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August, 2007

On behalf of the entire staff of the Windsor ChaAeademy, it is my pleasure to welcome you to the
2007-2008 school year. We are proud of our suceesbare looking forward to our seventh year as a
charter school in the Windsor School District. ®elare a few highlights from last year.

Two more classrooms on the second floor will be gleted for this upcoming school year.
Bathroom facilities will be completed on the secdiodr.

Additional third and fourth grade classes have keged.

And of course, a new principal!

The staff is excited about starting the new sclyeal! Most importantly, we are all looking forwata
welcoming both returning and new students and fhaenilies to the best school in Windsor! They are
preparing to celebrate learning and are eagering brlove of learning to all students.

The handbook is prepared for all families and sttgland is intended to provide information aboet th
school curriculum, programs, school policies armtpdures that are important to the education of you
children. | hope it will be a helpful referenceytou throughout the school year.

Below you will find the School Improvement Plantiaas developed and approved. There are four main
goals and areas of focus for the next school year:

Improve student learning: All students will acheeat high levels in content as measured by the
State of Colorado, Windsor School District standashd Core Knowledge standards.

Increase school capacity and foster educationaldpment: WCA will continue strong
instructional delivery of lesson content and mamtaell-managed and orderly classrooms
creating a nurturing and safe environment in widclkearn.

Improve the operations: WCA will remain a viabMell-managed organization.

Improve the development of the learning communWyCA will encourage family participation in
their student’s learning and growth and share datesources with the Windsor community.

The entire charter school family, including parestaff, Board of Directors, and students will work
together to ensure a positive completion of thesad focus this year. We believe that a shared
commitment and partnership to student successarmcteristic of a quality and effective school.
Together we are building for the future with oursnprecious resource, our children!

Respectfully,

Tracy Stanford
Principal




CODE OF CONDUCT CONTRACT

The Windsor Charter Academy Student/Parent Handboaokains a number of school policies, including
the school’s discipline policy. Students as welPasents/Guardians should familiarize themselvéls wi
the expectations, rules and procedures that alieediin the handbook.

Please sign below indicating that you have receasedpy of the WCA Handbook and are knowledgeable
regarding its contents. Your signature also indisatou will support the school staff and admintstrain
carrying out the policies and procedures as coathirerein.

Parents/Guardians and each student must sign b&8ayned forms should be returned to the school by
September 28 2007.

(Parent/Guardian) (Date)
(Student) (Date)
(Student) (Date)
(Student) (Date)
(Student) (Date)

(Student) (Date)




The WCA Executive Board in conjunction with thenmipal retains the right to amend this handbook.
Parents/guardians will be given prompt notificatvaeimen changes are made. Dated amendments and
changes to the handbook will be forwarded to pargoardians for replacement/insertion in the
handbook. Amendments may require a signature refeagent.
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WCA 2007-2008 Faculty and Staff

Kindergarten:
Paige Hammel — Teacher
Ami Reintsma — Aide
First Grade:
Michelle Ammirati
Kelly Shedd
Second Grade:
Kaye Newfeld
Stana Wynn
Third Grade:
David Arnoff
Courtney Meyer
Fourth Grade:
Tori Fogg
Lynn Mora
Fifth Grade:
Sherry O’'Shea
Middle School:
Robyn Koperski:

Elementary Spanish, History

Lori Adams:
Science, Math
Jenelle Duvall:
Middle School English
Andrea Gregory:
Spanish

Art:

Heather Stirnweis
Music:

Shari Frazee
Physical Education:

Troy Duvall
Technology/Math Lab:

Angie Shaler
Literacy Lab/Media Specialist:

Amber Sommerfeld
Resource Teacher from Windsor School
District RE4:

Jennifer Wrenn
School Nurse:

Jennifer Moser
Health Aide:

Linda DeWald
Lunchroom Supervisor:

Theresa Bacon
Secretary:

Pam Cron
Administrative Secretary:

Vickie Hardin
Business Manager:

Michelle Carr
Janitor:

Peggy Savage
Principal :

Tracy Stanford

Windsor Charter Academy

Executive Board of Directors
Chris Ruff, Chairperson
Debra Contino, Vice-Chairperson
Nancy Lindholm, Secretary
Orlando Reyes, Member at Large
David Leto, Member at Large
Adam Mack, Member at Large
Desiree Johnson, Member at Large




WINDSOR CHARTER ACADEMY

July
28 Used Uniform Sale

August

16 WCA Back-To-School Potluck &
New Family Orientation
3:00-4:00 p.m.-Kindergarten Ice Cream Social
4:00-5:00 p.m.-New Families Welcome Mtg.
4:00-5:30p.m.-Students bring supplies to classrooms
5:30-6:45 p.m. - Family Potluck

21 First Day of School

30 Parent Back-To-School Night
(No Students/No Babysitting)

September

3 No School — Labor Day

20-21 @ Grade YMCA Outdoor Education Field Trip
24-28 Book Fair

October

5 Picture Day

12 End of First Quarter (38 days)
15 First Day of Second Quarter

18 Half Day — Dismissal at 11:30 a.m.
Parent/Teacher Conferences @ 12:30 p.m.

19 No School- Parent/Teacher Conferences
November

9 No SchoolStaff Development

10 8" Grade Trip Fundraiser

16 Picture Retakes

21-23 No SchooiThanksgiving

December

13 Winter Band Concert @ WCA

18 Winter Program K-2

21 Last Day of Second Quarter/First Semester (45)da
24-31 No School- Winter Break

January

1-4 No SchoolWinter Break

7 No School -Staff Work Day

8 First Day of Third Quarter/Second Semester

24 Middle School Science Fair &
Core Knowledge Information Night

25 No School- Staff Development

February

15 No School-No Staff

18 No School-No Staff

March

7 End of Third Quarter (41 days)

Spring Pictures

11-13 CSAP Testing

14 Half Day-Dismissal at 11:30 a.m.
Parent/Teacher Conferences

18-20 CSAP Testing

24-28 No SchoebBpring Break

31 School in Session

April

23-25 &' Grade Field Trip to Keystone Science Center
May

6 Spring Program'35" @ WHS

9 VIP Day

13 Spring Band/Choir Concert @ WCA
12-16  Art Fair

14 Elementary School Picnic/Field Day

15 Middle School Field Day

22 Last Day of School-Half Day Dismissal @
11:30 a.m.
Last Day of Fourth Quarter/Second Semester
(48 days)
Awards Day/8Grade Graduation

23 No SchooiStaff Work Day




ANNUAL NOTIFICATIONS

CIVIL RIGHTS

Weld County School District RE-4 is an equal oppoity educational institution and will not
discriminate on the basis of race, color, natiamgjin, sex, and disability in its activities,
programs or employment practices as required kg Vit, Title IX, and Section 504 of the
Rehabilitation Act of 1973. For information regardicivil rights or grievance procedures,
contact Karen Trusler, Superintendent, 1020 Maraedt Windsor, Colorado 80550, (970)-686-
7411 or the Office of Civil Rights, U.S. DepartmeftEducation, Region VIII, Federal
Building, 1244 North Speer Boulevard, Suite 310n{, Colorado, (303) 844-2991.

A.H.E.R.A.

WCA has completed the necessary inspection anégeanent plans as required by the
A.H.E.R.A. (Asbestos Hazard Emergency Responselégi3lation. The coordinator for WCA
is Mark Clay. The WCA facility has no asbestog] &urther response actions concerning re-
inspections, training or other compliance issuemfA.H.E.R.A. will apply to WCA. The
Management Plans and Inspection Reports are aleadalthe WCA office. They are also
available at the Weld County District RE-4 Admingive Service Center, 1020 Main Street,
Windsor, Colorado, 80550 for review during normasimess hours. A copying fee will be
required if copies of reports or sections thereefraquested. Questions regarding this
notification may be directed to Mark Clay, (970)65020.

WCA MISSION STATEMENT

Windsor Charter Academy provides a challenging eoad program based on the Core Knowledge
curriculum that promotes academic excellence, cibaradevelopment, and enthusiasm for lifelong
learning. The mission of the school is to developach child the love of learning, the ability togage in

critical thinking and to demonstrate mastery of #vademic building blocks necessary for a succkssfu

future.

WCA VISION STATEMENT

Windsor Charter Academy — Where students are eddcampowered and equipped to reach their

highest potential.




EDUCATIONAL PROGRAM

WCA is a 100% Core Knowledge School. In order ieegquality instruction, the Core Knowledge
Curriculum by E.D. Hirsh has been adopted for tbigosl. Programs supporting the Core Knowledge
curriculum are Rebecca Sitton Spelling, Shurleyn@rar with Direct Instruction; Heritage Readers;
Scholastic’s Literacy Place Reading Program; Staadihg and Accelerated Reading; Scott Foresman
Math for Elementary and Glencoe Pre-Algebra andeBig for Middle School; Davis Art Curriculum;
Baltimore Science and Foss Science kits; Pearsaming Core Knowledge for History and Geography;
Music; Dynamics Physical Education program, andrhables Spanish language and Easy Spanish
Readers. All Programs are complete and sequestraésponding to the Core Knowledge scope and
sequence outline. The students will be expectedadply their knowledge and skills across the
curriculum. It is the goal of WCA to have studeatstheir ability level in all core subjects of the
curriculum.

In addition, the staff of WCA will collaborate priokng an interdisciplinary approach to all subjetitter
making learning for the students relevant.

PHILOSOPHY

Education is the great equalizer in that all cleiidwill be introduced to the same core knowledgg an
given the opportunity to master a core knowledgat thuilds sequentially every year. The core
knowledge chosen will be the E.D. Hirsch Core Krexge Curriculum. Once mastery has occurred,
students will be encouraged to progress at theiruntional levels. Expanded choices in educadian
not limited to those who have financial resourdrs, can also be available to public school childasn
well. The greatest challenge to any democracy igrovide for those in the minority, in this catd®se
who want something different in education by prawidexpanded choices.

Character education is essential in the growthteaiding of children. Children need to be taudidtt
character counts, that their success and happwidsdepend on whom they are inside, not what they
have or how they look. Children need to know fietple of character know the difference betweent rig
and wrong because they guide their thoughts andnacby six basic rules of living (the “Six Pillacé
Character”): trustworthiness, respect, respongbiliairness, caring, and good citizenship. Thg Si
Pillars of Character will b& aught,Enforced,Advocated, ani¥l odeled (TEAM).

Parents/guardians and teachers cooperate in paripefor the good of the children. Regular
communication exists to ensure the partnershipf@ed and knowledgeable of any changes. Teachers
cooperate with other faculty to ensure a continupusgression of learning in a positive learning
environment for all children. Having accepted tbiejectives and philosophy of the school, the
parents/guardians need to support the facultydoyire involved in their children's education.




PILLAR OF CHARACTER EDUCATION
WINDSOR CHARTER ACADEMY

Character education and development are importathe culture of WCA. It is a component of all
aspects of the school: classroom discipline, @itlsleand is integrated throughout all instructimd
subject matter. It contributes to a safe and hgd#éarning environment and provides valuable sidls
for all of our students. It reinforces specificced skills, important for effective adult and peer

communication, positive attitudes and productivity.

The following character traits are emphasized inAMCharacter education program:

TRUSTWORTHINESS |

Being honest, telling the truth, keeping promisesng loyal and reliable, and having integrity.

RESPECT |

Showing consideration for others and their propeialuing others for their character. Being pohted
using manners.
Social Skills: Greeting others
Introducing yourself
Getting the teacher’s attention
Engaging in a conversation
Making a request

RESPONSIBILITY |

Being dependable, accountable, and resourcefuinglelf-control when it may be difficult and dewai
promptly with problems. Persevering to do our kmewd to improve. Considering safety and health of

self and others in choices.
Social Skills: Following instructions
Accepting consequences appropriately
Accepting “no” for an answer
Reporting peer behavior
Disagreeing appropriately
Giving negative feedback appropriately

\ FAIRNESS

Being open minded and observing rules. Taking golyr share.




CARING

Being kind, helpful, generous, patient, positivel @ooperative. Expressing gratitude and forgivenes
Social Skills: Giving a compliment
Accepting a compliment
Apologizing

CITIZENSHIP

Understanding our rights and privileges. Obeyigd, respecting authority and cooperating to make a
better community. Protecting nature and the envirent.

Social Skills: Volunteering
COURAGE
Facing and dealing with difficult decisions. Doiwdat is right despite hardship or challenge.
Social Skills: Resisting peer pressure (saying “rip
ASSESSMENTS

A variety of assessments will be used to documedtassist with each student’s academic achievement.
The CSAP will be administered, as required by sttdtute and the Terra Nova as required by the
Windsor School District. The results of the assesgmwill be shared with parents. Uniform critesid

be used to develop letter grades. All homework lagligraded. Report cards with letter grades wikdat
home to parents. Retention and/or advancement esajt from assessments.

CONDUCT AND DISCIPLINE

Children need a safe and nurturing environmentdaeioto be successful learners. WCA will promote
and encourage the development of self-disciplineslspecting the rights and dignity of each indialdu
Self-discipline will be the intrinsic result of kming the rights of individuals to be safe and the
responsibility to respect those rights by exergsigsponsible individual behavior.

Each student has the opportunity to choose histvarbehavior and be responsible for that behavior.
Natural and logical consequences will be the resfuthe behavior choice.

The conduct and discipline code of WCA establishadelines for making behavior choices. This code
emphasizes that certain behavior, especially beh&vat disrupts the classroom, is unacceptablar@and
result in disciplinary action.

The primary responsibility for student behaviosligithin each individual student. Parents, teashamnd
other school staff share the responsibility to bheaconitor, and enforce acceptable behavioral statsd
so all students can feel safe and learn in an emwient free from unnecessary disruption.

Please review the following conduct and disciplioee with your student/s. After reviewing, pleagm
the last page of the handbook and return to sdhypthe end of the first week of classes.




STUDENT DISCIPLINE
Policy 5500

Effective student discipline helps the student tlgvepositive self-discipline and socially accepabl
behavior. Also, it is a prerequisite for accompiigy learning goals. Students are expected teemtspe
rights of others as outlined in the District's Cantland Discipline Code and to conduct themselues i
manner which allows other students to learn in tamoaphere which is safe, conducive to the learning
process, and free from unnecessary disruptions.

The Board shall consult with the administrator,ctesas, parents, students, and other members of the
community in the development of discipline policiesd procedures which lead to sound educational
practice.

The corporal punishment of students is not autledrizHowever, discipline policies and procedureg ma
include acts of reasonable and appropriate physitatvention or force against students. An actof
teacher or other employee shall not be considenéd abuse if the act was performed in good faitd a
in compliance with Policy 3113.

The District’'s Conduct and Discipline Code shalhsist of this policy, Board Policies 5507, Student
Dress; 5508, Suspension and Expulsion; 5509, US@bécco on School Property; 5510, Student Use,
Possession, and Abuse of lllicit Drugs and AlcoHsh14, Gang-Related Activity; 5100 & 5100-R,
Discipline of Habitually Disruptive Students; antl ather policies related to discipline and all &c
school rules and regulations related to studertiglise that are consistent with Board policiesll A
District policies, regulations, and individual sohorules governing student discipline shall, at a
minimum, be provided to each student upon enroltragthe elementary, middle, and high school levels
and shall be posted or kept on file at each scimatble District.

Suspension and expulsion procedures are outlinBadlinies 5508 and 5510.

