade and specials: Middle School Boys Bathroom 

 
Any other emergencies are posted in the Emergency Procedure and Safety Manual in every classroom. 

 
TELEPHONE USE 

Students will be able to use a classroom or office phone at the discretion of the school’s staff.  The staff 
will always allow use of the phone in an emergency. We encourage students to make arrangement for 
after school activities from home before school to limit the need to use the office phones when the school 
day ends. 
 

TEXTBOOK AND LIBRARY BOOK CARE AND RESPONSIBILITY 
Students who take textbooks or library books home are responsible for their care. Please make sure that 
there is a location at home to keep these books so that they will not be lost or damaged. Please use a 
bookmark rather than holding the book open by turning it over; this will prevent damage to the spine of 
the book. All school textbooks need to be covered to ensure longevity for the textbook.  If books are lost 
or damaged, WCA will hold the student responsible and charge him/her the replacement cost of the book. 
  

PROCESS FOR LEAVING SCHOOL GROUNDS 
If a student must leave the school during the school day, it is necessary that a parent sign the student out 
at the office. Parents who are coming during the school day to pick up their child must first go to the 
administrative office. Office staff will arrange for the child to be brought to the office, and the parent will 
need to sign the child out of school for the rest of the day or for an allotted amount of time.  
 
We understand that it can be difficult to schedule all appointments outside of school time, but we 
encourage parents to try not to interrupt their child’s school day. 
 

BICYCLE RIDERS/SCOOTERS/SKATEBOARDS/ROLLERBLADES 
When a student rides a bicycle or scooter to school, he or she will take it directly to the specified parking 
area and leave it there until ready to return home.  A bike rack is provided on the west side of the school, 
and it is recommended to lock the bike or the scooter on the rack.  For safety reasons, students are not 
permitted to ride their bicycles or scooters on the school grounds during school hours.  Students are 
expected to refrain from riding over the school lawns and private property, and to follow traffic rules 
applying to bicycle and scooter riders. 
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Only Middle School students may ride skateboards or rollerblades to and from school.  These items are 
not be used on the playground.  Students are not permitted to ride skateboards or rollerblades on the 
sidewalks approaching the school building exits or entrances.  Students must carry their 
skateboards/rollerblades once they are in front of the drop-off zone.  At no time will 
skateboards/rollerblades be permitted inside the school building.  Skateboards/rollerblades may be carried 
into the school building when they have a pre-approved space to lock them.  Those students who break 
these rules are subject to having their skateboards/rollerblades confiscated until their parents pick them 
up. 
 
Headsets, CD players, and toys are not allowed on campus at any time. Students are encouraged to play 
during their recess times and enjoy the outdoors. WCA does discourage students’ play which includes 
pretend fighting with guns or other weapons. Students may bring special items from home if they are 
sharing with the class for “Star of the Week” or “Show and Tell”. 
 

LOST AND FOUND 
Every effort is made to return lost articles to the rightful owner.  Children’s clothing should be marked so 
that, in the event of loss, it can be easily identified.  In the case of missing items, parents and students are 
encouraged to check the box containing unclaimed articles.  All unclaimed articles will be given to a 
charity.   
 

RECESS 
Children are expected to go outside for recess except during extremely cold weather with temperatures 
below 17 ºF, rain, or snowstorms.  Even during very cold weather the children may be taken out for a 10-
minute play period.  It’s much more enjoyable when your children are dressed for the weather with 
overshoes, hats, scarves, mittens, warm coats, and sweaters. 
 

SCHOOL CLOSURE FOR INCLEMENT WEATHER 
For school closure information early in the morning, listen to one of the following radio stations between 
6:15 a.m. and 6:45 a.m.: 
K99-TRI102 
KFKA-Greeley 
60 KIX 
KCOL 1410. 
 

It is the policy of the school that students will not be sent home early due to adverse weather conditions. If 
severe weather conditions exist at 3:00 p.m., students will be held at school until they can be released to 
parents or their designee. 
 

PARTIES 
1) The purpose of the party should be to build community and be educational. 
2) Parties should not be excessive, limited to four per school year. 
3) Student's birthdays can be acknowledged in the classroom by the teacher as they see fit and/or at lunch 

by receiving an item (sticker, pencil, pen) with other students having birthdays. Those having summer 
birthdays may also be acknowledged.  