WCA is committed to creating a safe and nurturingimnment in order to promote optimal learning.
The Girls and Boys Town Model adopted by WCA fosusen desirable pro social behavioral
expectations, the effective use of instructionahtsgies to teach those expectations, and effective
implementation of reinforcement principles. Thiegram promotes a bully-free school. The hallmarks
of the Girls and Boys Town model are the following:

A life skills curriculum

Methods to teach and support skill acquisition

An empowerment system

Proactive administrative intervention

Focus on students’ appropriate behavior/competencie

The curriculum offers a manageable yet well-defirsed of 16 social behaviors encompassing Adult
Relations, Peer Relations, School Rules, and GassBehaviors.




o

Girls and Boys Town Social Skills Curriculum

Following instructions.
a. Look at the person.
b. Say ‘Okay.’
c. Do what you've been asked right away.
d. Check back.
Accepting criticism or a consequence.
a. Look at the person.
b. Say ‘Okay.’
c. Don't argue.
Accepting “No” for an answer.
a. Look at the person.
b. Say ‘Okay.’
c. Stay calm.
d. If you disagree, ask me.
Greeting others.
a. Look at the person.
b. Use a pleasant voice.
c. Say ‘Hi’ or ‘Hello.’
Getting the teacher’s attention.
a. Look at the teacher
b. Raise your hand. Stay calm.
c. Wait until the teacher says your name.
d. Ask your question.
Making a request.
a. Look at the person.
b. Use a clear, pleasant voice.
c. Explain exactly what you are asking for. Say ‘Péeas
d. If the answer if ‘Yes,’ say ‘Thank you.’
e. If not, remember to accept ‘No’ for an answer.
Disagreeing appropriately.
a. Look at the person
b. Use a pleasant voice.
c. Say ‘I understand how you feel.’
d. Tell why you feel differently.
e. Give areason.
f. Listen to other person.
Giving Criticism.
Look at the person.
b. Use a pleasant voice, stay calm.
c. Say something positive or ‘I understand.’
d. Describe exactly what you are criticizing.
e
f.

o

. Tell why this is a problem.
Listen to the person. Be polite.




9. Resisting peer pressure.
a. Look at the person.
b. Use a calm voice.
c. Say clearly that you do not want to participate.
d. Suggest something else to do.
e. If necessary, continue to say ‘No.’
f. Leave the situation.
10.Making an apology.
Look at the person.
Use a serious, sincere voice.
Say, ‘I'm sorry for ...” or ‘I want to apologize for...
Don’'t made excuses.
Explain how you plan to do better in the future.
Say “Thanks for listening.’
11. Talklng with others.
a. Look at the person.
b. Use a pleasant voice.
c. Ask questions.
d. Don'’tinterrupt.
12.Giving compliments.
a. Look at the person.
b. Smile.
c. Speak clearly and enthusiastically
d. Tell the person exactly what you like.
13. Accepting compliments.
a. Look at the person.
b. Use a pleasant voice.
c. Say ‘Thank you.’
d. Don’t look away, mumble or deny the compliment.
e. Do not disagree with the compliment.
14.Volunteering.
a. Look at the person.
b. Use a pleasant, enthusiastic voice.
c. Ask if you can help. Describe the activity or tgski are offering to do.
d. Thank the person.
e. Check back when you have finished.
15.Reporting other youths’ inappropriate behavior.
Look at the teacher or adult.
Use a calm voice. Ask to talk to him or her prilate
Describe the inappropriate behavior you are repgrti
Explain why you are making the report.
Answer any questions the adult has.
Thank the adult for listening.
16. Introducing yourself.
Look at the person. Smile.
Use a pleasant voice.
Offer a greeting. Say ‘Hi, my name is...’
Shake the person’s hand.
When you leave say, ‘It was nice to meet you.’

P20 T
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The primary responsibility for student behaviosligithin each individual student, and one of thelg®f
WCA is for each student to exemplify the pillarsobfaracter through their behavior. Parents, teache
and other school staff share the responsibilityy&ézh, monitor, and enforce acceptable social hehav

Behavioral and Social Expectations
Respect all faculty and staff members, parent vekens and fellow students at all times.
Respect school property and that of fellow studesiesf members, and neighbors.
Use language free from profanity and unnecessdeyemrce to reproductive parts and/or waste
elimination functions.
Cooperate in keeping the school building and grsureht and clean.
Be honest, courteous and kind in all communicatians relationships with students, staff
members and other adults.
Obey rules and regulations necessary for the sefe@alerly operation of the school.
Maintain complete compliance with the dress code.
Be punctual and in attendance at school each dagsia call is made to the office by a parent or
guardian.
Keep hands and feet to oneself at all times amuertshe social boundaries of those around.
Respect for living things.

Classroom Behavior Procedure

1. Warning for misbehavior
2. Re-teach the social skills.
3. Re-teach with choice of consequences*

*Choices: Referral to the Office of Teacher's Cemsence

No Tolerance Policy — Discipline to include referrato Administration and Parent Notification with
Conference Resulting in Suspension

Fighting, pushing or intentionally hurting otheudénts.

Bullying, harassing, mocking, demeaning, or intiatidg other students or staff.

Willful destruction of personal and/or school praye

Cheating and stealing.

Bearing any firearm, concealing knife or homemaeéeapon upon school premises.

The use or distribution of any controlled substamteohol or unauthorized medication on school
premises.

Any activity deemed illegal by federal, state, amdocal law.

Any activity that will put others and/or self inmger.

Disrespectful of rightful authority.

Discipline of Students with Disabilities

Students with disabilities under the individualsthwDisabilities Education Act (“special education
students”) and students with disabilities underti®ac504 of the Rehabilitation Act of 1973 (“8504
students”) are neither immune from the Districtisciplinary processes nor entitled to participate i
programs when their behavior impairs the educatioather students or disrupts the education process
Regardless of whether their behavior is a manifiesteof their disabilities, 8504 students currently
engaging in the illegal use of drugs or in the ofsalcohol may be disciplined for the use or possesof
illicit drugs or alcohol to the same extent as wisabled students. Additional requirements andaiith
regarding the discipline of students with disaiatis as follows:




1. The principal or designee shall immediately remawtudent with a disability from a situation in
which he or she poses a threat of physical harmirttself or herself, or to other persons, by
placing the student in an appropriate alternatattirgy or by suspending the student, as set forth
below.

2. In accordance with governing law, the IndividuatizEducation Plan (IEP) or 8504 team may
change a disabled student’s placement to an apatepnterim alternative educational setting for
not more than 45 day if:

a. the student has carried a weapon to school osttaol function;
b. the student knowingly possessed, used, sold, antedl the sale of a controlled substance
while at school or at the school function; or
c. a hearing officer so orders.
Such placement in an interim alternative educatiee#ting is permissible even if the disabled
student’s behavior was a manifestation of his erdigability.

3. Students with disabilities may not be suspendedeoroved to another setting in excess of ten
consecutive school days, or subjected to a sefigsspensions or removals during the school year
(or during a single placement within the schoolrydaat constitute a change of placement, unless
a determination has been made by a duly conven®ddE8504 team that the misconduct
constituting grounds for suspension or removal éonthat these specified periods was not a
manifestation of the student’s disability (this yigoon does not apply to placement in an
appropriate interim alternative educational sejting

4. If the IEP or 8504 team determines that the stusl@anduct was a manifestation of a student’s
disability, the suspension or removal may not egddbe periods specified in the first sentence or
paragraph 3 and the appropriateness of the stgd#f® or 8504 Plan shall be reviewed and
necessary revisions shall be made, in accordartbegaverning law.

5. If the IEP or 8504 team determines that the stuslemdnduct was not a manifestation of the
student’s disability, the student may be suspermaiedmoved for longer that the periods specified
in the first sentence of paragraph 3. Special dducastudents, but not 8504 students, must
continue to receive educational service as deterhioy the IEP team.

6. Within 10 days of a suspension or removal in exoéske period specified in the first sentence of
paragraph 3, the IEP team shall either developnational behavioral assessment of the special
education student, or review and modify the speemication student’s existing behavioral
intervention plan, as appropriate.

7. Prior to expulsion of a student with a disabildydetermination must be made by a duly convened
IEP or 8504 team that the misconduct constitutiraugds for expulsion was not a manifestation
of the student’s disability. If the IEP or 8504 rreaetermines that the student’s conduct was a
manifestation of the student’ disability, the exgpah proceedings shall be discontinued and the
appropriateness of the student’s IEP or 8504 FiaH be reviewed and necessary revisions shall
be made, in accordance with governing law. If tBB br 8504 tem determines that the student’s
conduct was not a manifestation of the studensallity, the student may be expelled. Special
education students, but not 8504 students, mustincento receive educational services as
determined by the IEP team.

LEGAL REFS: C.R.S. 18-6-401 (1)
C.R.S. 19-3-303 (2)
C.R.S. 22-32-109.1
C.R.S. 22-32-126
C.R.S. 22-33-105
C.R.S. 22-33-106 (1) (a-d)
Adopted by WCA: June 2001
Revision: February 2003




COMPULSORY ATTENDANCE
Policy 5105

Every child who has attained the age of seven yaailss under the age of 16 is required to attersdie
school with such exceptions as provided by laws the parent’s responsibility to ensure attendance

Attendance officer(s) designated by the Board shalhitor and enforce the law.

The compulsory school attendance laws also appdysia-year-old child who has been enrolled in a
public school in the first grade or in a higherdgdevel unless the parent or guardian chooses to
withdraw the child.

STUDENT ATTENDANCE POLICY
Policy 5106

Students in the Re-4 School District are expedadattpresent as assigned and to be engaged in the
District’s educational process on a regular b&egular and punctual attendance is an importatdrfac
determining student achievement and success.

Attendance is primarily the responsibility of tiiedent and his or her parents or guardians. thes
obligation of every parent or guardian to ensueg @very child under his or her care and supemijsio
who is of compulsory attendance age, attends sasowmiay be required by Colorado statutes, Board of
Education policies, and school regulations.

Every child who has attained the age of seven yaauiss under the age of 16 years shall attendgubl
school during each school year, except as maydeadad for in state statutes, Board policy, or stho
regulations.

At the beginning of each school year and upon énssit of a student during the year, parents, gaas]i
and legal custodians shall be notified of theiigdiions to ensure their child’s school attendance.

The Board of Education appoints the principal ardm her designee of each school as attendanceoffi
for their respective school. The attendance offste&ll counsel with students and parents, invetstitjee
causes of nonattendance, and report to the Bogaddieg compulsory school attendance.

The attendance officer will initiate, when apprepei, proceedings for the enforcement of the conopyls
attendance provisions of this policy. The attenéavf@icer, in consultation with the Superintendeht
Schools, will initiate judicial proceedings to erde compulsory attendance pursuant to Coloradotstat
The maximum number of unexcused absences a stodgnincur before judicial proceedings are
initiated to enforce compulsory attendance is etlylitng any calendar year or school year.

Absences due to suspension or expulsion may bedsvad unexcused for the purpose of determining
academic credit. Absences due to suspension otapwvill be considered excused for the purpose of
calculating the number of absences prior to initgajudicial proceedings and for the purpose of
classifying a student as “habitually truant.”




A student shall be considered “habitually truantioahas four or more unexcused absences from school
in any one month or ten unexcused absences duminganool year. Each school is authorized to
establish procedures concerning students who dieubdy truant. These procedures shall include, a
minimum, the principal or designee notifying thedsnt’s parents, guardian, or legal custodian, in
writing, of the student’s absences and of the tfaat the student is “habitually truant” and schedyk
meeting with all concerned to develop a plan adiingsthe reasons for the student’s absences, ways t
improve the student’s attendance, and consequénicksther unexcused absences.

The following shall be considered excused absences:

1. A student who is temporarily ill or injured ohase absence is approved by the

administrator of the school of attendance.

2. A student who is enrolled for the minimum perfedquired by law in an independent or parochial
school which provides a basic academic education.

3. A student who is absent for an extended penatd physical, mental, or

emotional disability.

4. A student to whom a current age and schoolfwate or work permit has been issued under Cotorad
law.

5. A student who is in the custody of a court ev &nforcement authorities.

6. A student who is pursuing a work-study progrardar the supervision of a public school.

7. A student who is being instructed at home, asiged by Colorado law.

8. A student who has an individualized educati@anplihich may outline alternative attendance
requirements. An unexcused absence shall be a®anebé that is not found within the foregoing
exceptions listed in this policy.

Penalties for unexcused absence shall be admeus&tithe school site, and may include, but are not
limited to, the initiation of judicial proceedings enforce compulsory attendance after eight ursedu
absences during any calendar year or school yedrth& imposition of academic penalties rationally
related to classes missed while unexcused.

LEGAL REFS.: C.R.S. 22-33-101

C.R.S. 22-33-104

C.R.S. 22-33-107

C.R.S. 22-33-108

Revised: August 1986

July 1991

November 1993

July 1995

August 2000

March 2005




SUSPENSION AND EXPULSION
Policy 5508

Definitions

A. “Expulsion” means the exclusion of a studentrirattending school and participating in
school activities for a specified period of time tmextend beyond one calendar year,
unless student contact with the School Districitiserwise authorized by the school
principal or District administration.

B. “Habitually Disruptive Student” means a studehio has been suspended three times
during the school year or calendar year for cauaintaterial and substantial disruption
while at school or on school grounds, at a schaotsoned activity or event, or while
being transported in a school approved vehicle mxaf behavior that was initiated,
willful, and overt on the part of the student.

C. “Informal Hearing” means notice to the student ¢fatvhe or she has been accused of doing
and an opportunity for the student to explain miker position regarding the incident
constituting grounds for discipline. There neechbalelay between the time notice is
given and the time of the hearing. An informal legudoes not include representation by
counsel, the ability to confront and cross-examwtaesses, or to call witnesses to verify
the student’s version of the incident.

D. “Parent” means a student’s parent, legal guaraialegal custodian.

E. “Student with Disabilities” means a studentvidrom a determination of disability has
been made by a properly constituted Individualigedcation Plan (IEP) or 8504 team in
accordance with state and federal laws governiagettucation of children with
disabilities.

F. “Suspension” means the exclusion of a studemt fttending school and participating in
school activities for a specified and limited pdriaf time as set forth under “Suspension
from School,” below, unless student contact with 8thool District is otherwise
authorized by the school principal or the Distadiministration.

G. A “Classroom Suspension” means the exclusion edidesnt from the classroom by a teacher
for causing a material and substantial disruptiothe classroom through behavior that is
initiated, willful and overt on the part of the dant.

Due Process Policy

It is the policy of the Board of Education to prde@idue process of law in connection with student
suspensions, expulsions and other discipline, dsawelenials of admission.

The Board hereby directs the superintendent tagially review current procedures and develop
new procedures for adoption by the Board, if nemgssvhich are consistent with this policy. The
Board further directs the superintendent to proiogies of the District’'s Conduct and Discipline
Code, as defined in Policy 5500, annually to edactlent and to post or keep on file copies of the
Conduct and Discipline Code in each school in tistriot.




Grounds for Suspension or Expulsion

Subject to the terms of Policy 5500 governing tiseigline of students with disabilities, students
enrolled in the School District may be suspendeexpelled for the following behaviors while in
school buildings, on school grounds, in school giglsi or at school-sponsored activities; except
that students may also be suspended or expelleiébr behaviors off school property when the
behaviors have a nexus to school or any Distrini@ular or non-curricular activity or event, as
authorized by law:

A.

B.

Continued willful disobedience or open and p&isit defiance of proper authority.
Willful destruction or defacing of school proper

Behavior on or off school property which is degntal to the welfare or safety of other
students or school personnel, including behavidckwhreates a threat of physical harm to
the student or to other students.

Declaration of the student as a habitually ghixe student, pursuant to Policy and
Regulation 5504 and 5504.R, for which expulsiorilsgfmandatory.

Repeated interference with the school’s abibtprovide educational opportunities to
other students.

The commission of any act in a school buildingncor on school property which if
committed by an adult would be robbery or firssecond degree assault, as defined by
state law, for which expulsion shall be mandatory.

Carrying, bringing, using, or possessing a demgeweapon in a school building or in or
on school property without the authorization of sisbool or the District, for which
expulsion shall be mandatory. “Dangerous weaporesmm

I. Firearms, loaded or unloaded, or firearm fackmthat could reasonably be
mistaken for actual firearms;

il. Pellet or BB guns or other devices, whetherrapenal or not, designed to propel
projectiles by spring action or compressed air;

ili. Knives, including any fixed-blade knife withldade longer than three inches in
length; any spring loaded knife or pocket knifehnat blade longer than three and
one-half inches in length; or any knife, regardieslkength, when used in a
threatening manner;

iv. Brass knuckles or artificial knuckles of anydj
V. Bludgeons;
Vi. Any other object, device, instrument, mateaakubstance, whether animate or

inanimate, used or intended to be used to infkettd or serious bodily injury.




In accordance with federal and state law, expulstaall be for one calendar year for any
student who is determined to have brought a fire@rsthool without the authorization of
the school or the District. The superintendent memlce the length of this required
expulsion period on a case-by-case basis. Any stumienging a firearm to school shall be
referred to appropriate law enforcement officials.

A student may, but need not, be expelled for theabi®r described in this section 3(G) if,
as soon as possible upon the student’s discovatyhthor she is in possession of a
dangerous weapon, the student notifies and delthersveapon to a teacher, administrator
or other authorized person.

Unauthorized possession, sale, exchange, difitih use, or being under the influence of
illicit drugs or alcohol. Expulsion is mandatory fibe sale, exchange, barter, or gift of
drugs or controlled substances, as defined by ktatein a school building or in or on
school property.

Other serious violations as determined by theetprincipal, occurring in a school
building, on school property, or in a School Dsttrrehicle.

Failure to comply with the immunization requikamts, as specified in Colorado law. Any
suspension or expulsion for such failure to congplgll not be recorded as a disciplinary
action but may be noted in the student’s permarezard with an appropriate explanation.

Any of the following may also be grounds for paasion or expulsion if such conduct also
constitutes grounds for suspension or expulsicseaforth in sections 3(A-J) above.

I. Violation of any criminal statute of the StateG@olorado, or the doing of any act
prohibited by the statutes of this state.

il Violation of any policy or regulation adopteg the Board of Education.

iii. Violation of any written rule or regulation afdted by the principal of any schooal,
or adopted by any other employees of the SchodtiBisvho are authorized by the
Board to establish rules and regulations in re¢@aua particular school, or in regard
to a particular activity.

iv. Smoking or use of tobacco in any building oaay athletic facilities of the School
District, on school buses, or while participatingany activity sponsored by the
School District.

Assault upon, disorderly conduct toward, harassnof, making knowingly false
allegations of child abuse against, and any crifroffanse against a teacher or other
school employee, or damage to property of a teawmhether school employee which
occurs on school premises. A minimum of three dayspension is mandatory for such
behavior.

4. Suspension from School

A.

Delegation of Authority The Board hereby delegates to the principata@School
District and their designees the power to suspestddent up to five school days for
grounds 3(A-C), 3(E) & 3(J-L) listed above and tisgend a student for up to ten school
days for grounds 3(D) & 3(F-1) listed above.




The Board hereby delegates to the superintenddnstrer designee the authority to
extend a suspension for up to ten additional sctiags, and another ten days if necessary
in order to present the issue of expulsion to # meeting of the Board, but the total
period of suspension shall not exceed 25 schod.day

Procedure for Suspensioithe following procedures shall be followed i guspension
of students:

I. Informal Hearing Prior to the student’s removal from school, shedent shall
receive an informal hearing before the school pp@icor principal’s designee
unless an emergency requires immediate removaleodtudent, in which case an
informal hearing shall be held as soon as pradgcatber removal.

il Notice to Parents|f possible so to do, the principal or desigekall immediately,
by phone or by personal contact, inform the paoétite student’s suspension and
shall immediately confirm such notification in vnigg by mail, which notification
shall contain a brief statement of the groundgHersuspension, the period of the
suspension, and the time and place for the pasaneet with the suspending
authority to review the suspension.

iii. Transfer of Custody A suspended student shall be required to ldaethool
grounds immediately after the parent(s) and thecgal or designee have
determined the best way to transfer custody osthdent to the parent.

iv. Alternative to Suspensionn lieu of suspension, the principal or designesy, in
his/her discretion, permit the student to remaisdhool on the condition that the
student’s parent attends class with the studerd foariod of time established by
the principal or designee. The principal or desgysleall consult with the student’s
teachers and obtain their consent before implemegiiis alternative. If the
student’s parent does not agree or fails to attées with the student, the principal
or designee shall suspend the student in accordaititéhis policy. This
alternative to suspension shall not be used if ksxpu proceedings have been or
are to be initiated, or if the principal or desigretermines that the student’s
presence in school, even if accompanied by a panentld be disruptive to the
operations of the school or be detrimental to daering environment.

V. Any student suspended for more than ten dayshgiven the opportunity to
request a review of the suspension before the supedent or his or her designee.
If a review is requested, the suspension shall remaeffect pending the review.
The decision of the superintendent or his/her aesgegarding the suspension
shall be final.

Vi. A suspended student shall not be readmittesthool until the student’s parent has
met with the principal or designee, or, in the tBsion of the school principal or
designee, the parent has substantially agreediiwehe suspension with the
principal or designee. However, the student masebdmitted if the principal or
designee cannot contact the parent or if the paepatatedly fails to appear for the
scheduled meeting.




vii.  The principal or designee shall provide an appnity for the student to make up
school work during the period of suspension tovalibe student to reintegrate into
the educational program following the suspensidre principal may award
appropriate credit for the assigned make-up work.

5. Expulsion from School
A. Authority. Unless otherwise determined by the Board inaryicular case, the Board

delegates the power to expel students to the supedent provided that at the next
meeting of the Board the superintendent shall tepoeach case acted upon, briefly
describing the circumstances and the reason faactien given.

The decision of the superintendent may, upomwitigéen request of the student or parent(s)
within five calendar days after receipt of the sugiendent’s decision, be appealed to the
Board. Failure to request an appeal within fiveendhr days shall result in a waiver of the
right to appeal, and the superintendent’s deciskail become final.

When the student is beyond the compulsory attiecel age, recommendation for expulsion
may be avoided by a mutual agreement between tieatoand building principal that the
parent withdraw the student from school.

Procedures for Expulsion:

I. A principal may recommend to the superintendiatexpulsion from school of any
student on any grounds provided for herein.

il A principal recommending expulsion of any statishall make such
recommendation in writing to the superintenderitjrsgeforth his/her specific
reasons for the recommendation.

ili. If the superintendent believes that there reasonable basis to support the
principal’s recommendation, he/she shall schechdentatter for a hearing and, in
advance of the hearing, shall notify the parentguardians of the child, in writing,
as to the following matters: (a) the time and platthe hearing; (b) the fact that
the principal is recommending expulsion; (c) aestagnt of the basic facts on
which the expulsion recommendation is based andtarsent of the statutory and
policy authority for the recommended expulsion;ddtatement that the student
and his/her parent may be present at the hearimh¢p@ar all information against
him/her; that the student will have an opportutitypresent relevant information in
his/her own behalf, and that the student may berapanied and represented by an
attorney or other representative if he/she so asyand (e) a statement that failure
of the student and his/her parent to attend sadigor to be otherwise
represented at said hearing will constitute a wai¥eny further rights of the
student in respect to the matter of the studenpsiision.

iv. If no hearing is requested by the student asthér parent, the superintendent may
take action based upon the oral and written recamdiat@n of the principal.




V.

Vi.

Vil.

No continuance of the hearing shall be granie@et at the request of the student
and his/her parent for good cause or in the evieah @navoidable emergency; and
in any such case the continued hearing shall basssebon as possible from the date
of the original hearing.

The hearing shall be conducted by the superidgat, except that in those cases
where the Board has determined not to delegatautierity to expel the student it
shall conduct the hearing.

At the hearing, technical rules of evidencalshot be applicable and the
superintendent or Board may consider and give gpjate weight to such credible
information as deemed appropriate; provided, thrataation of any such
information shall appear in the record and theesttidnd his/her parent shall be
informed of the nature of such information. In dmtohi, the following procedures
shall apply:

€)) Testimony which is repetitious, irrelevant, iaterial, scandalous, or
impertinent may be limited.

(b) Testimony of witnesses shall be presented uodlir.

(c) The student, his/her parent, or his/her repriasiee may question witnesses
and may present testimony or evidence for congideray the
superintendent but may not question the superietand

(d) An audio recording of the proceeding shall bptkso as to enable a
transcript of the testimony to be prepared for pags of an appeal, as
hereinafter provided.

(e) At the conclusion of the hearing, the supendant or Board shall render a
written decision which includes findings of facffezient in content to
apprise the student, his/her parent, or a reviewgt of the factual basis
for the decision. The written decision shall bedexed within five days
following the hearing, and shall be delivered te student and his/her
parent by personal delivery or by certified mailthe event of an order of
expulsion, the decision of the superintendent sheliide information for
appeal to the Board and the decision of the Bolaatl sxclude information
for appeal to the court, as appropriate.

If an appeal of the superintendent’s decisiothéoBoard is properly requested, the Board
shall review the record created at the hearingfitiiengs and recommendation of the
superintendent, and the superintendent’s deciSioa.student may be represented by
counsel at the appeal. Representatives of thei®iatrd the parents may make brief
statements to the Board but no new evidence shaltésented unless such evidence was
not reasonably discoverable at the time of theihgaThe Board shall make a final
determination regarding the expulsion of the studex shall inform the student and his or
her parent of the right to judicial review.




F. Post-Expulsion Matters.

If a student between the ages of seven and é&gpslled for the remainder of a
school year, the parent(s) of the student shalébponsible for assuring
compliance with the compulsory school attendanas lduring the period of
expulsion. The District encourages all parentsrtwiple for their student’s
education if the student is expelled for any period

Upon expelling a student, the District shalbpide information to the student’s
parent concerning the educational alternativedaaito the student during the
period of expulsion. If the parent chooses to ptexa home-based educational
program for the student, the District shall asistparent in obtaining appropriate
curricula for the student. Upon request of a studestudent’s parent, the District
shall provide for any student who is expelled fribva District educational services
deemed appropriate for the student by the District.

If a student is expelled for the remaindertioé school year and the student is not
receiving educational services through the Disttle District shall contact the
student’s parent at least once every 60 days tinatibeginning of the next school
year to determine whether the student is receigthgcational services. The District
need not contact the student’s parent after thaestus enrolled in another school
district, or in an independent or parochial schooif the student is committed to
the Department of Human Services or is sentencestipat to the Children’s Code
contained in Article 2 of Title 19 of the ColoraBevised Statutes.

6. Classroom Suspension

A. Authority. A teacher may remove a student from the teasluassroom for one day for
causing a material and substantial disruption énxdassroom through behavior that is initiated,
willful, and overt on the part of the student. Pti@ any such removal, the teacher shall provide
the student with the same level of due procesdiichwthe student would be entitled for
suspensions from school of ten days or less, dsiktabove.

B. Procedures for Classroom Suspension

The teacher initiating a one-day classroom susipa shall provide the principal or
designee with assignments and other course wdrsk ttompleted by the student
during the period of suspension, and shall cortecparent or legal guardian of
the student as soon as possible after removabtees his or her attendance at a
conference regarding the classroom suspension.

The teacher may develop a behavior plan apgutdywy the principal after a
student’s first one-day classroom suspension dumggrading term (quarter,
trimester or semester) and shall develop a behalaorapproved by the principal
after a student’s second one-day classroom suspedsiing any grading term.
The behavior plan shall indicate that the thirddeat during a grading period of
material and substantial disruption in the classrdlorough behavior that is
initiated, willful, and overt on the part of theident after classroom suspensions
for the first two incidents will result in the stewt’s removal from the classroom
for the remainder of the grading term. The teasheatl provide a copy of the
behavior plan, as well as a copy of each revidieneto, to the student and the
parent or legal guardian of the student.




iii. For any student removed from the classroomtifi@r remainder of a grading term as
provided in paragraph 2 above, the teacher resplenfsir the removal shall
provide the principal or designee with a lessom péssignments, other course
work, quizzes, and exams for the remainder of theigg term so as to allow the
student to complete and receive credit for the s@ur

iv. Classroom suspensions may count as susperfsiopsrposes of declaring a
student as “habitually disruptive,” if the behaviesults in an out-of-school
suspension as determined by the principal or desigmaccordance with District
Policy and regulations.

V. A teacher’s ability to impose classroom suspensstiadl be subject to governing
law and the District’s policies and regulations @@ming suspension/expulsion of
students with disabilities.

Crimes of Violence Whenever the District is notified that a studanleast 12 years of age but
under 18 years of age has been charged in juvenilg with an offense that would constitute a
crime of violence or unlawful sexual behavior ihwmitted by an adult or has been charged in
district court with a crime of violence or unlawfgxual behavior, the Board of Education or its
designee shall determine whether the student Habieed behavior that is detrimental to the
safety, welfare, and morals of the other studentseosonnel at school, and whether educating the
student at school may disrupt the learning enviremiprovide a negative example for other
students, or create a dangerous and unsafe enwrdrfor students, teachers, and other school
personnel.

If it is determined that the student should noelacated at school, the District may institute
procedures to suspend or expel the student. Aligehg the District may delay consideration of
the student’s suspension or expulsion pending tibeome of the juvenile court or district court
proceedings, during which time the District shathpde the student with an appropriate alternate
education program. The time that a student spends alternate education program shall not be
considered a period of suspension or expulsion.

As used in this policy, a “crime of violence” mearsy of the following crimes as defined by law
committed, conspired to be committed, or attempidoe committed by a student in connection
with which the student used or possessed and #émedthe use of a deadly weapon, or caused
serious bodily injury or death to any other persgoept another participant: (1) any crime against
an at-risk adult or at-risk juvenile; (2) murded) irst or second degree assault; (4) kidnapping;
(5) sexual assault; (6) aggravated robbery; (8) iegree arson; (8) first degree burglary;

(9) escape; or (10) criminal extortion. “Crime ablence” also means any felony unlawful sexual
offense in which the student caused bodily injuryhte victim or in which the student used
threats, intimidation, or force against the victim.

As used in this policy, “unlawful sexual behavioneans any of the following offenses, as defined
by law, or criminal attempt, conspiracy, or soltibn to commit any of the following offenses:

(2) first, second, or third degree sexual asséijtsexual assault on a child; (3) sexual assau#t o
child by one in a position of trust; (4) enticemeht child; (5) incest or aggravated incest; (6)
trafficking in children; (7) sexual exploitation ofildren; (8) procurement of a child for sexual
exploitation; (9) indecent exposure; (10) soliatiior child prostitution; (11) pandering of a child
(12) procurement of a child; (13) keeping a platehild prostitution; (14) pimping of a child;

(15) inducement of child prostitution; or (16) matizing a prostituted child.




8. Students with DisabilitiesAny discipline of students with disabilities #H#e conducted in
accordance with the provisions of Policy 5500 conicg the discipline of students with
disabilities.

9. Communication of Disciplinary InformationThe principal shall communicate discipline
information concerning any student enrolled inghbool to any teacher who has direct contact
with the student in the classroom and to any cdongého has direct contact with the student.
Any teacher or counselor who receives such infoonathall maintain the confidentiality of the
information and does not have the authority to camicate the information to any other person.
The student and his/her parent may challenge theracy of the disciplinary information by
making a written request for review to the supemalent or his/her designee.

AT RISK OF EXPULSION OR SUSPENSION
Policy 5508.1

District personnel shall enforce the provisionshef student code of conduct so that students
demonstrating unacceptable behavior and their pgrgnardians, or legal custodians understand that
such behavior shall not be tolerated and shalldadt dvith according to the code.

The principal of each school shall work with thetifieated staff to identify students with a pattef
behaviors who are at risk of suspension or expulddmong those students who may be at risk areethos
who have been or are likely to be declared habytwalant or habitually disruptive.

The district, working with the student’s parent/glian, shall provide students who are identifiecias
risk of suspension or expulsion with a plan to jlevthe necessary support services to help themd avo
expulsion. In some cases, a remedial discipline play be the means by which various interventiah an
prevention services are identified.

The failure of the school district to identify aidéent for participation in an expulsion preventmogram
or the failure of such program to remediate a sttiddehavior shall not be grounds to prevent sthoo
personnel from proceeding with appropriate disngoly measures which are not limited to but may
include suspension or expulsion.




STUDENT DRESS
Policy 5507
WINDSOR CHARTER ACADEMY DRESS CODE

The implementation of a dress code at the Wind$arter Academy is a tool to help all students learn
the safest and most professional atmosphere pesdy maintaining a dress code, no student sleall b
excluded from academic achievement because of agorappearance. No student will convey violent
innuendoes through dress. All students will be ablbetter focus on the development of inner tgbili
and talents rather than mere appearance.