4) Birthday party invitations are not to be distributed at school. 
5) Parents must be informed of parties prior to the event. 
6) If refreshments are desired, the teacher will prepare a list of items for parents to bring, emphasizing 

nutrition and keeping "junk food" to a minimum. 
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EXECUTIVE BOARD MEETINGS 

Executive Board meetings shall be held at WCA unless otherwise provided by the Board or at such other 
place as may be designated from time to time by resolution of the Board. Regular meetings of board 
members shall be held on the Fourth Monday of each month at 6:30 PM, unless such day falls on a legal 
holiday, in which event the regular meeting shall be held at the same hour and place on the next business 
day. 

COMMITTEE STRUCTURE 

Committees are the primary vehicle at the school for meaningful and influential parental involvement.  In 
most cases, the various committees in the school are responsible for making the final recommendation on 
relevant policy matters and/or personnel-related issues to the principal or to the board. 

The committees that are currently in place at WCA are listed below, along with a description of their 
purpose and objectives. 

Accountability Committee:  The WCA Accountability Committee is the lead committee within the 
overall committee structure.  In addition it has overall:  

·  Responsibility for ensuring accountability to state standards and to WCA’s charter and bylaws.   

·  Produces district and state accountability reports and oversees all required material and 
documentation having to do with accreditation, self-studies, and assessment results. 

·  Serves in a leadership role to ensure that the other committees carry out their tasks and functions 
in accordance with direction provided by the administration and the board.   

·  The Accountability Committee should be copied on committee minutes and correspondence as 
appropriate. 

Education Committee:  The focus of the education committee is on all things having to do with 
organization and delivery of the Core Knowledge curriculum and the academic program of the school.  
The functions/duties of this committee include: 

·  Reviewing and auditing the curriculum 

·  Selection of methods of instruction and material having to do with the Core Knowledge 
curriculum 

·  Textbook Selection (Subject to board approval) 

·  Selection of teaching strategies 

·  Responsibility for the character education program 

·  Recommendations to administration relative to utilization of in-service days 

·  Coordination of other activities related to education, such as special programs, education nights 
for parents, etc. 

·  Self Study, End of Semester Report to the District, Assessments, Data Analysis, Surveys, School 
Accountability. 
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Admissions:  This committee’s primary responsibility revolves around the registration process, including 
related activities and materials.  The functions/duties of this committee include: 

·  Maintaining accurate and up to date class lists. 

·  Creating registration packets, reviewing applications 

·  Running the admission lottery. 

·  Maintaining the waiting lists for each grade. 

·  Overall Administrative responsibility for the admissions process. 

·  Assist the Principal with the hiring process. 

Finance:  The main focus area for the finance committee are the school’s budget, fund raising, and grants.  
The functions/duties of this committee include: 

·  Developing the annual school budget for submittal to the board. 

·  Identification of grant opportunities and strategies. 

·  Writing and submitting grant applications. 

·  Planning and executing fund-raising activities; this includes special events such as auctions, sales, 
and fund-raisers. 

·  Overall Planning and administrative responsibilities related to the annual fund.                                      

Public Relations/Marketing:  Good public relations is a very important aspect of WCA’s operations.  
The job of the Marketing and Advertising committee is to ensure that the school maintains a positive 
image throughout the community, and everyone who may want to send their student(s) to WCA knows 
about the school.  The functions/duties of this committee include: 

·  Development and implementation of advertising and public relations strategies. 

·  Responsible for communications to the community and the media. 

·  Developing brochures, videos, and other PR-related materials 

Technology:  The main areas of focus for the technology committee are the tasks associated with 
development and implementation of the school’s technology plan.  This includes: 

·  Developing and maintaining the technology plan. 

·  Maintenance of the school’s computer system and network; addition of new equipment and 
capabilities when required. 

·  Consultative role relative to technology in the curriculum. 