If at any time due to medical needs, a studenbisahle to comply completely with the dress code, a
written note from a physician is needed, and aem@mice with the student and his/her guardian/parent
will be held in order to determine the best wayumient may honor the dress code and remain
comfortable and healthy.

Parents and Students alike are expected to adhére tiress code. All clothes must have a nezdcl
appearance. Teachers will be checking studen¢ssdeach morning. Infractions will be noted and
parents will be notified. On the third infractidhe parent will be asked to deliver the propettstay to
school. The child will not be allowed in classiltitey are in the proper dress code. A studeuand in
repeated violation of the dress code will be suliigceview by his/her parents/guardians, the [peic
and board as to appropriate disciplinary actiorpusion is a valid form of discipline for chronicess
code violations. The WCA board and staff resemeright to declare a student in violation of thess
code and to mandate appropriate compliance in daoce with the policy.

Parents and students are expected to follow thie gpthe dress code and not try to find “looplssle
Any questions can be directed to the Principal.

The uniform may be updated on occasion with theaa of the Executive Board of Windsor Charter
Academy.

School Colors:

1. White, Khaki, Navy Blue, Burgundy, Pale Yellow
2. Pale Blue for middle school students.

GENERAL DRESS CODE

Shorts and Pants:

1. Colors: Solid navy and khaki.

2. Styles: Cotton twill, stiff polyester, or cordyrdNo denim or “jean” material.

3. Length: Shorts may be no shorter than a credit leargth above the knee or no longer than the
bottom of the knee. Pants may not touch the ground

4. Pockets: Pants or shorts may have no more thackef

5. The following are not allowed: Rolled up pantsborts, hip huggers, sagging or bagging pants
or shorts, button fly, embellishments or desigide gippers, stripes down the side, and logos,
deep slits on side, or anything revealing.

6. Bike shorts musbe worn under skirts and jumpers. They can bg,nakite, or khaki. Shorts
must not show below the hem of the skirt or jumper.




Shirts:
1.

w N

Styles and Colors: Polo’s may be short or longwés in white, navy, burgundy, or yellow.
Girls’ polo’s may have a same color trim aroundc¢bbar. Oxfords and Peter Pan collars may be
short or long sleeves in white only. Turtleneckd anock turtlenecks must be plain and may be
white, navy, or burgundy. Buttons must match thie ®r be a neutral color. If a student is
wearing a white turtleneck under a polo shirt, bgithits must be the same coldrwo-tone
sleeves are not permitted.

Shirts need to be long enough to stay tucked all &imes.

The following are not allowed: velvet, silk, ribhaelour, stretchy, rayon, knit, or t-shirt matéria
lacy or frilly embellishments, crop tops, scoopkew/-necks, and t-shirts,or shiny knit. No
zippers. Underarmour and Micro Tec are not allowed.

Middle School: (6-8) Light blue polo shirts, oxferdurtlenecks, and mocknecks are allowed.
Girls may wear a button down fitted blouse withlaioin white or light blue.

Sweaters and Sweater Vest:

arwnE

Colors: Navy and white.

Styles: crew neck, mock turtleneck, Henley collaesdigans, or pullovers, no zippers.

Must be worn only over a dress code compliant shirt

The following are not allowed: fleece, zipper froéeth vests, hoodies and embellishments.
There is one style fleece jacket and vest allowdy ib the school logo is embroidered on it. It
may be purchased and/or embroidered at Logo Prd&ndsor.

Sweatshirts:

1.

2.

A navy crewneck sweatshirt with the school logo erdered on it is the only sweatshirt
approved to be worn in school. Sweatshirts arettecan be purchased at Logo Pros.
The sweatshirt must be worn over a dress code ¢antshirt.

Accessories

1.

2.

No accessory worn by a student during school houdsiring school functions is to carry a racist
or obscene (containing profanity, sexual innuengdsgsbol or message.

All accessories are to meet the guidelines ftoraand pattern. Any accessory in question will
be reviewed by the principal with the student, dlde accessory is deemed racist, obscene or in
any other way inappropriate, the item in questidhbe held in the front office and may be
obtained by the student after school hours.

Repeated wearing of items that have been reviewddbanned by the principal will then warrant
an immediate conference with the principal, stud@et parents to determine any further action.

Jewelry

W

A minimal amount of jewelry is acceptable.

One necklace, bracelet and watch may be worn.

Earrings are to be small post or no larger thand# hoops. Rings may be worn at parent and
student discretion.

WCA accepts no responsibility for any preciousatsebr stones that may be lost during school
hours or functions.

WCA encourages that any jewelry with significantrmatary or sentimental value be left at home.




FORMAL DRESS UNIFORMS

1. Dress uniforms are only mandatory for certain fiore and special occasions such as special
assemblies, programs, and pictures.

2. The dress uniform may be worn at anytime the studeshes.

3. Students need to wear their school uniforms orcémepus grounds unless practicing or changing
for a sport activity.

4. Shirts are to be tucked in at all times.

Boys:

White oxford shirt, long or short sleeve, navy gamiue and gold plaid tie, blue sweater vest ewcr
neck sweater. No other items are permitted.

Girls:

White oxford or Peter Pan collar, long or shoresks navy pants or skirt, blue and gold plaid cvoss
tie, blue sweater vest, crew neck sweater, or gardsweater. No other items are permitted.

GENERAL GROOMING

Piercing
1. Any jewelry placed in body parts other than theisdo be removed during school hours and
during school functions.

Tattoos
1. Permanent or temporary tattoos are not to be esihling school hours.
2. Students who place a tattoo on a visible body g&to keep the tattoo covered at all times.

Hair
1. Hairis to be kept the students’ natural color dgrschool hours.
2. No true primary or secondary colors (for examptep sign red or purple).
3. Tinting of hair tips dyed in the hair with primaoy secondary colors is not acceptable.
4. Hair color may be temporarily altered for specftiactions announced by the board, principal and
staff.

5. No rattails will be allowed.
6. Hair pieces must match students’ natural color.
Make-up

1. Middle School Girls will be allowed to wear natutabking make-up.

2. Make-up may consist of the primary and secondalyrs in all shades.

3. However, any make-up applied in a gothic and/ovhéashion (i.e. black, red, and white
vampire, heavy enough to be seen on stage or nsedlamour portrait) is not acceptable.

4. Students with make-up deemed to be applied tooilyea be sent to nurse’s office and be
given a proper and gentle cleanser to either ligbteremove the make-up.

5. Students younger than th€ grade wearing make-up at WCA during school hoara aormal

school day (i.e. no holiday or school productiortipgoation) will also be asked to remove

cosmetics in the nurse’s office.

Clear lip-gloss to keep student’s lips moist aedlthy is appropriate for all students.

o




Hygiene
1. As students are growing and changing, thevioiig suggestions are beneficial for good hygiene:

Using deodorant
Teeth brushing
Hair care
General bathing

Jackets and Outerwear:

1.
2.
3.
4.
5

6.

Jackets and coats are typically not to be worrdeiie building. If the classroom is cold,
wearing of coats is at the discretion of that teach

Scarves, hats, gloves, mittens, and ear warmeisudeevear and are only to be worn outside the
building.

No outdoor item should contain messages and/or sigtbat are racist or obscene. See
definition of obscene under Accessories.

Please label outerwear clothing items with the estiislname; so that they can be returned if lost.
Students may purchase any style or color of jaddtt, hat, mittens, gloves, and snowsuit at a
merchant deemed appropriate by parent/guardian.

Boots also may be purchased at the discretioneop#nent/guardian.

Backpacks and other School Supplies

1.
2

3.
4.

Belts:

()]

o
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Socks:

arwnE

Backpacks and other school supplies are to be psechby the parent/guardian of the student and
may follow the student’s personality and taste.

. Any classroom guideline given by a student’s teasheuld be followed.

No item used on the school grounds during schootwill contain messages that are racist or
obscene in nature.

Please label all backpacks, lunch containers, ansbpal items with the student’s name; so that
they can be returned if lost.

Belts must be solid color navy, white, brown ordiland can be flat or braided.

All shoes must have closed toes. No sandals Enwed. No clogs are allowed.

No blinking lights or character shoes are allowed.

No Crocs and no Jellies. No shoes with rollerskate

Sneaker colors must follow the dress code colodas® as possible and be mostly a solid color.
Shoes must be navy, black, brown, or white

Heels may be no higher than 1% inches. No platfroes.

Snow boots can only be worn outdoors. They musebmwved after the student returns to class.

Socks must be worn at all times.

Colors: solid navy, white, burgundy, tan, brownptack.
Lace or embellishments must be the same coloreasadtks.
Socks may be low, crew, ankle, or knee high.

All socks worn to school must match in color.




Girls Only

Skirts and Skorts:
1. Colors: navy ,khaki, or burgundy.
2. Fabric: cotton twill or stiff polyester or cordyrgumpers.
3. Styles: pleated or straight, long or short. Thag be no longer than the top of the shoes and no
shorter than a credit card length above the knee.
4. The following are not allowed: stripes, logosgdeep slits on the side, back, or front of the skirt

Tights:
1. Colors: solid navy, white, or burgundy.
2. Styles: cable knit or regular. No seams on tggs.leMust be in good repair.
3. Nylons in sheer or nude are allowed for Middle Sitho

Hair Accessories:
1. Colors: navy, white, burgundy, or yellow

*Dye lots vary. Please follow the dress code ase&hs possible.

Dress Code clothing can be purchased at most oiptieiailers such as Sears, Target, Kohl's, JC&gnn
Old Navy, Dillard’s, Foley’s, Gap, Children’s Pladeands End, LL Bean, French Toast, and the Dress
Code Shoppe.

The blue and gold ties are currently only availdhteugh French Toast and the Dress Code Shoppe, or
www.frenchtoast.com

Adopted by WCA August 200
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USE OF TOBACCO ON SCHOOL PROPERTY
Policy 5509

Whereas the use of tobacco products is detrimémthe well-being of human beings, the following
controls are placed on its use and/or possessischiool facilities, on school property, during secho
sponsored activities or in school-owned transpiaratquipment at any time during the calendar year.

Any student who violates this policy is subjecthlie consequences described below. The sequence of
consequences that follow will occur during the stuits tenure in each of the three levels (K-5, &8
9-12) that exist in the District. The student ratuto a first offense consequence only when héer s
moves to a new level.

1.

For the first offense, the student shall be endpd from classes for one day and a letter shall b
sent to his or her parents notifying them of thiation. This suspension may be in school or out
of school.

For the second offense, the student shall beesged from school for two days and a letter shall
be sent to his or her parents notifying them ofvileéation. Before the student is readmitted to
school, a conference will be held with the studpatents and a building administrator.

For the third and subsequent offense(s), thaestushall be suspended from school for a minimum
of two days and a maximum of 5 days and a lettell le sent to his or her parents notifying them
of the violation. Before the student is readmitt@dchool, a conference will be held with the
student, parents, and a building administrator.

Notwithstanding other provisions of this poliegystudent may be recommended for expulsion by
the building principal for the fourth and subsedueiolations of this policy if the smoking
violation(s) are deemed by the building princigabe a pattern of continued willful disobedience
or open and persistent defiance of proper authority




DISCIPLINE OF HABITUALLY DISRUPTIVE STUDENTS
Policy 5504

A remedial discipline plan may be developed in agdance with Regulation 5504.R for any student who
has been suspended one or two times during anyplgéar or calendar year for causing a material and
substantial disruption while on school propertya achool sanctioned activity or event, or whilenge
transported in a District approved vehicle.

Any student who causes a material and substansialftion three times in any one school year or
calendar year shall be declared an habitually gisre student and shall be subject to mandatory
expulsion in accordance with District Policy 55@&ispension and Expulsion; Regulation 5504.R; and
state law.

For purposes of this policy, disruptive behavioamebehavior which is initiated, willful, and overt
the part of the student and requires suspensi@hisatonsidered, in the view of the principal osideee,
to have caused a serious interference with therlgrdperation of the school or with the school’sliap
to provide educational opportunities to the studerdgthers, or is detrimental to the welfare oesabf
others.

Disruptive behavior by a student identified astalent with disabilities shall be dealt with in actance
with the section concerning discipline of studeniih disabilities in Policy 5500.

Adopted by WCA May 2001

DISCIPLINE OF HABITUALLY DISRUPTIVE STUDENTS
Policy 5504.1

Definitions

1. “Habitually Disruptive Student” means a studehb has been suspended three times during any
school year or calendar year for causing a matandlsubstantial disruption while at school or on
school grounds, at a school sanctioned activitgvent, or while being transported in a school
approved vehicle because of behavior that wastei, willful, and overt on the part of the
student.

2. “Parent” means a student’s parent, legal guardialegal custodian.

Reporting Requirements

1. The student and his or her parent shall beiadtih writing of each suspension counted toward
declaring the student as habitually disruptive simall be notified in writing and by telephone or
other means at the parent’'s home or place of emay of the definition of “habitually
disruptive student” and the mandatory expulsiosuwth students.

2. The principal or designee shall prepare a bvrégfen summary of the incident. The student and
his or her parent shall be given a copy of the samyrwhich is to be placed in the student’s file.
The student may submit a written response to tti@mt report which will be attached to the
written summary.




3. If the principal or designee determines thatstiuelent has not engaged in disruptive behavior, as
defined in this policy, the records of the studemvolvement in the incident shall be modified to
reflect an accurate description of the incident gnadincident shall not be considered disruptive
behavior for purposes of this policy.

Remedial Discipline Plans

1. After a student has been suspended for theofirsécond time during any school year or calendar
year for causing a material and substantial digsapt remedial discipline plan may be developed
for the student by the principal or designee, whih assistance of the student’s teacher(s) and any
other school personnel involved, as well as thdestuand his or her parent(s).

2. The principal or designee shall make reasorefiibets to meet with the student, and his or her
parent, and any school personnel whom the princpédesignee deems should attend to develop
the remedial discipline plan.

3. The purpose of the meeting will be to address#asons for the student’s disruptive behavior,
and to develop a written remedial discipline plaagpropriate. The remedial discipline plan shall
address the student’s disruptive behavior, hiseorelucational needs, the goal of keeping the
student in school, and the goals, objectives, amelines for modifying the disruptive behavior.
The plan also shall inform the student of the cqnseces in the event he/she continues to engage
in disruptive behavior in violation of the plan.cBuconsequences may include discipline,
including suspension or expulsion, as providedheDistrict discipline code or as provided by the
rules and regulations of the school.

4, The remedial discipline plan shall be writterthe form of a contract and signed by the student
and his or her parent.

5. If the student and his or her parent fail teradtthe meeting to establish the remedial dis@plin
plan, after reasonable attempts by the principalesignee to schedule and provide notice of the
meeting, the principal or designee may conductribeting and establish the remedial discipline
plan with those people present at the meeting.

6. The student and his or her parent, and the $@eosonnel responsible for implementing the
remedial discipline plan shall be provided a copthe remedial discipline plan and a copy shall
be placed in the student’s file.

7. Further instances of behavior that causes armmla®d substantial disruption will be dealt wiith
accordance with the remedial discipline plan.

Discipline of Habitually Disruptive Students

1. If a student engages in behavior that causesteral and substantial disruption for the thirdei
in a school year or calendar year, the principalesignee shall, after receiving the student’s file
record of prior incidents, and any remedial disoglplans which may have been developed,
inform the student and the parent, legal guardiategal custodian in writing that the student is
being recommended for expulsion as a habituallyugisve student.




2. The principal or designee shall initiate progegs for expulsion of the student, in accordance
with District Policy 5508, Suspension and Expulsion

Students with Disabilities

All incidents of material and substantial disrupticaused by a student identified as a student with
disabilities shall be reported by the principatiesignee to the student’s primary special education
provider. Such incidents shall be dealt with inaadance with the section concerning discipline of

students with disabilities in Policy 5500.

STUDENT USE, POSSESSION, AND ABUSE OF
ILLICIT DRUGS AND ALCOHOL
5510

Because the use of illicit drugs and the unlawhggession and use of alcohol is both wrong and fagrm
student use, possession, distribution, or salécohal or other drugs is prohibited in all Weld @by
School District Re-4 schools, on school groundschbol sponsored activities, when students arggbei
transported in vehicles dispatched by the schodlaardistrict at any time during the calendar yead

off school property when such conduct has a nexsgshool or any District curricular or non-curriaul
activity or event.

The term “illicit drugs” includes, but is not lingidl to, anabolic steroids, narcotics, stimulants,
depressants, inhalants, hallucinogens, cannahigatiges, and all other substances defined undee st
statutes as “controlled substances,” other thasethnhich can be purchased at a pharmacy without a
prescription or those prescribed by a licensed iptays The term “illicit drugs” also includes coenteit
illicit drugs and substances falsely representeokeay] illicit drugs.

Compliance with the above standards of conductasdatory for all students.

The regulations, which shall guide the enforcenadihis policy, shall be in keeping with applicaltdevs
and shall be observed by all school personnel. égmate procedures shall be followed by all Windsor
Charter Academy personnel in working with studevite may:

1. Be “under the influence” of illicit drugs or aleol on school grounds, at school-sponsored
activities, when students are being transportegmcles dispatched by the school or district, or
off school property when such conduct has a nexgshool or any District curricular or non-
curricular activity or event.

2. Possess illicit drugs or alcohol, regardlesguzintity, on school grounds, at school-sponsored
activities, when students are being transportecatimcles dispatched by the school or District, or
off school property when such conduct has a nexsgshool or any District curricular or non-
curricular activity or event.

3. Be engaged in acts of using, selling, or distriiy illicit drugs or alcohol, regardless of quant
on school grounds, at school-sponsored activitibgn students are being transported in vehicles
dispatched by the school or district, or off scho@perty when such conduct has a nexus to
school or any District curricular or non-curricubestivity or event.




Disciplinary action, as set forth below, will bééam in cases involving the use, possession, disioib,

or sale of illicit drugs or alcohol or other drugs school grounds, at school-sponsored activitiagn
students are being transported in vehicles dispdtbly the school and/or District, or off school ey
when such conduct has a nexus to school or anyi@istirricular or non-curricular activity or event
Students must receive due process in connectidnamy suspension or expulsion, as expressed in the
Policy 5508.

Definitions

1. The term “under the influence” shall mean that$tudent is affected, even slightly, by the
substances prohibited herein. Students usingtiditigs or alcohol are presumed to be
under the influence of the illicit drugs or alcolieéy have used, and shall have the burden
or proving they were not under the influence attime in question.

The term “possession” shall mean that the illiciigs or alcohol are on or near the student
when that student has possession, ownership, ¢@muéor responsibility for the illicit
drugs or alcohol.

The term “sale” shall mean a gift, exchange ordyawith or without the exchange of
money or other consideration.

1. Students who are under the influence of, or pos#iesisdrugs or alcohol on school grounds, at
school sponsored activities, when students areglieamsported in vehicles dispatched by the
school and/or District, or off school property wharch conduct has a nexus to school or any
District curricular or non-curricular event will tendled in the following manner.

A. First Offense:
The student will be suspended according to Pol&y85or five (5) days. If the student and
parent choose, work will be given to the studenthsd he/she does not fall behind.
However, the student will not receive credit foe thork during this time.
1. Middle School students in violation of Policyl®bwill also be suspended from
participation in and attendance at all school extnacular activities for a period of
15 school days, including weekends.

2. A parent conference will be held.

3. Information concerning drug and alcohol coumgeéind rehabilitation and re-entry
programs will be given to students and parents.

4. Violation of federal or state law will be grounftbr referral to law enforcement
authorities.
5. Additional suspension or expulsion proceedingy be initiated in serious cases,

as determined at the discretion of the school ardi&trict administration.




B. Second and Subsequent Offenses:

1. A recommendation for expulsion according to &05508 will result upon second
and subsequent offenses within any four (4) yedo@einless circumstances are
such that the Executive Board elects to imposetgasnishment.

2. Violation of federal or state law will be grounfibr referral to law enforcement
authorities.

Il. Students who engage in selling or distributilfigit drugs, prescription drugs or alcohol on soh
property, at school sponsored activities, whenesttglare being transported in vehicles
dispatched by the school and/or District, or ofieal property when such conduct has a nexus to
school or any District curricular or non-curricuksstivity or event, will be handled in the
following manner.

The student will be suspended from school in acoed with the procedures set forth in
policy 5508.

The principal or designee will conduct a conferewdé parent and/or police representative.

The principal shall recommend expulsion for one ester of the school year, pursuant to the
procedures of policy 5508. The sale of illicit dsugy prescription drugs shall be grounds
for mandatory expulsion. The sale of alcohol i® @sounds for expulsion for one

semester of the school year unless the ExecutiaedBimposes a lesser sanction based on
the circumstances.

Violation of federal or state law will be grounas feferral to law enforcement authorities.

[I. The school administration will cooperate fullyith local law enforcement agencies when
investigations and searches related to illicit doffgnses are in progress.

IV.  Students and parents will be given a copy efstandards of conduct and sanctions involving drug
and alcohol use, possession, and distribution.

V. Information about the elements of the schoatslabl and drug program is available to the
membership in the School Office.
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GANG-RELATED ACTIVITY
Policy 5514

The Executive Board desires to keep Windsor Ch&tademy, its’ events, and its’ students free from
the influence of gangs and gang related activitiehSactivity is detrimental to the safety and wedfaf
students and school personnel and threatens taptlitére educational process.

The principal of each school or principal’s desigseall maintain supervision of school premiselspst
vehicles, and school-related activities to deterggactivity, confrontations, and intimidation ofidents.

The superintendent of schools or superintendeesgydee shall develop open lines of communication
with law enforcement authorities in order to shafermation and provide mutual support in the
enforcement of this policy and to further its puses.

The term “gang” as used in this policy shall reteall groups of individuals who share a common
interest, bond, or activity characterized by criatior delinquent conduct engaged in collectively or
individually.

The Executive Board prohibits the presence on dghremises, in school vehicles, and at school-eelat
activities of any apparel (including clothing), jely, accessory, notebook, emblems, or badges wiyich
virtue of color, arrangement, trademark, or otheilate denotes membership in gangs or gang-itlate
activity.

Gestures, signals, or graffiti which connote garegithership or activities are prohibited in school
buildings, on school grounds, at school activiteey] in school vehicles.

Subject to the approval of the superintendent sigiee, principals may establish additional stasglar
for their schools not inconsistent with Districtlipg and state law. Such standards shall be pudxdisind
made available to students and parents.

Gang graffiti shall be removed, washed down, onteal over as soon as discovered.

The superintendent or superintendent’s designeepmayde in-service training to help school persann
identify gang activities and manifestations of suctbrder to recognize and respond appropriatebatay
behavior in schools.

The District will inform students of the dangersgaing membership, design activities to promote
nonviolent conflict resolution, and promote potschool behavior. Disciplinary action for violatiof
these standards may include that apparel be renmvathnged before reentering class, parent
conferences, and other disciplinary measures aso@agtablished by the building principal. Parevilis
be notified of violations to this policy. More seeealisciplinary actions may be taken including
suspension or expulsion for repeated or seriodatioms of this policy.

A copy of this policy and any significant changesdto, shall be distributed to each student andthis
her parents, guardian, or legal custodian anddb eaw student and his or her parents, guardidegai
custodian.
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SEARCHES
Policy 5503

GENERAL STATEMENT

In order to maintain order and discipline in thb@us and to protect the safety and welfare ofesttsl
and school personnel, school authorities may semsthdent, student lockers, desks or storage,aeas
student automobiles, under the circumstances testhelow, and may seize any illegal, unauthorized,
or contraband materials discovered in the search.

PERSONAL SEARCHES

A student’s person and/or personal effects, suéhmgse, book bag, back pack, etc., may be sahrche
whenever a school authority has reasonable groiandsispecting that the search will turn up evigenc
that the student has violated or is violating eithe law or the rules of the school.

In such situations, the scope of the search andunesadopted must be reasonably related to the
objectives of the search and not excessively inteus light of the age and sex of the student ted
nature of the infraction. Searches of the persamsitident may include a search of the studentkegis
or any object in the student’s possession. Seawfibg person of a student which require a “patro
or which require removal of clothing other thanoat; jacket, or equivalent exterior clothing shmalt be
conducted by school personnel. If necessary, seaitises shall be referred to and conducted by law
enforcement officers.

Except in situations presenting a significant tiskhe safety or welfare of students or schoolqamngl or

property, personal searches of a student shalbbeucted in a private room by a building administra
or their designee and another witness, one of wsloall be of the same sex as the student.

LOCKER/DESK/STORAGE AREA SEARCHES

All lockers, desks, storage, and similar areasidex/for student use on school premises are school
property and remain at all times under the cordféhe school. Student use of such areas is sulgjebe
right of school authorities to open or enter irite same and inspect the contents for any reasamyat
time without notice or student consent.

No student shall lock or impede access to any Ipaesk or storage area except with a lock provited
approved by school authorities. Unapproved lockisnpediments will be removed and destroyed.
Students assume full responsibility for the seguwfttheir lockers, desks and storage areas andoaBy
of or damage to the contents therein.

Under normal circumstances, students shall beiedtdf the pending search and given the optioreto b
present at the search. However, if, in the opimibschool or law enforcement officials, it is expad not

to notify the student whose locker, desk or stor@ga is to be searched, the principal or his/bsigthee

has the authority to proceed without such notiftrat




AUTOMOBILE SEARCHES

Students are permitted to park on school premis@smaatter of privilege, not of right. The schaathins
authority to conduct routine patrols of studenkpag lots and inspections of the exteriors of shide
automobiles on school property. The interiors aflett vehicles may be inspected whenever a school
authority has reasonable grounds for suspectinghkasearch will turn up evidence that the studhast
violated or is violating either the law or rulestbé school. Under normal circumstances, the stustell
be notified of the pending search and given theéopb be present at the search. However, if, @ th
opinion of school or law enforcement officialsisgtnot expedient to notify the student whose autaiao
is to be searched, the principal or his/her desdras the authority to proceed without such netiifoe.
The principal or his/her designee will attempt tify the parent or guardian of the student whose
automobile has been searched that a search haspkgloe and the results of that search.

NONDISCRIMINATION/NONHARASSMENT
OF STUDENTS AND STAFF
2320.1, 3116.1, 4115.1, 5107.1

Nondiscrimination requires a collaborative respbifisy of each administrator, supervisor, employaed
student to affirm in actions and deeds the intedtspirit of governing laws and regulations. ToavHris
end, the School shall provide management, staff students’ assistance in the implementation of the
Executive Boards good faith intent to provide canpde for nondiscrimination in the Schools
employment and educational opportunities.

Individuals or groups are in violation of this pmyfiif, on school grounds, in connection with school
sanctioned activities, or in vehicles dispatchedhgySchool, they:

1. Make demeaning remarks directly or indirectlygtsas name calling, racial slurs, or "jokes," or
physically threaten or harm an individual on theibaf race, color, religion, national origin, sex,
protected age group or disability;

2. Display visual or written material or deface @ghproperty or materials determined to demean the
race, color, religion, national origin, sex, praestage group or disability of an individual or
group;

3. Damage, deface, or destroy private propertyngfpeerson because of that person's race, color,

religion, national origin, sex, protected age groujplisability.

Students or staff members who believe that theangrother student or staff member have been the
subject of harassment and/or discriminatory behlawiast report the incident immediately to the s¢hoo
administrator, appropriate supervisor, or theiigleses. Complaints about harassment/discriminatory
behavior will be promptly investigated and apprafgiaction will be taken.

Any student who violates this policy by engagingamduct defined above that directly or indirectly
causes intimidation, harassment, or physical harembther student or staff member will be subject t
disciplinary action under the guidelines outlinesddov:




FIRST OFFENSE

The student and parent(s) or guardian(s) will ettt school administrator

The student will be suspended and the incidenthwlieported to the District Attorney in those
instances of misconduct directed toward a schopl@yee or employee's property, pursuant to
Colorado statute and school policy.

SECOND OFFENSE
The student will be suspended

A meeting of the parent(s) or guardian(s) and scadministrator will be scheduled prior to
readmittance to school

The incident will be reported to the District Atb@y in those instances of misconduct directed
toward a school employee or employee's propermgyaunt to Colorado statute and District

policy
THIRD OFFENSE

A recommendation for expulsion shall be made

These guidelines for progressive discipline shallpreclude the school administrator or designesn fr
eliminating any of the steps in the process ifi;xdr her judgment the misconduct by the student
warrants more severe action.

Any staff member who violates this policy by negjiieg to report an incident of harassment and/or

intimidation, harassment, or physical harm to aef or staff member, will be subject to approgriat
disciplinary action. Such disciplinary action maglude, but is not limited to, meeting with supsor or
superintendent or designee, oral or written warmingeprimand, implementation of a special remeéaiat
plan, suspension, or dismissal proceedings asgdun Colorado law. WCA reserves the right to
institute the levels of discipline that approprigteespond to the severity of particular instancestaff
misconduct.

Ethnic intimidation is prohibited under Coloradavland is classified as a criminal offense. Incidenf

ethnic intimidation, as defined under Colorado lawl be reported to the appropriate law enforcemen
authorities for investigation, and appropriate Stha@ction will also be taken.
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GRIEVANCE PROCEDURE HARASSMENT, EQUAL OPPORTUNITY A ND
AFFIRMATIVE ACTION
5107.1R

PURPOSE: To provide students, teachers, emplogedsparents with an administrative remedy
through which to seek redress for perceived viotetiof the School District’s
nondiscrimination/nonharassment policies, as we#tate and federal antidiscrimination
laws.

DEFINITIONS:

Grievance A formal written complaint setting forth the egjation that there has been a violation
of the School District’s nondiscrimination/nonhamaent policies, or state and/or federal
antidiscrimination laws; and furnishing sufficidmckground concerning the alleged violation to
identify persons, actions, and/or omissions thaitdethe allegation.

Grievant Any student, employee, teacher, or parent aggdéy a decision or condition covered
by the School District’s nondiscrimination/nonhamagnt policies, or state and/or federal
antidiscrimination laws.

Compliance Officer The School District employee or employees desigphto coordinate
compliance efforts with state and federal antidisration legislation.

MISCELLANEOUS PROVISIONS

A. A grievance must be filed within 20 days of tege the grievant knew or should have
known of the circumstances that occasioned thegnmiee.

B. No person shall suffer recrimination or discmiagion because of participation in this
grievance procedure.

C. Whenever possible, hearings shall be schedulgdgla mutually convenient time that
does not conflict with the regularly scheduled sdipyograms.

D. Employees shall be free to testify regarding gngvance filed hereunder and the expense
of necessary and approved release time shall e lirthe School District when hearings
must, of necessity, be scheduled during the satiepl

E. Confidentiality will be observed pending resa@uatof the grievance or final decision by
the Board.
F. Nothing contained herein shall be construedssm #imit in any way the ability of the

District and the grievant to resolve any grievamoatually and informally.

STEP |




A grievance first will be discussed with the aggeed person’s principal or immediate supervisorgssl
the principal or immediate supervisor is involvadhe alleged discrimination, in which case thegant
shall begin with Step Il. The object of this dissias shall be to resolve the matter informally. The
aggrieved may be accompanied by another Distrigi@yee or student, and the principal or immediate
supervisor may be accompanied by another memiieeadministrative staff.

STEP I

a.

e.

STEP Il

a.

If the grievance cannot be resolved informadhg, grievant shall prepare and file the
grievance with the District Compliance Officer imiting. If the Compliance Officer is
involved in the alleged discrimination, the grietahall file the written grievance with the
Superintendent of Schools, who shall ensure thatgtomptly investigated and a report is
issued as otherwise provided in this Step II.

The Compliance Officer shall promptly investgéte complaint after receiving the
grievance.

The Compliance Officer shall issue a writtenomegetting forth his/her findings and
recommendations for the resolution of the grievamitkin seven calendar days after the
conclusion of the investigation.

The grievance shall be considered resolveceiftievant accepts the recommendations of
the Compliance Officer, or if the grievant failsfile the grievance at Step Il within the
time limits set forth herein.

If no written report is issued in “c” above,ibthe grievant rejects the recommendations of
the Compliance Officer, the grievant shall be tieéle the grievance at Step lll.