·  Design and maintenance of the school’s internet connection, WWW access, e-mail, and all related 
technology infrastructure. 
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Operations/Maintenance:  The primary focus of the Operations/Maintenance Committee is maintaining 
the physical facility.  The functions/duties of this committee include: 

·  Research, planning, and recommendations to the board on capital improvement projects. 

·  Organizing the efforts of volunteers to periodically perform necessary maintenance and/or upgrade 
tasks such as installing new equipment in classrooms, repairs to walls, furniture, etc. 

·  Maintenance of the athletic field and playground. 

·  Resolving building related needs and issues. 

BEFORE AND AFTER SCHOOL CARE 
There are a few local licensed before and After School programs in the Windsor area that are offering 
services.  It is the responsibility of WCA families to arrange for the care and the transportation of their 
children to and from WCA.  Please contact one of these organizations as soon as possible to secure your 
spot. They fill up quickly. 
 

·  Good Shepherd Childcare School Age Program 
            690-7100 

·  Kindercare @ I-25 and Windsor Exit 
               223-0056 

·  Kids Haven behind Senor Jalapeno’s 
   686-5664 

·    Windsor Gymnastics  
   686-6175 

Parent Code of Conduct 
 
For the benefit of our school community, a formalized grievance policy for parents has been created.  The 
following procedure has been implemented as Windsor Charter Academy’s Parent Code of Conduct 
Policy. 
 

1. If a parent has a concern/issue regarding a teacher or the learning for their child, first make the 
classroom teacher aware of the issue. The teacher will respond back within two business days that 
they are aware of your concern.   

2. Should at least two business days pass without any contact or communication, please take the 
concern to the next level, the principal.  At this time, please inform the principal of the 
issue/concern.  Give the principal two business days to address the concern/issue and the 
opportunity to attempt to resolve the concern. 

3. If the issue is still unresolved or the parent disagrees with the resolution, the final step would be to 
take the concern directly to a member of the Board.  That Board member will place the concern on 
the agenda for the next Board meeting.  Your presence will be requested at that Board meeting to 
discuss the issue/concern.  The individual Board member that you apprise of the concern does not 
have the authority to resolve the problem individually.  

 
Adopted August, 2007 
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General Information Sheet 
Windsor Charter Academy Enrichment Fee 

 
Windsor Charter Academy’s Enrichment Fee is a mandatory annual fee paid by WCA families for each enrolled 

student. The annual Enrichment Fee for each student is based on his/her grade level. The purpose of the Enrichment Fee 
is to combine all necessary fees for each student incurred during the school year into ONE annual payment.  
 The advantages to this approach are numerous in that both parents and the WCA school administration will 
spend less time requesting, writing, and/or recording multiple payments from a hundred or more families. The fees 
included are designed to cover the majority of consumable classroom supplies for each student, field trips and speakers, 
and important supplemental educational materials needed for Spanish, music, history and science, which allows for more 
creative classroom delivery of the Core Knowledge Curriculum. Middle School students have additional costs included 
in their fees, including their PE uniforms and supplemental Art supplies.  The collection of the Enrichment Fee allows 
WCA to substantially decrease the number of fundraisers during the school year.  

Please note that the Enrichment Fee DOES NOT cover extracurricular activities such as athletics or other after-
school activities, nor the following grade-specific outings:  GRADE 6:  Outdoor Education;  GRADE 7:  CSU Ropes 
Course;  GRADE 8:  Keystone Science Center (8th Grade Trip).   

 

Due date of the WCA Enrichment Fee is at registration. 
·  The Enrichment Fee may also be paid on the following schedule if arrangements are made in advance, but 

payment preference MUST be indicated AT REGISTRATION (this option is designed primarily for families 
with more than one student enrolled at WCA):            
o Supplies portion of fee ( includes Classroom Supplies, Planners, Physical Education (PE) Uniform, and 

Music fees):  ½  due at registration or no later than September 1, 2007 
o Field Trips/Speaker portion of fee: due by October 15, 2007 
o Remaining ½ of Supplies portion of fee:  due by December 1, 2007 

·  Checks should be made out to "Windsor Charter Academy" with Enrichment Fee noted in the memo area, as 
well as student's name and grade.  