If the aggrieved is not satisfied with the diecisat Step I, the aggrieved may, within five
days after receipt thereof, request a hearing befw Board of Education at its next
regular meeting or at a special meeting. The grieeappeal must be filed in writing for
the Board’s consideration.

The Board shall make a final decision in writongthe grievance no later than its' next
regularly scheduled meeting.

POST GRIEVANCE PROCEDURE RESOLUTION

In the event that the grievance remains unresadide termination of this grievance procedure,
the grievant is free to pursue such litigationtatigory remedy as the law may provide.

Adopted by WCA June 2001




REASONABLE PHYSICAL INTERVENTION
Policy 3113

There are times when it becomes necessary fortstae reasonable physical intervention or fooce t
protect a student from harming himself or hergelfyrotect others from harm, or to protect property

Any person employed by the District may, within theope of their employment, use and apply such
physical intervention or force as is reasonablersagssary for the following purposes:

1. To quell a disturbance threatening physicalrinjo self or others;

2. To obtain possession of weapons or other dangegjects which are within the control of a
pupil;

3. For the purpose of self-defense; or

4, For the protection of persons or property.

Reasonable physical intervention or force may galyebe used for the purposes listed above with
respect to disabled students, but all such physitadvention and force is subject to, and musaged in
accordance with, any Individualized EducationahRI&P)s or 8504 Plans in effect for the students.

SEXUAL HARASSMENT OF STUDENTS
Policy 5109

All students should be able to come to the Wind&rool District with the feeling of being in a safe
environment. Students should feel that they witl ln® sexually harassed by other students and/or by
employees of the School District.

Sexual harassment by teachers includes sexual eelsjarequests for sexual favors, and other verbal o
physical conduct of a sexual nature. Sexual harasshy students includes unwelcome sexual advances,
requests for sexual favors, and other verbal osjglayconduct of a sexual nature. Sexual harassment
exists when:

1. Submission to such conduct is made either @lglar implicitly a term or condition of a
student’s education; or

2. Submission to or rejection of such conduct eduss the basis for educational decisions
affecting the student; or

3. Such conduct has the purpose or effect of uaredmy interfering with a student’s
educational performance or creating an intimidativastile or offensive educational
environment.

Students who believe they have been victims of slexarassment shall immediately come forward and
express their complaint. Grievance procedures bleadivailable for students to receive prompt and
equitable resolution of allegations of sexual hemaent.




STUDENT COMPLAINTS AND GRIEVANCES
Policy 5109.R

For the purpose of this procedure, the followingegaries of complaints are established:
1. Conduct of an individual

2. Board policies and regulations

3. Civil rights

4. Curricular programs

Complaints must be initiated in writing, dated, anghed by the complainant. Forms for this purpmse
available in the principal’s office. Completed famust be filed with the appropriate person a®vest

1. Conduct of an individual: Immediate supervigbthe individual. The building principal is the
supervisor of the teachers; the superintendenifgerintendent’s designee is the supervisor of the
principal and support staff members.

2. Board policies and regulations: superintendeisuperintendent’s designee.
3. Civil rights: Compliance officer, principal superintendent, as set forth in Regulation 5107.1R.
4, Curricular programs: Principal, superintendansuperintendent’s designee.

The following procedures shall apply to student ptaimts and grievances, except those involvind civi
rights claims, discrimination and/or harassmenigciviare governed by Regulation 5107.1R. When a
complaint is filed in writing, a conference will Ireld with the complainant within five days. A vieih
response will be given to the complainant withim $ehool days following the conference.

If the complaint is not resolved to the satisfactod the student, a written appeal may be submtiain
ten school days in accordance with the followingess procedure.

Appeals must be made in the following order: buaddorincipal, superintendent or superintendent’s
designee, Board of Education.

When an appeal has been filed in writing, a comiegenill be held with all parties involved withiart
school days, or as soon thereafter as possibleaittewresponse will be given to the complainarthimi
ten school days following the conference.

If the appeal should reach the level of the Bodfducation, a meeting with the Board will be salled
within 20 school days after a written appeal haanldded, or as soon thereafter as possible. Atevrit
response from the Board will be given to the conmglat within ten days following the conference.




SCHOOL ADVISORY COUNCIL/ACCOUNTABILITY COMMITTEE

A School Advisory Council was established during sichool year 2001-2002 as part of the
Accountability Committee. The Accountability Conttae is responsible for the district and community
reports, building goals for WCA, State of Coloraereditation with the Windsor School District and
assessments. The Committee consists of 3 paeetdgacher, an adult, a community member and the
principal.

VOLUNTEERS/PARENT PARTICIPATION

Parental involvement and volunteerism are stromgpmments of WCA. Every family is asked to
volunteerone hour per weekto the school. The amount of volunteer help igikeaccomplishing the
many tasks that need to be done at the schoolt fdasdations look very closely at the amount of
volunteers and volunteer hours an organizationivesavhen determining the granting of monies.
Children also benefit from seeing their parentskivay at the school and taking an active part in the
education of their child. There are several opputies for parents and grandparents to voluntaesh
as:
Lunchroom helper
Office help
School committees
Library assistants
Classroom help
Maintenance
After hours tasks
Other special projects
- Board Member
All volunteers should adhere to the following guides:
All volunteers must sign in at the office upon eimtg the building.
All volunteers must wear a name tag that is avilathen signing in at the office.
All volunteers working one on one with students trget fingerprinted and pay for a CBI
check before volunteering.

VISITORS

All visitors must report to the school office wheisiting WCA and sign in upon entering. All visito
must wear a “visitor” badge when in the building.parking lot to the west of the building is to bsed
by all visitors. Please do not park at the drop off zone to the sauif the school entrance.

DAILY TIME SCHEDULE

8:00 a.m. Students may come on the school grounds. No sigp@mis provided before this time.
Please do not have children here earlier than thisme.

8:20 a.m. Doors open. Students may enter classroom.
8:20 a.m. Tardy bell rings.

3:20 p.m. Dismissal for all grades




Unsupervised Student Procedure

It is extremely important that students are not kf school unsupervised before or after school.
Fortunately, Windsor Charter Academy encouragesyno@tions to parents to avoid this situation if; fo
example, parents are unable to get off from wonki¢& up their child/ren. Parents can:

1.
2.

3.

Foster friendships and carpools with other famiig® attend Windsor Charter Academy.

Arrange for other family or friends to pick up tbkild/ren. (Names must be left in the office or
with the teacher if the parent is not picking thejmn)

Enroll your child/ren in any of the sports actiggithat Windsor Charter Academy has to offer.
Students must be picked up immediately following $porting activities.

Enroll your child/ren in one of the after schoalle$ at Windsor Charter Academy. Students must
be picked up immediately following the end of tiogh\aty.

Enroll in other after-school Day Care programs. nWlarograms will send transportation to pick
up the child/ren at Windsor Charter Academy ane thiem to the Day Care.

Pre-register your child/ren in the after-schoolgrean at Windsor Gymnastics Academy, across
the street from the school. A teacher, or anaghieervising adult, will escort the child/ren at53:3
p.m. and again at 4:35 p.m. to Windsor Gymnasticad&my, where you can then pick them up.
As a special offer to Windsor Charter Academy peeWindsor Gymnastics Academy is only
charging $10.00 per day with a minimum of 2 daysweek. If the student has to “drop” in, the
rate will be $12 per day.

Given all these options and opportunities for WordSharter Academy families, and given that Windsor
Charter Academy simply does not have the stafflabia to supervise students after school (UNLESS
they are enrolled in and attending a scheduled tefeg. clubs, sports, etc.) then Windsor Charter
Academy will be implementing the following policgrfthe 2007-2008 school year:

1.

2.

Each time a student is dropped off before 8:00 ammot picked up by 3:40 p.m., parents will be
notified immediately to remedy the situation.

In the event that a student is being dropped ofibriee8:00 a.m. after such notification, parents
will be charged $1 per minute for supervision.

If the parents can not be contacted or reached affleool, messages will be left, and other
contacts will be called according to the informattbat Windsor Charter Academy has on file.

In the event that Windsor Charter Academy is undbleontact anyone, the child/ren will be
escorted to our Homework Club that meets in thetipof Windsor Charter Academy. Windsor
Charter Academy will then charge the family a $20 mcident. The Homework Club will be
open Monday-Thursdays from 3:35 p.m. until 4:30.pAfter 4:30 p.m. the student will be placed
in the office with the principal and will be chaty®1 per minute.

At 5:00 p.m., the police will be contacted and thdd will be placed in their care. It is at their
discretion to contact Social Services if they arahle to contact the parents of the child/ren.

On Fridays, if the student has not been pickedyup:45 p.m. and in the event that a staff member
can not reach a parent/guardian, then the studéhbevescorted to the Windsor Gymnastics
Academy and parents will be charged a $12 “dropdté per incident.

Revised August, 2007




DOORS and SECURITY

All of the outside doors except the main doors ate entry will be locked throughout the school day.
This is being done to ensure the security of thdestts and staff. If you come into the buildinguay
time during the day, enter through the main dobthafront, report to the office and sign in. Airoe
will sound in the Office anytime the front doore apened alerting Office personnel. This is tauiaghe
security of all at WCA.

DROP OFF AND PICK UP

Parents will transport their children to school éorival between 8:00 a.m. and 8:10 a.m. Thos#esiis
arriving before 8:00 a.m. will line up in front tife building until 8:00 a.m. at which time they Mié
allowed to enter the playground. Those students avhiee before 8:00 a.m. are not allowed to ruruac
or play ball in front of the building for safetyasons. Students will enter the building at 8:10. awhen
the bell rings. On inclement weather days, th&odm will line up in the gymnasium, and the same
procedure will follow for entering the classroomsSchool promptly begins at 8:20 a.m. for all
students. Any student arriving late to school musteport to the office for a tardy pass to class.

School ends at 3:20 p.m. for full-day studentsteRis are asked to park only on the north side of
Academy Ct. for pick up. No cars are allowed omgbuth side of Academy Ct. during pick up time.
Students will line up outside the building with ttlassroom teacher and wait for their car to ethter
pick up zone. Teachers will be posted at eithdradrthe pick up zone. No student will be allowwedjo
beyond these points for safety reasons. Pareatss&ked to move their vehicles along the pick g li
and be patient as the students fill the cars. #aogents that are delayed in arriving for pick upasked
to notify the parents; so the parents can movedheo the parking lot area and not hold up thé& pjc
line.

Parents of kindergarten students who attend tlgafFmorning session will need to pick up their dreh
by 11:30 a.m. Kindergarten ends at 11:20 a.m.rafa¥s.

LUNCH

All students are expected to bring their own saich to school each day. WCA will have no hot lunch
program for this school year. Milk and juice wik kvailable for the students at the price of $.50.
Microwaves will only be available to students iades 3-8.
Lunch Times are as follows:

Kindergarten-2* 11:00 a.m.-11:25 a.m./Recess is from 11:25 al™58la.m.

3d.5h: 11:35 a.m. -12:00 p.m./Recess is from 12:00412a15 p.m.

6"-g™: 12:05 p.m.-12:20 p.m./Recess is from 12:20 {35 p.m.




Windsor Charter Academy Credit System

Windsor Charter Academy has introduced an acaderadit system to advance students from one grade
level to the next. The credit system, similar tugh school credit system, will help students foon
academic goals thus increasing participation iir #ducation and assist with making a smoother
transition from middle school to high school exjp¢icns.

Subject Semester Credit Year Credit
Core Content Subjects

English Literature and 1/2 1
Composition

Math 1/2 1

History 1/2 1

Science 1/2 1

English Language 1/4 1/2
Mechanics

Non-Elective Subjects

Spanish 1/4 1/2
Physical Education 1/4 1/2
Elective Subjects

Band 1/4 1/2
Choir 1/4 1/2
Non-Elective Rotation

Subjects

Art 1/4
Music 1/4
Extensions 1/4
Technology 1/4
Total Credits

Grade 6 2.75 55
Grade 7 6 12
Grade 8 8.5 17

Students are required to have 13.5 credits irttine content subjectsat Middle School in order

to graduate from Windsor Charter Academy, and amum of 3.5 credits earned from the
combination of theon-elective and elective subjectwith a total of 17 credits to graduate ifi 8
grade from WCA.

Students may receive credit in band and/or chama@e up for any lost credits for failing classes
in thenon-elective subjects.

Students are required to successfully completeoa#t content subjectsevery year. If a student
fails acore content subjectduring the semester or year, the student will needake up the

failed work with the core teacher and receive & madail grade on the work completed before
moving to the next semester or grade.




A student could earn a maximum of 7.5 credits a yeth the inclusion of band and choir credits.
Students, who have not met the credit requiremegtrttse end of the school year, will have an
opportunity to earn the required credits througmsier school or approved correspondence
classes. If the students do not meet the crestiesyguidelines at the end of thelt & 7" grade
years, they will need to attend summer school argdete a certified correspondence program to
make up the missing credits.
Eighth graders missing credits at the time of gatidn will not be able to graduate from WCA.
The credits missing will need to be completed tglosummer school or an approved
correspondence class before receiving credit froBAb take thecore content subjecin high
school.
In addition to the required 17 credits fot §rade graduation, Middle School students will be
required to complete hours of community servicedlgh service learning projects and will give a
presentation of their Middle School portfolio priorgraduation.

o 6" grade: 10 hours of service

o 7"grade: 15 hours of service

o 8"grade: 20 hours of service

HOMEWORK GUIDE

The staff of WCA believes that homework is an intaot component of the educational process. It is
expected that the following objectives will be aeguished through regular and well-planned homework:
Students will develop more self-direction and peeaesponsibility.
Students will develop independent study skills.
Students will become better organized and willigarbudget their time.

Guidelines
Assigned homework will require completion and beeanpart of each student’s evaluation.
Homework will be planned and assigned for speaifstructional purposes related to classroom
objectives.
Clear directions will be provided.
For long-range projects, a time sequence will baldished.
The quantity of homework will be within reason.
Normally, homework will not be assigned on weekead holidays.
Homework received a day late or at the end of thgsowill receive half credit for the assignment.

Homework needs to be turned in at the beginninhetlass unless otherwise directed by the
classroom teacher.

If a student’s grades fall to a D or F at mid-tethe student will automatically be placed in the
homework club. The student will report daily to hemork club from 3:30 — 4:30 p.m. until the grades
improve.

REPORT CARDS
Report cards will reflect each student’s knowledgee report card is a good tool that will be used a
WCA to convey to each parent which skills his or ¢tigld does or does not possess. Teachers wikkiss
the report card at the end of each quarter.




MEMBER/PARENT MEETINGS
Member/Parent meetings are to be held twice througtine year on a semester basis for the purpose of
sharing information, conducting member electiomsduicting official business and garnering ongoing
member support for the school.

The member/parent meetings will be held in Novenamer April. The schedule for the 2007 — 2008
school year is as follows:

Tuesday November 1%, 2007
Tuesday April 22" 2008

All meetings will start at 6:30 p.m. unless othesavindicated in communications at least 2 week® poi
the meeting. Meetings will be held at Windsor @&aAcademy unless otherwise communicated at least
two weeks prior to the meeting. Free babysittingvailable at all member/parent meetings.

Notification for meetings, including specific agasd will be sent to members through school
communications, email and postcard reminders. sPrefeases will also be sent to local papers
announcing the meetings, as the public is welcaratend.

NORTHERN COLORADO INDEPENDENT LEAGUE

We are excited to be a part of an athletic leagusrall charter and private schools. Currentigre are
ten schools participating. Alf"7and & graders are eligible to participate. Sixth gradeay be included
for adequately sized teams. All students intedeate encouraged to participate. There are nodig”
or prerequisites, but parental permission is regliirThe program emphasizes working with others,
improving skills, enjoying athletics, developingpenal health habits and incorporates our character
education. There are three sports seasons.

| FALL SEASON Boys Soccer Girls Volleyball |
| WINTER SEASON Boys Basketball Girls Basketball |
\ SPRING SEASON Boys Track Girls Track |

Practices will begin the first week of school fteetfall season. Coaches will determine the timé an
location of practices. Parent volunteers will pdevtransportation to away games and must complete
volunteer screening form, valid driver’s licenselgmoof of insurance. Cost of the program is $656r
student, per sport. This fee pays for refereesjpegent, and uniforms. Volunteers to assist coaches
sponsors, and donations are welcome.

PARENT TEACHER CONFERENCES
It is the parent’s responsibility to arrange a esanhce with each of their children’s teachers astléwice
a year at conference time (see school calendaeyytaifort will be made by the school to schedutees
that make it convenient to parents. It is helptulthe students and the teachers to have good
communication with the student’s parents. Attengiagent teacher conferences shows support for the
school, the teacher, and the student!




Remember that parents are welcome to arrange emaes at other times of the year also if they have
concerns about their child. Windsor Charter Acadéay a superb staff of professional teachers wéo ar
also concerned about your child’s academic andakdevelopment.

BACK-TO-SCHOOL NIGHT
WCA will host a Welcome Back-to-School Night andatentation for new families to provide students
and staff an opportunity to meet prior to the sdlyear starting. This meeting will be held at W@&ksng
with a family/staff potluck. Shortly after schodégs a Back-To-School Night is scheduled for pterém
pursue curriculum information materials and/ordisto an overview of each grade by the teachers.

FIELD TRIPS
Educational field trips may be taken at times tiglmaut the year. Parent permission is requireceé&mh
field trip. Siblings from other classes will not brcused from class to attend the field trip.

VOLUNTEERS ON FIELD TRIPS
We are delighted that you can volunteer to go eld firips with your students. Volunteers must bke a
to devote their full attention to their assignesp@nsibilities for the field trip. Volunteers atevered
under the district’'s School Entity Liability polichiowever siblings/relatives are not. Thereforg, o
insurance carrier has advised us of the followeggrictions due to liability reasons.

Allowing siblings/relatives on field trips can beskuptive. There is an increased liability expashy
having siblings/relatives on field trips. If anuny occurs as a result of the siblings/relativesoms
while under the care of the volunteer, the volunteay be exposed to personal liability. The insoea
Pool does not recommend allowing volunteers togosiblings/relatives on field trips. If the voleetr
has a relative or sibling under their care at itme they are assigned to volunteer, the volunteeulsl
either not volunteer on that day or make other ear@ngements.

FUNDRAISING
Windsor Charter Academy will rely upon fundraiseifforts for many future purchases including raising
the necessary funds for the completion of a classrper year in the new building. The goal for fetu
fundraising at WCA is to have one large fundraieghe form of a dinner/auction during the schoehr
In addition, parents may take advantage of the imggioindraiser through Target. Target will give %
total purchases to the school of choice of theitoedd holder. Please obtain and use your Talystge
card and designate Windsor Charter Academy asthpient. Families can also collect “Box Tops for
Education” from food labels and packaging as welbanging in your used printer cartridges, cell
phones, laptop computers, and PDA’s (with stylus eord). WCA §' graders also organize an annual
dinner/auction to pay for the spring trip to theyKmne Science School. Participating in fundraising
activities is a wonderful way to help your childi®school.

WITHDRAWAL
Parents need to come to school to withdraw theld cRlease give the school written notice prior to
withdrawing your child if possible. A withdrawaliglcan be obtained at the office. All books and
supplies belonging to the school will need to hemmeed. The parents will be billed for missing text
and/or library books prior to leaving.




POLICIES
A few of the school’s policies are listed in thsntdbook. However, the complete book of policidseist
in the school office. If you would like to look tite policy book, please feel free to come to tlieef

STUDENT RECORDS
Student education records are maintained by WCAcktordance with the Federal Family Educational
Rights and Privacy Act of 1974 and the Colorado rOpecords Law. Parents or legal guardians and
eligible students, eighteen years of age or oldexe the right to inspect and review the student’s
educational records and to seek amendment of reedneth they believe to be inaccurate, misleadang,
otherwise in violation of applicable law. Accessotorequests to amend student records shall bateut
in writing through the principal of the school aitked by the student or the supervisor of studestrds
for special programs. Except as allowed by lawepts or legal guardians and eligible students hiawe
right to consent to the disclosure of certain peadly identifiable information contained in a stutls
education records. Board of Education Policy anguRsion 5552 and 5552-R contain more specific
information regarding student education recordseséhdocuments are available in each school building
and the Administrative Service Center, 1020 Maire&{ Windsor, Colorado 80550. Complaints of
alleged failure of the District to follow the regaments of the Family Education and Privacy Act rhay
filed with the Family Policy Compliance Office, 40@aryland Avenue, SW, Washington, D.C. 2002-
4605.

Education records of a student may be disclosedowitthe consent of a parent or student over XBeo
following individuals: School officials within ospecifically authorized by the District who have a
legitimate educational interest in the informatiisclosed; school officials of another school dncsu
district to which the student moves, transfers, @sa&pplication to transfer or otherwise seeks tolen
federal, state and local authorities as permittedaty; representatives of entities to which a stides
applied for or has received financial aid whendrselosure is for the purpose of determining theant,
conditions, eligibility or enforcement of the termisthe financial aid; crediting organizations;tieg and
research organizations so long as confidentiatymaintained and the organizations are required to
destroy records after they are no longer neededoimection with a health or safety emergency;iand
connection with a court order or lawfully issuedbgaena. In addition, and in accordance with siate |
the names, addresses and home telephone numbarsemondary school student shall be released to
military recruiting officers for any branch of thénited States Armed Forces within 90 days of a estju
therefor unless the student submits a requestitmgyrthat such information not be released.

The School District may also disclose directorymiation without the consent of a parent or student
over 18. Directory information includes, withounitation, the student’'s name, gender, date anceéac
birth; participation in officially recognized sperand activities; height and weight of athletiantea
members; dates of attendance; and degrees, awardss and other distinctions received. If a paoent
student over 18 does not wish to have this infoimnadisclosed as directory information, they matifgo
the principal of the building where the studen¢atts school within 15 days of receiving this notiClee
parent/student notification must be in writing andst specifically state the information which tregent
or student over 18 does not want disclosed.

All special education student records are kepthatWeld County School District RE-4 Administrative
Service Center, 1020 Main Street, Windsor, Colo@@s50.




CHILD ABUSE LAW
Any school official that has a reasonable caudentw or suspect that a child has been subjectatiuse
or neglect shall immediately report or cause anejpdbe made to the Weld County Department of &8oci
Services.

School employees shall not contact the child’s fuai any other persons to determine the causkeof t
suspected abuse or neglect.

It is not the responsibility of the school officiad employee to prove abuse or neglect but thedChil
Protection Act makes it their responsibility to ogfpit.

MEDICATION
If it is necessary for a child to take medicatioisehool, we will require a medication form to ldke@ out
including over the counter medication. The Color&ipartment of Health requires that both the parent
and the physician sign the form. The medicatiomfonust be on file at the school and medications wil
be maintained in the health office. Under no cirstances can Windsor Charter Academy disburse over
the counter medicine to students without the reglform. Students may not carry or possess medicati
in school and no medication may be stored in lackédmy exception to this requirement must be
reviewed with the school administration.




INOCULATIONS OF STUDENTS
5102

Policy
No student shall be permitted to attend or contiousttend any school in this district without megtthe

legal requirements against disease unless therdthds a valid exemption for medical, religious,
personal or other reasons as provided by law.

Students who do not submit a certificate of immanan or present a valid exemption shall be suspeénd
and/or expelled from school until such certificateexemption is received.

The administration shall set appropriate regulatitmncomply with the law.

Note: This policy and accompanying regulations nigsincluded in student handbooks and posted in
each school building.

Procedures

1. No application for admission shall be compleiout a certificate of immunization or a
completed exemption form. Students may be exenfpbedimmunizations if they have a signed
medical, religious or personal exemption. All €nts must provide proof of immunizations to
register or continue in school. If no immunizati@cords available, the student will not be
allowed to attend school.

2. The district shall provide upon request an imipation form as required by the State Department
of Health.

3. The school nurse shall be responsible fangdgat required information is included on thenfo

4, Students who are not up-to-date on immunizatrat$ave fourteen calendar days to obtain the

next required vaccines and submit a written plarcénpletion. An exemption may also be
signed within these fourteen days.

5. The RE-4 School District shall comply with alblGrado Statutory requirements regarding
required immunizations and inoculation of studer@sirrent requirements shall be available in the
health room of all schools.

6. A student who fails to comply shall be suspenualgthe principal for up to five days and notice of
the suspension sent to the State Department othHeal

7. If no certificate of immunization is receivedriohg the period of suspension, the principal shall
notify the superintendent and the superintendelingtitute proceedings for expulsion.

8. Any suspension or expulsion under this policgiisterminate automatically upon compliance.

9. Record of any such suspension or expulsion beatbntained in the student's health file, with an

appropriate explanation, and not in the student@plinary file.

Revised: August 1986
February 1998
July 2000

The Colorado Department of Public Health and Emnment requires hepatitis B immunizations for
students in grades K-4 and 7-11 by July 1, 2001abt 12 grades will be added July 1, 2002 allesttsd
must have the hepatitis b vaccination series by Ju2003.




COMMUNICABLE DISEASES
(Applies to head lice)
5103

The school district is required to provide eduaadicservices to all school age children who residbin

its boundaries. By law, however, admission to sthway be denied to any child diagnosed as having a
disease whereby his attendance could be harmthktaelfare of other students, subject to the idisr
responsibilities to handicapped children underine

The Board of Education recognizes that communicdisieases which may afflict students range from
common childhood diseases, acute and short-tematire, to chronic, life-threatening diseases ssch
Acquired Immune Deficiency Syndrome (AIDS). Thisigol district shall rely on the advice of the
medical community in assessing the risk of transirsof various communicable diseases to determine
how best to protect the health of both studentsshaiftl

Management of common communicable diseases shalldexzordance with Colorado Department of
Health guidelines. A student who exhibits symptarha communicable disease may be temporarily
excluded from school attendance. The district kesethe right to require a physician's statement
authorizing the student's return to school.

The educational placement of a student who is nadigidiagnosed as having a life-threatening
communicable disease shall be determined on awidhdil basis by a panel of professionals in
accordance with this policy and accompanying prooesi Decisions about the proper educational
placement shall be based on the student's behaeiorplogic development and physical condition. A
regular evaluation of the placement decision db@altonducted to assess changes in the studensieghy
condition.

In the event a student with a life-threatening camiwable disease qualifies for services as a
handicapped child under state and federal lawptbeedures for determining the appropriate educatio
placement in the least restrictive environmentldielused in lieu of evaluation by the professiqraiel
designated above.

Neither this policy nor the placement of a studerany particular program shall preclude the
administration from taking any temporary actionduding removal of a student from the classroom as
deemed necessary to protect the health, safetyalfdre of the student and others.

In all proceedings related to this policy, the itstshall respect the student's right to priva@gly those
persons with direct responsibility for the cardhed student shall be informed of the specific ratfrhis
condition.

LEGAL REFS. 21 U.S.C. Sec. 14@t,seq.(P.L. 94-142, Education for All
Handicapped Children Act)
29 U.S.C. Sec. 794 (1983) Secti®4 of the Rehabilitation Act
C.R.S. 22-20-101 through 22-20-114 (Excepti@taldren's
Education Act)
C.R.S. 22-33-104 (2) (a)
C.R.S. 22-33-106 (2)

Adopted: March 1988




HEALTH ROOM
A health room is provided at Windsor Charter Acageior those students who become ill at school.
Students may stay in this room until a parent @ardian comes to school to take them home. Students
who require medication during school hours will @ta the health room to acquire needed medication.

ILLNESS AT SCHOOL
Please do not send a child to school if they haesrgerature of over 99.9 degrees. If a child bexsom
sick at school, he/she will be sent to the schdodalth room, and the parents/guardians will bleddb
come and retrieve the child from school. Approgriatrangements will be made with the office for the
student’s pick-up. Children should not spend mbed 1.5 hours residing in the school health room tdu
sickness.

MAKE-UP WORK DUE TO ILLNESS
Students have an obligation to complete assignmmeistsed during days of illness or unexpected alesenc
from school. Students should develop a sense pbrssbility for themselves as they grow older. As
teachers need to be contacted to secure missiigassnts, try letting your child perform this task.
Students may have one school day to make up workath day absent from school. More time can be
given at the discretion of the teacher. Parentsldhencourage their children to secure missed \irork
each teacher.

In case of illness or prolonged absence due tesnthe student’s teacher should be called so that

necessary arrangements can be made to have assigmpiaked up from school. At the request of the
parent, the teacher will collect assignments fodshts who are absent TWO DAYS or more. Parents
must call by 8:00 a.m. on the day the homeworlesded in order to allow teachers adequate time to
assemble the assignments. Parents can pick ugdignments after 3:35 p.m. on the date requested.

Out of school suspended students will not be altbateschool during their time of suspension for any
reason. Only their parents/guardians will be paadito enter the school to pick up assignmentfien t
second day of suspension.

Note: Any homework due during a student’s unexcuseerdxs will be considered late by all teachers.
Any exams or quizzes given during a student’s unsed absence will not be re-administered and will
receive a failing grade. (Unexcused absenceséaed to the district absence policy.)

The Windsor Charter Academy Board of Directors adnohinistrative staff reserve the right to amend thi
policy at any time in order to maintain a calm a&afle environment. Parents and faculty will befreati
in writing of any such changes.

HALL PASSES
Students outside of the classroom without an adulit possess a hall pass from the classroom teacher

TARDINESS
We expect students to be at school on time eachwilaybelieve that learning to be punctual is an
important ingredient to success in school andfé Trardiness due to a verified family emergency or
other such reason deemed acceptable by the pringiphe excused. Regular tardiness due to reasons
such as oversleeping, baby-sitting, “caught irfit’gfetc. will not ordinarily be overlooked.




Whenever a student is tardy, they must go to the bte to get a pass into class. Parents should
accompany their younger children with this processStudents will not be admitted to class without
the office pass. Each unexcused tardy will be traed on the student’s report card._Five unexcused
tardies will equal one absence.

FAMILY VACATIONS
Parents planning to take their children on a thipusd notify the principaht least two weeks prior to
the trip . Trips that cause children to miss class timebmdetrimental to a child’s education. It becomes
the student’s responsibility upon their return take arrangements with teachers for any missed
assignments. Teachers will save the student’s @odkpresent it to the student upon their reture Th
student will have one day to complete the missexkviar each day missed from school.

Students who miss a test during their absenceaké the test within two days of their return.
In fairness to the teacher’s planning time, no pkoas will be made to this.

EMERGENCY DRILL PROCEDURES
Fire Drill Instruction:  Each teacher must hold a practice fire drill sme the first week of school.
She/he should show students the fire alarms ahthe&sh if possible the sound that is made. Sheilie
take the children through the assigned place caitsid building. Carefully instruct them about beba
in fire drills. Above all, it is NOT a time for ggnastics and play. Students are to maintain a FARM
LINE throughout the drill.

A fire drill will be signaled by the continuous gimg of the fire alarm bell
1. Upon hearing the fire bell, the children and theacher will proceed quickly and quietly out of
the room and building, with the teacher leadingh@s students to their assigned door and to their
assigned destination.

2. Students are expected to be in a FORMAL LINE so&hg instructions given may be easily

heard.

3. A room monitor should be designated to be thedaston out of the classroom. It will be his/her

task to close the classroom door and insure tlesé thre no other children in the room.

4. Each teacher is to take her/his grade book or athwplete roll list and call the roll. Every child
on the list must be accounted for. Train the ebildto answer “absent” if a child is absent at the
time of the drill. Is is not enough to count theldren. You may occasionally have a stray in
your line, do do not depend on counting. Secyresdtive response from every name on you roll.
Children may reenter the building only after thiecldar signal has been given.

During many drills, certain areas may be blockedthese cases, the children and teachers are
expected to respond quickly and proceed outsidegusdesignated alternate route.

o o

Tornado Alert Drill:_ Upon notification of a tornado alert by the Wind&ostrict or in the event of a
drill, the following procedures will be put intofe€t immediately.

1. Inthe event of a real tornado alert, if suffici@rgrning has been received and permission given
by the District Office, the children will be dismsisd from school and parents will be contacted via
the emergency phone tree. They will be instrutbgoroceed immediately to their home or the
home of a friend or relative designated by thenepts.