·  Please mail or deliver checks to: Windsor Charter Academy, 680 Academy Court, Windsor, CO 80550. If 
delivering checks please bring them to the front office, not your child’s teacher.                                

·  Should the Enrichment Fee cause undue financial hardship, please schedule an appointment with Mrs. Stanford 
or the school Business Manager, Mrs. Carr, to privately discuss your situation.  Under no circumstances will a 
child be denied enrollment due to the inability to pay the Enrichment Fee.  

·   When scheduling an appointment, please do so by September 1, 2007. 
·  Any families wishing to donate funds to cover Enrichment Fees for those less fortunate, may due so by 

contacting the office. (WCA is a non-profit institution and as such any donations are considered tax deductible.) 
·  For those of you who have already purchased a WCA PE uniform, you may deduct these costs from the 

Enrichment Fee total. 
·  It is estimated that all funds collected will be used for the students during the year, if however, in the unlikely 

event that not all funds are used, a refund will be given at the end of the school year for any surplus funds.  

·  Please remember:  The Enrichment Fee is a MANDATORY fee for all students.  In the case where a student’s 
family does not qualify for an Enrichment Fee exemption (Free and Reduced Lunch-Eligible families only) and 
has not arranged with WCA for a payment plan by September 1, 2007  the following steps will be taken:  

o Any payments made for extracurricular activities by the family will first be applied toward any 
outstanding Supplies fee balance BEFORE the funds will be applied towards field trips or other 
activities; unpaid balances will be carried forward as outstanding to the next school year. 

o The student(s) will not be allowed to take field trips or participate in activities that have not been paid 
for by the required date (October 15, 2007. 

o The student will not receive their report cards until the outstanding Enrichment Fee balance is paid. 

o Because the Enrichment Fee is mandatory, further action may be taken by WCA, as decided upon by 
the Board of Directors, on a case-by-case basis.
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Windsor Charter Academy 

Enrichment Fee  2007– 2008 
 ENRICHMENT 

FEE 
BREAKDOWN  

Kinder-
garten 1st Grade 2nd 

Grade 
3rd 

Grade 4th Grade 5th 
Grade 6th Grade 7th Grade 8 th Grade 

 
Student 

Consumables 
Supplies 

(includes, but is not 
limited to): 

 
Student Supply 

Packeta, paper towels, 
Kleenex, paper, 

classroom posters, 
educational 

manipulatives, 
Sentence strips, 

portfolios, Science 
project materials, 

History project 
materials, etc 

 

 

$30.00 

 

$40.00 

 

 

$40.00 

 

$40.00 

 

$50.00 

 

$50.00 

 

$20.00 

 

$20.00 

 

 

 

$20.00 

Student Planner  
(mandatory for 2nd 

Grade and UP) 

  $5.00 $5.00 $5.00 $5.00 $5.00 $5.00 $5.00 

Field 
Trips/Speakers b 
(includes transportation 

costs) 

$10.00 $25.00 $25.00 $25.00 $25.00 $25.00 $15.00 $15.00 $15.00 

Grade Specific 
Trips b

 
    $60.00  $60.00 $25.00  

Music Supplies 
(4thGrade Recorder) 

    $5.00     

TOTAL FEE $40.00 $65.00 $70.00 $70.00 $145.00 $80.00 $100.00 $65.00 $40.00 

Additional fees if necessary:  PE Uniform (do not ha ve to purchase if you already have one), Yearbook pre-o rder, Milk 

Tickets are available in $5, $10, or $20 increments. 

aStudent Supply Packets for each grade will be provided  to each student at registration.  Each Student Suppl y Packet is 
“grade-specific” and contains classroom consumable ma terials required over the course of the school year for o ne 
student.  

NOTE:  Once the Supply Packet is exhausted, it will be t he parents’ responsibility to replace materials as need ed by their 
student.  

bMiddle school field trips NOT included as part of the  Enrichment Fee (fee costs listed below are approxima te and may be 
subject to change as activity costs increase/decrease ): 

Grade 4:  Mollie Kathleen Mine 

Grade 6:  Outdoor Education (September 2007)  

 Grade 7:  CSU Ropes Course (May 2008) 

Grade 8:  Keystone Science Center (April 2008)  