2. If sufficient warning and permission is not recehand/or in the event of a drill, the following
procedures will be in effect.

a. The tornado alert drill will be signaled overt tihéercom.




b. Upon hearing the announcement, the children ardhézavill move to their designated
areas/

c. Upon arriving at their assigned areas, the chil@mah other school personnel will stand in
the designated area.

d. All children and school personnel will remain irethassigned area and position until the
ALL CLEAR is given.

Tornado Plan: For tornado drills or in the event of a real o alert, classrooms are to be evacuated,
with the students and teachers moving to the atesignated.

Designated areas for the drill/event are as follows
PE: Restroom in the teachers lounge.
Kindergarten Room: Kindergarten restroom
1% grade and"? grade rooms: Elementary girls bathroom
3 grade through'grade rooms: Elementary boys bathroom
6" grade through'8grade and specials: Middle School Boys Bathroom

Any other emergencies are posted in the EmergeraneBure and Safety Manual in every classroom.

TELEPHONE USE
Students will be able to use a classroom or offitene at the discretion of the school’s staff. $tadf
will always allow use of the phone in an emergen@g. encourage students to make arrangement for
after school activities from home before schodinut the need to use the office phones when tie@gsk
day ends.

TEXTBOOK AND LIBRARY BOOK CARE AND RESPONSIBILITY
Students who take textbooks or library books horee@sponsible for their care. Please make sute tha
there is a location at home to keep these bookisagdhey will not be lost or damaged. Please use a
bookmark rather than holding the book open by tgrii over; this will prevent damage to the spifie 0
the book. All school textbooks need to be coveceentsure longevity for the textbook. If books lmxst
or damaged, WCA will hold the student responsiloié eéharge him/her the replacement cost of the book.

PROCESS FOR LEAVING SCHOOL GROUNDS
If a student must leave the school during the skctlay, it is necessary that a parent sign the situokat
at the office. Parents who are coming during theetday to pick up their child must first go teth
administrative office. Office staff will arrangerfthe child to be brought to the office, and thespa will
need to sign the child out of school for the réghe day or for an allotted amount of time.

We understand that it can be difficult to schedl@ppointments outside of school time, but we
encourage parents to try not to interrupt theildthischool day.

BICYCLE RIDERS/SCOOTERS/SKATEBOARDS/ROLLERBLADES
When a student rides a bicycle or scooter to sclin@obr she will take it directly to the specifiearking
area and leave it there until ready to return hodéike rack is provided on the west side of tblea®l,
and it is recommended to lock the bike or the smoom the rack. For safety reasons, studentsaire n
permitted to ride their bicycles or scooters ongbieool grounds during school hours. Students are
expected to refrain from riding over the schoolavand private property, and to follow traffic rsile
applying to bicycle and scooter riders.




Only Middle School students may ride skateboard®lkerblades to and from school. These items are
not be used on the playground. Students are motifped to ride skateboards or rollerblades on the
sidewalks approaching the school building exitemrances. Students must carry their
skateboards/rollerblades once they are in froth@drop-off zone. At no time will
skateboards/rollerblades be permitted inside theaduilding. Skateboards/rollerblades may beiedr
into the school building when they have a pre-apgdospace to lock them. Those students who break
these rules are subject to having their skatebfatidsblades confiscated until their parents piogm

up.

Headsets, CD players, and toys are not allowedaorpas at any time. Students are encouraged to play
during their recess times and enjoy the outdooiGAoes discourage students’ play which includes
pretend fighting with guns or other weapons. Sttglermay bring special items from home if they are
sharing with the class for “Star of the Week” ohtv and Tell”.

LOST AND FOUND
Every effort is made to return lost articles to tightful owner. Children’s clothing should be rkad so
that, in the event of loss, it can be easily ideadi In the case of missing items, parents andesits are
encouraged to check the box containing unclaimgdes. All unclaimed articles will be given to a
charity.

RECESS
Children are expected to go outside for recesspxiging extremely cold weather with temperatures
below 17 °F, rain, or snowstorms. Even during \ceng weather the children may be taken out foda 1
minute play period. It's much more enjoyable wiyenr children are dressed for the weather with
overshoes, hats, scarves, mittens, warm coatsvaaalers.

SCHOOL CLOSURE FOR INCLEMENT WEATHER
For school closure information early in the mornilgten to one of the following radio stationsweén
6:15 a.m. and 6:45 a.m.:
K99-TRI102
KFKA-Greeley
60 KIX
KCOL 1410.

It is the policy of the school that students wibt lbe sent home early due to adverse weather comslitif
severe weather conditions exist at 3:00 p.m., stisdegill be held at school until they can be reteht
parents or their designee.

PARTIES
1) The purpose of the party should be to build comtyuamd be educational.
2) Parties should not be excessive, limited to fourgeool year.
3) Student's birthdays can be acknowledged in themam by the teacher as they see fit and/or ahlunc

by receiving an item (sticker, pencil, pen) withert students having birthdays. Those having summer

birthdays may also be acknowledged.

4) Birthday party invitations are not to be distribditg school.

5) Parents must be informed of parties prior to thenév

6) If refreshments are desired, the teacher will prepdist of items for parents to bring, emphagjzin
nutrition and keeping "junk food" to a minimum.




EXECUTIVE BOARD MEETINGS
Executive Board meetings shall be held at WCA untabkerwise provided by the Board or at such other
place as may be designated from time to time bgluéen of the Board. Regular meetings of board
members shall be held on the Fourth Monday of @aghth at 6:30 PM, unless such day falls on a legal
holiday, in which event the regular meeting shallheld at the same hour and place on the nextdassin
day.

COMMITTEE STRUCTURE

Committees are the primary vehicle at the schaoirfeaningful and influential parental involvemei.
most cases, the various committees in the scheakaponsible for making the final recommendation o
relevant policy matters and/or personnel-relatedas to the principal or to the board.

The committees that are currently in place at W@Aliated below, along with a description of their
purpose and objectives.

Accountability Committee: The WCA Accountability Committee is the lead coitte® within the
overall committee structure. In addition it hagiall:

Responsibility for ensuring accountability to statandards and to WCA's charter and bylaws.

Produces district and state accountability repamts oversees all required material and
documentation having to do with accreditation,-sélidies, and assessment results.

Serves in a leadership role to ensure that the atiramittees carry out their tasks and functions
in accordance with direction provided by the adstnaition and the board.

The Accountability Committee should be copied ompuottee minutes and correspondence as
appropriate.

Education Committee: The focus of the education committee is on atigh having to do with
organization and delivery of the Core Knowledgeicutum and the academic program of the school.
The functions/duties of this committee include:

Reviewing and auditing the curriculum

Selection of methods of instruction and materialilgto do with the Core Knowledge
curriculum

Textbook Selection (Subject to board approval)

Selection of teaching strategies

Responsibility for the character education program

Recommendations to administration relative tozdtiion of in-service days

Coordination of other activities related to eduzatisuch as special programs, education nights
for parents, etc.

Self Study, End of Semester Report to the DistAsgessments, Data Analysis, Surveys, School
Accountability.




Admissions: This committee’s primary responsibility revolvesand the registration process, including
related activities and materials. The functionséduof this committee include:

Maintaining accurate and up to date class lists.

Creating registration packets, reviewing appliaatio

Running the admission lottery.

Maintaining the waiting lists for each grade.

Overall Administrative responsibility for the admigns process.

Assist the Principal with the hiring process.

Finance: The main focus area for the finance committedtageschool’s budget, fund raising, and grants.
The functions/duties of this committee include:

Developing the annual school budget for submitahe board.
Identification of grant opportunities and strategie
Writing and submitting grant applications.

Planning and executing fund-raising activitiesstimcludes special events such as auctions, sales,
and fund-raisers.

Overall Planning and administrative responsibsitielated to the annual fund.

Public Relations/Marketing: Good public relations is a very important aspedM&A’s operations.
The job of the Marketing and Advertising commitie¢o ensure that the school maintains a positive
image throughout the community, and everyone why went to send their student(s) to WCA knows
about the school. The functions/duties of this cottee include:

Development and implementation of advertising amblip relations strategies.
Responsible for communications to the community thiedmedia.

Developing brochures, videos, and other PR-relatatérials

Technology: The main areas of focus for the technology conemiare the tasks associated with
development and implementation of the school’srietdgy plan. This includes:

Developing and maintaining the technology plan.

Maintenance of the school’'s computer system angar&t addition of new equipment and
capabilities when required.

Consultative role relative to technology in thermuium.

Design and maintenance of the school’s interneheciion, WWW access, e-mail, and all related
technology infrastructure.




Operations/Maintenance: The primary focus of the Operations/Maintenanoen@ittee is maintaining
the physical facility. The functions/duties ofgliommittee include:

Research, planning, and recommendations to thel lmracapital improvement projects.

Organizing the efforts of volunteers to periodigaderform necessary maintenance and/or upgrade
tasks such as installing new equipment in classspoepairs to walls, furniture, etc.

Maintenance of the athletic field and playground.

Resolving building related needs and issues.

BEFORE AND AFTER SCHOOL CARE

There are a few local licensed before and AfteroStprograms in the Windsor area that are offering
services. It is the responsibility of WCA familissarrange for the care and the transportatiadhesf
children to and from WCA. Please contact one e§¢horganizations as soon as possible to secure you
spot. They fill up quickly.

Good Shepherd Childcare School Age Program
690-7100

Kindercare @ 1-25 and Windsor EXxit
223-0056

Kids Haven behind Senor Jalapeno’s
686-5664

Windsor Gymnastics
686-6175

Parent Code of Conduct

For the benefit of our school community, a formatizyrievance policy for parents has been creaibe.
following procedure has been implemented as Wind3oarter Academy’s Parent Code of Conduct

Policy.

1.

If a parent has a concern/issue regarding a teawhttre learning for their child, first make the
classroom teacher aware of the issue. The teadleespond back within two business days that
they are aware of your concern.

Should at least two business days pass withoutcanyact or communication, please take the
concern to the next level, the principal. At thime, please inform the principal of the
issue/concern. Give the principal two businesssdiy address the concern/issue and the
opportunity to attempt to resolve the concern.

If the issue is still unresolved or the parent gisas with the resolution, the final step wouldde
take the concern directly to a member of the Bodrdat Board member will place the concern on
the agenda for the next Board meeting. Your prasevill be requested at that Board meeting to
discuss the issue/concern. The individual Boarcthbres that you apprise of the conceioes not
have the authority to resolve the problem indiviua

Adopted August, 2007




General Information Sheet
Windsor Charter Academy Enrichment Fee

Windsor Charter Academy’s Enrichment Fee is a mamgannual fee paid by WCA families for each elewbl
student. The annual Enrichment Fee for each stusiéaised on his/her grade levEthe purpose of the Enrichment Fee
is to combine all necessary fees for each studentied during the school year into ONE annual paym

The advantages to this approach are numerousaitmdith parents and the WCA school administratioh w
spend less time requesting, writing, and/or recaydnultiple payments from a hundred or more familiehe fees
included are designed to cover the majority of comsble classroom supplies for each student, figdd and speakers,
and important supplemental educational materiadsleé for Spanish, music, history and science, walictivs for more
creative classroom delivery of the Core Knowledgericulum. Middle School students have additior@dts included
in their fees, including their PE uniforms and deppental Art supplies. The collection of the Ehneent Fee allows
W(CA to substantially decrease the number of furséraiduring the school year.

Please note that the Enrichment Fee DOES NOVEr extracurricular activities such as athleticether after-
school activities, nor the following grade-spectiatings: GRADE 6: Outdoor Education; GRADEQSU Ropes
Course; GRADE 8: Keystone Science Cent8r@8ade Trip).

Due date of the WCA Enrichment Fee is at reqistradn.

The Enrichment Fee may also be paid on the follgwichedule if arrangements are made in advance, but

payment preference MUST be indicated AT REGISTRANIhis option is designed primarily for families

with more than one student enrolled at WCA):

0 Supplies portion of fee ( includes Classroom SagplPlanners, Physical Education (PE) Uniform, and
Music fees): %2 due at registration or no latant&eptember 1, 2007

o Field Trips/Speaker portion of fee: due by Octobgr2007

o Remaining Y2 of Supplies portion of fee: due by &mwber 1, 2007

Checks should be made out to "Windsor Charter Amgtievith Enrichment Fee noted in the memo area, as

well as student's name and grade.

Please mail or deliver checks to: Windsor Chartesideemy, 680 Academy Court, Windsor, CO 80550. If

delivering checks please bring them to the frofitefnot your child’'s teacher

Should the Enrichment Fee cause undue financidshgy, please schedule an appointment with Mrs1f&ita

or the school Business Manager, Mrs. Carr, to pelyaliscuss your situatiolJnder no circumstances will a

child be denied enroliment due to the inability topay the Enrichment Fee.

When scheduling an appointment, please do so pteBder 1, 2007.

Any families wishing to donate funds to cover Ehrient Fees for those less fortunate, may due so by

contacting the office. (WCA is a non-profit instittn and as such any donations are considerededucatible.)

For those of you who have already purchased a WE Ariform, you may deduct these costs from the

Enrichment Fee total.

It is estimated that all funds collected will beeddor the students during the year, if howeveth@unlikely

event that not all funds are used, a refund wiljlen at the end of the school year for any sgrfilnds.

Please rememberThe Enrichment Fee is a MANDATORY fee for alldgmts. In the case where a student’s
family does not qualify for an Enrichment Fee ex@op(Free and Reduced Lunch-Eligible families drapd
has not arranged with WCA for a payment plan byt&aper 1, 2007 the following steps will be taken:

o Any payments made for extracurricular activitiesthoy family will first be applied toward any
outstanding Supplies fee balance BEFORE the furidibevapplied towards field trips or other
activities; unpaid balances will be carried forwasdoutstanding to the next school year.

o The student(s) will not be allowed to take fielghsror participate in activities that have not bpaid
for by the required date (October 15, 2007.

o The student will not receive their report cardsiuhe outstanding Enrichment Fee balance is paid.

o Because the Enrichment Fee is mandatory, furth@mamay be taken by WCA, as decided upon by
the Board of Directors, on a case-by-case basis.




Windsor Charter Academy
Enrichment Fee 2007- 2008

ENRICHVENT o » -
inaer- st th th th th
BREAI\:KEDEOWN garten 1* Grade Grade Grade 4" Grade Grade 6" Grade 7" Grade 8" Grade

Student
Consumables $30.00 = $40.00 $40.00 = $40.00 $50.00 | $50.00  $20.00 $20.00 $20.00
Supplies

(includes, but is not
limited to):

Student Supply
Packet®, paper towels,
Kleenex, paper,
classroom posters,
educational
manipulatives,
Sentence strips,
portfolios, Science
project materials,
History project
materials, etc

St(‘rlngﬁg‘atm??or:rz‘ﬁ,r $500 = $500  $500 = $500  $500 | $500  $5.00

Grade and UP)

_ Field 1000 | $2500 $2500  $2500 $25.00 < $25.00 $1500 = $1500  $15.00
Trips/Speakers

(includes transportation

costs)
Grade _SIO%CIfIC $60.00 $60.00  $25.00
Trips
Music Supplies $5.00

(4"Grade Recorder)

TOTAL FEE $40.00 $65.00 $70.00 $70.00 $145.00 $80.00 $100.00  $65.00 $40.00

Additional fees if necessary: PE Uniform (do notha  ve to purchase if you already have one), Yearbook pre-o  rder, Milk
Tickets are available in $5, $10, or $20 increments.

#Student Supply Packets for each grade will be provided to each student at registration. Each Student Suppl y Packet is
“grade-specific” and contains classroom consumable ma terials required over the course of the school year for o ne
student.

NOTE: Once the Supply Packet is exhausted, it willbet  he parents’ responsibility to replace materials as need ed by their
student.

®Middle school field trips NOT included as part of the Enrichment Fee (fee costs listed below are approxima  te and may be
subject to change as activity costs increase/decrease ):

Grade 4: Mollie Kathleen Mine
Grade 6: Outdoor Education (September 2007)
Grade 7: CSU Ropes Course (May 2008)

Grade 8: Keystone Science Center (April 2008)




